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AGENDA 
 



   Brandy Creek  
  Community Development District 
  475 West Town Place 
  Suite 114  
  St. Augustine, Florida 32092 
  District Website: www.BrandyCreekCDD.com 
   
May 6, 2026 
 
Board of Supervisors 
Brandy Creek Community Development District 
 
Dear Board Members: 
 
The Brandy Creek Community Development District Meeting is scheduled for 
Wednesday, May 13, 2026 at 6:30 p.m. at the Johns Creek Phase 2 Amenity Center, 
251 Huffner Hill Circle, St. Augustine, Florida 32092.  
 
Following is the advance agenda for the meeting: 
 
 I. Roll Call 
 
 II. Public Comment (regarding agenda items listed below) 
 
 III. Approval of the Minutes of the March 11, 2026 Meeting 
 
 IV. Acceptance of the Minutes of the March 11, 2026 Audit Committee Meeting 
 
 V. Ratification of Berger, Toombs, Elam, Gaines, and Frank Engagement Letters 
  A. Fiscal Year 2025 
 
  B. Annual Renewals (4) 
 
 VI. Review and Ranking of Response to RFQ for District Engineering Services 
 
 VII. Consideration of Proposals 
  A. Pocket Park Excavation and Sod Install from Yellowstone 
 
  B. Fitness Center AC Replacement/Repair from Chiller Medic & Beuhler 
 
 VIII. Ratification of Fitness Center Treadmill Replacement with First Place Fitness 
 
 IX. Review of Fiscal Year 2027 Budget 
  A.  Review of Proposed Budget (will be sent under separate cover) 
 

http://www.brandycreekcdd.com/


  B. Consideration of Resolution 2026-03, Approving the Proposed Budget for 
Fiscal Year 2027 and Setting a Public Hearing Date for Adoption (July 15, 
2026) 

 
 X.  Consideration of Resolution 2026-04, Setting a Public Hearing Date to Adopt 

the Revised Rules of Procedure 
 
 XI. Other Business 
 
 XII. Staff Reports 
  A. Attorney  
  
  B. Engineer  
  
  C. Manager 
   1. 2026 General Elections 
 
   2. Report on the Number of Registered Voters (1,252) 
 
   3. Annual Form 1 Filing & Annual Ethics Training 
 
  D. Operations Manager  
   1. Report 
 
   2. Yellowstone Report 
 
   3. Lake Doctors Report 
 
  E. Amenity Manager  
   1. Report 
    
        2.   Sheriff’s Office Report 
 
 XIII.  Supervisor’s Requests and Audience Comments 
 
 XIV. Financial Reports  
  A. Balance Sheet & Income Statement as of April 31, 2026 
 
  B. Assessment Receipt Schedule 
 
  C. Approval of Check Register 
 
 XV. Next Scheduled Meeting – July 15, 2026 at 6:30 p.m. at Phase 2 Amenity 

Center 
 
 XVI. Adjournment 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIRD ORDER OF BUSINESS 
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MINUTES OF MEETING 
BRANDY CREEK  

COMMUNITY DEVELOPMENT DISTRICT 
 

The regular meeting of the Board of Supervisors of the Brandy Creek Community 

Development District was held on Wednesday, March 11, 2026 at 6:30 p.m. at the Johns Creek 

Phase 2 Amenity Center, 251 Huffner Hill Circle, St. Augustine, FL 32092. 

 
 Present and constituting a quorum were: 
 
 Meredith Payne Chairman 
 Barbara Little Vice Chair 
 Shawn Jolly by phone Supervisor 
 Thomas Metych Supervisor 
 Clarence Blalock Supervisor 
 
 
 Also present were: 
 
 
 Jim Oliver District Manager 
 Mike Eckert by phone District Counsel  
 Matthew Biagetti GMS 
 Jim Masters Vesta/Amenity Services Group 
 Georgia Hamilton Vesta/Amenity Services Group 
 Dan Fagen Vesta/Amenity Services Group 
 Jason Campbell Yellowstone Account Manager 
 Resident 
 

 The following is a summary of the discussions and actions taken at the March 11, 2026 

Brandy Creek Community Development District’s Board of Supervisors Meeting.  

 

FIRST ORDER OF BUSINESS Roll Call 

 Dr. Payne called the meeting to order at 6:35 p.m. Four Supervisors were present in 

person and Mr. Jolly was present via phone. 

 

SECOND ORDER OF BUSINESS Public Comment 

A Resident who lived in Phase 2 wanted to purchase a triangular piece of CDD land that 

was adjacent to her property. Dr. Payne noted that it was an interesting request. Mr. Eckert 
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recalled that when this request was made in the past other CDD Boards decided not to sell CDD 

property, as a certain amount of open space needed to be available in the community. In order to 

do so, an analysis must be performed by the District Engineer, which ranged from $5,000 to 

$10,000. It could set a precedent, if other residents wanted to purchase that land. There were 

other issues with such a request.  Other CDDs decided that it was not worth the expense. Mr. 

Blalock recalled when they received a similar request before, the Board stated that the resident 

must pay the cost for that determination, which the resident declined.  

 

• Operations Manager – Yellowstone Report (Item 10D2) 
Dr. Payne requested a landscaping update from Yellowstone. Mr. Masters introduced Mr. 

Jason Campbell, Yellowstone Account Representative and requested a report on what they were 

currently working on and would be working on in the future. Mr. Campbell reported that they 

just went through a brutal Winter and drought, which did not help matters. They did not know 

how far back they would need to cut the Oleanders at the Phase 2 entrance, as there may be some 

loss. They would not know what they lost, until they were well into the Spring, approximately 

mid-April. However, overall, there was not much loss of plant material, as other communities 

had, as most of the plants were designed to tolerate cold. Over the winter, Yellowstone worked 

on several projects, such as the tree canopies and cutting back ornamental grasses, to get things 

back into shape. However, they still needed to cut back the grasses on the tennis courts, as it was 

overgrown. Recently, they replaced the muhly grass and Juniper on Johns Creek Parkway. They 

also put some muhly grasses in some areas that were not in the community. There was some 

around the community, but not on Johns Creek Parkway, because the soil was acidic from the 

Palm trees. The muhly grasses would do better than the cord grass that was there and they 

staggered them to make them plant well together.  

Mr. Campbell reported the only two things that were outstanding, was the mound at the 

pocket park, because it turned into a ramp and the bare spots on Nature Walk Parkway. They 

could not get the turf to establish without bringing in some soil and sod. Seeding options were 

discussed with their turf managers, but they did not recommend it with the canopy that was there. 

Even with the unlimited source of water, they would not be able to get the seed to sustain. 

Therefore, they would sod it or use mondo grass, which was shade tolerant. It would be more 

expensive, but it would last. Overall, the community was in good shape. Everyone was restricted 
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to one day per week watering, but fortunately, the CDD was operating off of a well, which did 

not have any restrictions. They were continuing to do cutbacks. New sod was placed and weed 

control was performed today. Today was the first day that Yellowstone put mowers on the 

ground, to tidy things up and provide a manicured appearance. The Zoysia grasses were starting 

to green back up and the turf was starting to push some growth, as temperatures have increased. 

They had a fertilizer scheduled for this month, to get everything back to green. The irrigation had 

more problems last month than they typically had. It was almost double what they expected the 

repair cost to be. Dr. Payne questioned whether the irrigation system was damaged. Mr. 

Campbell indicated that more heads were damaged than normal and there were more lateral line 

breaks and mainline issues, than in the past. However, the cost was only $1,500 to $1,600 to 

repair it. Normally, repairs were under $1,000. Mr. Masters explained that the mainline break 

was in a resident’s yard off of Huffner Hill Circle, as the irrigation runs around the ponds, comes 

through a resident’s backyard and through their front yard, under the street and onto the back 

side of Huffner Hill Circle. A massive hole had to be dug, in order to repair the mainline.  

Mr. Masters reported that on Natures Walk Parkway, when the county fixed half of the 

sidewalk, they lopped off heads. The CDD’s responsibility was $2,500. He itemized the bill on 

the damage that the county created when they fixed the sidewalk but did not know if the CDD 

had any recourse to go after them. Mr. Eckert suggested that he and Mr. Masters discuss this 

matter offline, to determine whether or not there was a way to recoup any of this cost. Mr. 

Masters pointed out that this was why their irrigation costs were higher than normal. Dr. Payne 

believed that kids on e-bikes were destroying irrigation heads. Mr. Masters pointed out that they 

were causing turf damage. Dr. Payne questioned what they were going to do about the mound. 

Mr. Campbell talked about this with Mr. Master. There was a great opportunity to put some 

mulch down and install large plants on the hillside of the mound, so it was not easily accessible. 

It should cost approximately $3,500 to provide a deterrent and still be aesthetically pleasing. Dr. 

Payne asked if there was irrigation. Mr. Masters confirmed that there was sufficient irrigation. 

This was one option that they were discussing. Mr. Campbell pointed out that the other option 

was to install sod. If they did rocks or boulders, the cost would exceed what they spent on other 

projects.  

Mr. Blalock asked if there was any practical value to the mound. Mr. Masters did not 

know but believed that the developer built the mound as a buffer between the playground and the 



March 11, 2026  Brandy Creek CDD 

 4 
4925-9371-2537.1  

first house. There were no issues with it for seven years, but now there was an issue, due to e-

bikes. Mr. Campbell pointed out that it was a matter of excavating that area, to remove the dirt, 

level it off and install sod. Mr. Blalock requested checking with the resident to see if they were 

amenable to it. Dr. Payne suggested installing a short fence. Mr. Blalock suggested checking 

with the resident and getting in touch with Dr. Payne for a final decision. Dr. Payne felt that this 

was a good suggestion. Ms. Little recalled as Phase 2 was being developed, the mound was 

created, but then it never went away. Mr. Masters would speak to the resident and Mr. Campbell 

about excavating it. Mr. Campbell had no further report. They would continue focusing on the 

damaged plant material. However, there were some safety concerns, where Nature Walk 

Parkway ended at the Amenity Center, as the Loropetalums were high on the Amenity Center 

side that was obstructing the view of traffic coming in both directions. Spring was the best time 

to do those cuts. He would discuss with Mr. Masters on how to proceed and how aggressive to be 

with those cutbacks. On April 1st, Yellowstone would be back to doing weekly service. In the 

meantime, he would be preparing the property for the Spring growth. 

Dr. Payne voiced concern about the Oak tree canopies on Nature Walk Parkway and 

asked whether there were any recommendations. Mr. Campbell had an arborist look at the trees. 

One tree was struggling and they were going to do an injection series on that tree. They talked 

about thinning those canopies and allowing some daylight to come through, but as big as those 

Oaks were, their options were limited, as the root system was twice the size of the canopy, which 

was depriving the soil of any nutrients. As a result, they must bring some amended soil in, which 

was filled with micro-nutrients. They planned to put the soil down with some sod and see what 

happens. It would thin year over year, but they could add two to three pallets each year, to keep it 

full and maintained. It was his job to keep Brandy Creek as beautiful as he could and to pay 

attention to areas that were in duress. There was discussion around the office about bedding 

those areas out with ornamental grasses on Johns Creek Parkway, as ornamental grasses were 

affordable. If they could put something in there, it would be a reasonable cost and aesthetically 

pleasing, such as Azaleas, to provide color and blend in with ornamental grasses. Mr. Blalock 

did not want to do anything, as this was not their primary entrance, but was intrigued about 

having Azaleas, versus sod. Ms. Little agreed. Mr. Metych agreed with adding some color with 

Azaleas. Mr. Masters requested that Mr. Campbell provide some renderings and prices. Mr. 

Campbell would provide them in two weeks. 
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• Public Comment (Item 2) 
Ms. Ashley Randal, a resident who lived close to Phase 1, was a volunteer with the 

American Foundation for Suicide Prevention (AFSP) North Florida Chapter. They were having a 

walk on October 25th. The AFSP provided resources for someone who committed suicide or lost 

a child to suicide. They had programs such as Safe Talk, if they see someone struggling and 

programs for kids and teens. She requested use of the Amenity Center in May to have a 

community awareness event, to present what the AFSP does and the programs that they offer. 

They would also have a table offering pamphlets, information about the St. Augustine Out of the 

Darkness walk and a silent auction. Mr. Blalock asked if a non-profit organization could use 

their facility. Mr. Eckert recommended having a License Agreement. Ms. Little asked if the 

AFSP would be using the facility monthly or just in May. Ms. Randal anticipated using the 

facility on May 9th from 10:00 a.m. to 12:00 p.m. Ms. Little questioned how residents would find 

out about the event. Ms. Randal would post it on Facebook but questioned whether she could 

invite people from outside of the community. Mr. Eckert indicated that under the License 

Agreement, outside residents could attend. Mr. Metych was in favor of having such an event. Mr. 

Jolly was also in favor of it but wanted to invite other organizations.  

Dr. Payne did not have a problem with this request and was in favor of having such an 

event more than once. Mr. Blalock preferred that the CDD co-sponsor the event. Mr. Eckert 

confirmed that the CDD could co-sponsor the event. There was Board consensus for the CDD to 

co-sponsor the community awareness event with the AFSP on May 9, 2026 from 10:00 a.m. to 

12:00 p.m. Mr. Metych requested that residents have the first priority to come to the event. Ms. 

Hamilton suggested that Ms. Randal see what the turnout was from residents before opening it 

up to the public. Mr. Payne pointed out if they get an overwhelming response, they could 

consider alternative activities. Ms. Hamilton would work with Ms. Randal and Mr. Masters to 

coordinate the event. Mr. Masters suggested having a longer event. Vesta would work on the 

format of the literature and send it to the Board for review, before including it in an e-blast. Ms. 

Little asked if the AFSP had a referral system, as there was not much information available for 

people in distress. Ms. Randal indicated that they did not have a referral system, but they 

partnered with different organizations. All the AFSP did, was focus on research and advocating. 
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THIRD ORDER OF BUSINESS Approval of the Minutes of the January 
14, 2026 Meeting 

Dr. Payne reviewed the minutes of the January 14, 2026 meeting and had no comments 

or corrections. Mr. Blalock recalled that the Board discussed providing a Certificate of 

Appreciation to one of the residents and questioned whether this occurred. Ms. Hamilton 

indicated that she purchased a gift card for the resident who volunteered to help with the events. 

 

On MOTION by Dr. Payne seconded by Mr. Metych with all in 
favor the Minutes of the January 14, 2026 Meeting were approved 
as presented. 

 

FOURTH ORDER OF BUSINESS Acceptance of the Minutes of the January 
14, 2026 Audit Committee Meeting 

Dr. Payne reviewed the minutes of the January 14, 2026 Audit Committee meeting and 

had no comments or corrections.  

 

On MOTION by Dr. Payne seconded by Ms. Little with all in 
favor the Minutes of the January 14, 2026 Audit Committee 
Meeting were accepted as presented. 

 

FIFTH ORDER OF BUSINESS Consideration of Committee Rankings of 
Proposals to Perform the Audit for Fiscal 
Year 2026 

 Mr. Oliver stated that prior to this meeting, the Audit Committee met and ranked the 

audit proposals. Berger, Toombs, Elam, Gaines & Frank was ranked the number one ranked 

firm, Grau & Associates was ranked number two and McIntosh CPA was ranked number three. 

 

On MOTION by Mr. Blalock seconded by Dr. Payne with all in 
favor accepting the ranking and recommendation of the Audit 
Committee to select Berger, Toombs, Elam, Gaines & Frank as 
auditor and staff entering into the contract was approved.  
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SIXTH ORDER OF BUSINESS Review of Pond Inspection Report 

 Dr. Payne recalled that at the last meeting, the Board authorized Mr. Masters to engage 

Yuro & Associates (Yuro) to perform the pond inspection. Mr. Masters confirmed that Yuro 

performed the pond inspection that was required by the State in February and provided their 

report, which was forwarded to the Board. Minor areas were noted. There were no areas of 

concern at this time, but there were some areas that Mr. Yuro wanted to monitor. There was 

nothing that needed to be addressed right away but questioned whether there was anything else 

that the CDD needed to do at this point. Mr. Eckert did not believe so. Dr. Payne pointed out that 

Mr. Yuro provided a high-level summary, highlighting some of the ponds. Pond 7 had 

overgrown vegetation and asked if it needed to be addressed. Mr. Masters indicated that Pond 7 

was directly behind the pool in Phase 1. There was some overgrowth in an area that he was 

addressing with Yellowstone. It just needed to be weed whacked.  

 Dr. Payne also noted that there were some mitered end sections on Ponds 2 and 5A, 

which appeared to be damaged. Mr. Masters explained that the concrete platforms where water 

flows in, there were a couple of areas where those slabs have cracked. According to Mr. Yuro, 

they were functioning fine at this time, but Mr. Masters recommended placing soil behind those 

slabs to secure them. Mr. Metych noted on the map that was attached to the report, it showed 

damaged stable action on the pond behind Publix. Mr. Masters confirmed that the CDD did not 

own that pond, but there was an agreement with the owner, Regency Centers. However, Lake 

Doctors treated that pond and Regency Centers provided the CDD funds to treat it. Mr. Oliver 

confirmed that there was a Cost Share Agreement with Regency Centers and a separate line item 

in the revenue section of the financials for those proceeds. Dr. Payne requested that Mr. Masters 

work with Mr. Yuro to facilitate any minor actions that the CDD needed to take and appreciated 

him coordinating that. 

 

SEVENTH ORDER OF BUSINESS Consideration of RFQ for District 
Engineering Services 

 Dr. Payne recalled that at the last meeting, the Board decided to terminate their current 

engineering firm and hire a new engineer. Mr. Oliver confirmed that the District’s agreement 

with Dominion Engineering Group was terminated by board action at the January 14, 2026 CDD 

meeting. As required by the Consultants’ Competitive Negotiation Act (CCNA), the District will 

use the Request for Qualifications (RFQ) process, to select another engineering firm. District 
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Counsel provided a form of notice for the RFQ, which would be published in the local 

newspaper. As part of that package, there was evaluation criteria, so when qualifications were 

received, the Board could evaluate and rank them. Once the Board made a selection of the top 

ranked firm, they would negotiate price and enter into an agreement with that company. 

 

On MOTION by Mr. Blalock seconded by Ms. Little with all in 
favor the Request for Qualifications for engineering services was 
approved. 

 

EIGHTH ORDER OF BUSINESS Board Discussion and Guidance for 
Preparation of Proposed Fiscal Year 2027 
Budget 

 Mr. Oliver felt that staff had a good handle on the budget process. For the last two years 

the CDD reduced its reserve contributions because there was still funding available from the 

Florida, Power & Light (FPL) easement, which allowed the CDD to subsidize their 

contributions. It may not available this year but the Proposed Budget would include the 

suggested amount from capital reserves, which for Fiscal Year 2026/2027 was $116,000. There 

may be ways to lower that, based on other funding sources. Dr. Payne pointed out that they 

would go through the valuation process, look at the budget numbers and go from there.  

 

NINTH ORDER OF BUSINESS Other Business 

There being no comments, the next item followed. 

 

TENTH ORDER OF BUSINESS Staff Reports 
A. Attorney  
Mr. Eckert reported that in the legislature, the bill has not been finalized regarding the 

recall of CDD Supervisors. They would monitor this. The other bill proposing increased  limits 

of  liability, the last time that he checked there was nothing that was a done deal. However, he 

believed there was a bill that passed requiring CDDs to take credit cards for fees or charges that 

the CDD levies for public records and events. This was something that they will have to 

implement if it gets approved by the Governor. Dr. Payne asked if they must take credit cards if 

people rented the facility, instead of paying by check. Mr. Eckert indicated that they must give 

the ability for people to pay by credit cards, but if they wanted to pay by check, they were not 
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prevented from taking it. Dr. Payne questioned the recall of CDD Supervisors. Mr. Eckert 

explained that at this time, CDD Supervisors could only be removed by the Governor for 

malfeasance, misfeasance or non-feasance. It was rare that this would happen to a CDD 

Supervisor, but with HOAs and other local government officials, there was a recall process 

through a petition process, started by registered voters, to try to remove a public official from 

their elected office. They were introducing that concept to the CDD. He would monitor it, as it 

had not yet crossed the finish line. Mr. Blalock did not think that was a big concern. Dr. Payne 

pointed out that this was due to egregious activities in other parts of the State and thanked Mr. 

Eckert for this report. 

 

B. Engineer  
There being no comments, the next item followed. 

 

 C. Manager  
Mr. Oliver reported that this was an election year and Mr. Blalock and Mr. Jolly’s terms, 

were through 2028; however, Dr. Payne, Ms. Little and Mr. Metych’s terms end in November of 

2026. and should coordinate directly with the Supervisor of Elections if they wish to pre-qualify 

as active candidates for re-election. The qualifying period is from Monday June 8th at noon 

through Friday June 12th at Noon. Mr. Oliver’s office would provide reminders to the 

Supervisors. Ms. Little asked if there was a form that she had to get from the Supervisor of 

Elections. Mr. Oliver replied affirmatively. Typically, the Board adopted a resolution directing 

the Supervisor of Elections to conduct the elections for the CDD and requested that the Board 

adopt one and have the Chairman execute it, so it could be provided to the Supervisor of 

Elections. Since this item was not listed on the agenda, Mr. Eckert requested that there be public 

comments. Dr. Payne asked if there were any public comments. There were no public comments. 

 

On MOTION by Dr. Payne seconded by Mr. Blalock with all in 
favor the adoption of a resolution designating Seats 1, 2 and 3 for 
General Election, the Supervisor of Elections to conduct the 2026 
General Election and authorization for the Chairman to execute the 
same was approved. 
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D Operations Manager 
1. Report 

Mr. Masters presented the Operation Manager Report, which was included in the agenda 

package. Regarding e-bikes, States were looking at e-bike laws, as there was concern about 

accidents and fatalities. The Florida Senate was working on a Bill that would reduce the speed of 

e-bikes on sidewalks to 10 miles-per-hour (MPH) and provide an audio call to alert residents that 

they were coming. They were waiting on the Governor to sign the Bill. If he did not sign or veto 

it, it would go into law on July 1st. They were also requiring the State to keep records on e-bike 

accidents and fatalities and were putting all of these micro-mobility devices under the same 

radar. The State would be working on suggestions and ideas for the next step with e-bikes, which 

was due in October. Some states already banned e-bikes for anyone under 16 years of age. 

However, if someone was 16 and had an e-bike, they would be required to take a class, have a 

license and have the bike registered and insured. As more accidents occur, there would be more 

from the State on upcoming laws. It was only getting worse, as there were e-bikes everywhere 

and questioned whether Mr. Eckert heard anything further. Mr. Eckert had not been following it 

as closely as Mr. Masters. Mr. Masters further reported that they were getting a large influx of 

Silverleaf residents on e-bikes that come down the path and through Phase 2. They did not obey 

traffic laws or signs. However, lately, they were coming behind Phase 2 to fish. He already 

caught several of them and informed them that they were trespassing. Therefore, at this time, he 

was working on getting No Trespassing and wildlife signs, informing residents that they must be 

a resident to fish in these ponds and that wildlife was present. 

Mr. Masters recalled at the last meeting, there was discussion about increasing the hours 

for law enforcement, to not only monitor e-bikes, but to monitor any type of traffic situation such 

as speeding and red lights. However, they would not be able to cover all of those additional 

hours. Originally, they had Deputy Lauren patrol for 15 hours and they were now between 18 

and 25 hours. She has been very active, not only issuing traffic citations to vehicles, but also 

dealing with e-bike riders on CDD property. If they were not with a guest, she gets them out of 

the neighborhood and hopefully discourages them from coming back. There was also discussion 

on how long to keep this practice in effect and whether she should have additional hours. Mr. 

Masters suggested that they continue with the 18 to 25 hours through the month of March and 

then go back to 15 hours and revisit it. Dr. Payne asked if there was a reduction in the violation 

of kids using e-bikes on turf. Mr. Masters noticed a reduction but believed that more kids 
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received e-bikes at Christmastime. There was recently an accident on Long Leaf Pine, where a 

child on an e-bike was killed. They were continuing to put out literature asking parents to talk to 

their children about e-bike safety, but unfortunately with the laws written the way they were 

currently, there was not much that law enforcement could do and they were doing what they 

could, based on the current laws. 

Dr. Payne recalled that there was communication in the newsletter about e-bike use and 

questioned whether there was feedback. Mr. Masters confirmed that there was no feedback. Of 

the letters that were sent, five of six letters were returned from people who did not live in Johns 

Creek any more, but for the most part, 90% were received by residents. Dr. Payne felt that it was 

effective and hoped that parents spoke to their kids about their e-bike usage in a more 

responsible way. Ms. Little asked if the additional hours from the deputy were in an unmarked 

car. Mr. Masters indicated that they were unable to get unmarked cars, as they were typically for 

undercover agents. He received more information from Deputy Lauren than anyone else but was 

finding that law enforcement would share little information and were directed to do so that way. 

However, she could not provide information unless a ticket was involved. Deputy Lauren would 

provide a case number, which he could look up and get information that way. However, they 

could not or would not share that type of information. He requested hours of either 3:00 p.m. to 

6:00 p.m. or 4:00 p.m. to 7:00 p.m. and Deputy Lauren has been trying to stay within those 

hours.  

Ms. Little pointed out that in the past week, she was being let out of her truck at the 

driveway, prior to the grass, but when she opened the door, a kid was coming by on an e-bike 

and almost hit her. However, she did not see where he was going. Mr. Masters pointed out that 

they were hearing these types of stories throughout the county and throughout the State, but until 

the State takes action and puts some laws into effect, it would continue and there would be more 

accidents and fatalities. He was informed by Ms. Little that Shearwater distributed information 

that was very well written and informative, which he would use in Brandy Creek e-blasts. Ms. 

Little voiced concern about injuries that would be caused by e-bikes. There were quite a few in 

Shearwater. Mr. Masters was happy that the State decided to create a task force and all of that 

accident information would be reported, because he did not believe that they were aware of the 

number of accidents and fatalities. Hopefully, this information would help them make a decision 
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that makes sense. Ms. Little recalled that there was a fatality at the school last week. Mr. Blalock 

pointed out that the accident occurred on a mini-bike.  

 

2 Yellowstone Report 
Mr. Masters presented the Yellowstone Report, which was included in the agenda 

package. They still had a good relationship with Yellowstone and felt that Mr. Campbell 

explained adequately what they were going through currently, besides plant damage, which they 

were not 100% sure about yet, but once the damage becomes evident, there would be further 

discussion. The ones that he was the most concerned about were the Oleanders at the Phase 2 

entrance. If they come back to life, it would be a miracle, because they looked dead. Dr. Payne 

asked if the highest concentration of those were at the Phase 2 entrance. Mr. Masters pointed out 

that they did not have Oleanders anywhere else. It was a design that was chosen when this 

monument was built. They held up excellent, until someone crossed 2209 and ran over them. The 

variegated ginger on Nature Walk Parkway, also looked bad, but there was growth underneath. 

The majority of those should survive, when they start with new growth in a month. Yellowstone 

will clean them up. Mr. Blalock believed that they could cut the Oleanders back to the roots and 

they would come back. Mr. Masters hoped so.  

Dr. Payne asked if the CDD was still getting their value for the money with Yellowstone, 

in terms of what they were offering and their services. Mr. Masters believed that the CDD was 

getting what they paid for. However, if they were not getting value, he would be the first one 

recommending that they needed to look for a different landscape company. Yellowstone seemed 

to have good supervision and their crews know what they needed to do. They had a good 

fertilizer department, which was important. Their prices were well within other companies in 

other communities that he was familiar with. US Mulching will be mulching all three 

playgrounds with an additional layer of mulch this month. It was a certain size mulch that 

playgrounds were required to have, which were larger than normal mulch. In April, the 

community-wide mulching would be taking place, so that they could look good through the 

Spring and Summer. 

 

3. Lake Doctors Report 
Mr. Masters presented the Lake Doctors Report, which was included in the agenda 

package. There was nothing to report. However, he was concerned about the drought, because 
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less water means that the water was not mixing up well, which stimulated algae growth. They 

already had several treatments on the pond behind the Amenity Center and hoped that they 

would be receiving rainfall soon. The Phase 2 pool renovation was completed. It came out nice. 

The Board did a great job picking out the tile, which was a pretty. The marcite job should last 15 

years. They will be advertising for a celebration at the pool in May.  

EGIS who insured the District assets, were onsite on January 20th. He and Mr. Biagetti 

met with three representatives of EGIS. First they met in Phase 1 and discussed several items, 

before walking the property. They looked at all of the District’s assets and made suggestions on 

some maintenance items. There was nothing major, but it was always good to have an extra set 

of eyes. One area that they did look at closely, was the pocket park. According to the Reserve 

Report, they were not scheduled to replace the play structure in the middle of the pocket park for 

several years, but EGIS suggested replacing it within one to two years. There were issues with 

the decking and several repairs were made. Mr. Blalock suggested including it in the budget for 

next year. Mr. Masters estimated that it would cost $50,000 to $60,000 to replace it. 

Mr. Masters reported that EGIS also suggested placing signage on the playgrounds and 

additional rules on the Phase 1 play feature, due to lawsuits throughout the State, which he 

agreed with. They were working on the language and getting some prices. Dr. Payne asked if this 

was for replacement signage. Mr. Masters confirmed that EGIS recommended additional 

signage, as the splash pool had instructions, but the play feature did not. There should be signage 

stating the ages, that adult supervision was required, weight limits and things to do and not do. 

They needed to do everything that they could to limit the CDD’s exposure. It was a good 

meeting and most of their recommendations, they would follow up on. Mr. Biagetti agreed that it 

was a valuable meeting, as it had been a number of years since EGIS looked at items. They also 

made sure that all of the assets were covered within their property schedule. Mr. Masters pointed 

out that this was a large expense, as last year they allocated $40,000 to have this insurance 

coverage and expected this amount to increase this year. Therefore, they needed to have 

everything that they needed to in place, as they have been fortunate to only have one liability 

claim through EGIS, which was for a lightning strike to some pump equipment. Ms. Little agreed 

that this assessment was valuable, especially the weight limit, as someone could fall off of a 

swing. Mr. Masters pointed out that it opened their eyes on some things, which they were taking 

action on. 
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Mr. Masters reported that many projects were completed, such as getting the pools 

looking good and ready for Spring Break and the season. The vinyl on the lounge chairs was 

getting damaged by sunscreen, which baffled him. They would probably spend $3,000 this year 

after spending $3,000 last year. However, it was budgeted, as $2,000 was allocated per year for 

Phase 1 and $2,000 for Phase 2 for furniture repair. Last year, the chairs were re-done and were 

absolutely beautiful. Tomorrow the vendor would be onsite to pick up 20 lounges and 11 chairs 

between Phases 1 and 2, to re-strap. Dr. Payne asked if the re-strapping was due to a physical 

impairment. Mr. Masters confirmed that there was no damage, but they looked dirty and old, due 

to sunscreen. One suggestion was for patrons to put towels down on the chairs. Dr. Payne was 

trying to understand the logic and how they could prevent this from occurring, even though it 

was not a large expense and questioned what other communities did. Mr. Fagen pointed out that 

this type of damage was exceptional, as they had never seen it before to this degree so quickly. 

Mr. Blalock asked if there was some type of sunscreen resistant strap that they could replace the 

straps with. Mr. Masters would ask the vendor, when he meets with them tomorrow, if there was 

a higher quality strap that they could use.  

Mr. Masters reported that the remainder of his report were items that they were working 

on. Dr. Payne asked if they were re-doing the fence. Mr. Masters indicated that there was 

approval to paint the fence. The vendor was scheduled to come out on April 15th to pressure 

wash and paint the fence. They would not paint slats that were behind bushes. They would paint 

around the park, the area by the pool and on the front side of the street. The cost of this 

expenditure was either $5,200 or $5,400, which was reasonable. Dr. Payne recalled that work 

was being done on the gym. Mr. Masters confirmed that the gym would be painted. The painting 

of the bathrooms was completed. By 2028, the entire Amenity Center would be painted. Dr. 

Payne appreciated Mr. Masters report. 

 
 E. Amenity Manager  

 1. Report 
 Ms. Hamilton presented the Amenity Manager Report, which was included in the agenda 

package. Since she wrote the report, the food trucks were suspended for March and April, as 

only one or two residents used them in the evening. They would try to pick it up back again in 

May, when more people were out. Rentals were picking up. In January, this room was closed for 

the pool construction. With the warmer weather, they were getting more breezeway rentals for 
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March and April. The Daddy Daughter Dance was phenomenal, as they had a good turnout with 

30 residents. There were games and the Dads gave a rose to their Daughters and a gift. The Dads 

played their own game of musical chairs, which was entertaining. For Spring Break, there would 

be a birdhouse craft, Bingo with some prizes and ice cream sandwiches. However, they may 

have to alter that snack choice if the temperature drops. On Friday, they planned to have an 

obstacle course bounce house. She was excited about the Spring Easter event on March 28th, as 

they planned to have egg hunts, petting zoo, cotton candy, popcorn, photo opportunities with the 

Easter Bunny and crafts. It would be held in the afternoon, versus the morning. Dr. Payne 

appreciated the report. 

 

2. Sheriff’s Office Report 
 Ms. Hamilton presented the Sheriff’s Office Report, which was included in the agenda 

package.  

 

ELEVENTH ORDER OF BUSINESS Supervisor's Requests and Audience 
Comments 

Dr. Payne reported that the community garden was going well. However, they did have a 

low period, as no one wanted to garden during the Winter. There was some confusion with the 

gardeners in terms of which knob to turn on the irrigation system, but one of the gardeners made 

a how-to video. It gets complicated, as they had to turn on the main system and then go over to 

the secondary system, turn it on and then turn on the tap. It was a process, but it was working. 

Some of the gardeners were talking about getting a drip system, but Dr. Payne did not think it 

would be pursued. However, he wanted Mr. Masters help in getting a small wooden shed, as they 

were currently using a plastic shed and Dr. Payne wanted something more appealing. There was 

discussion about having a kid’s garden, as a young resident was interested and asked many 

questions at their last meeting. 
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TWELFTH ORDER OF BUSINESS Financial Reports 
A. Balance Sheet & Income Statement as of February 28, 2026 
Mr. Oliver presented the February 28, 2026 Balance Sheet and Income Statement, which 

were included in the agenda package. The capital reserve balance was $165,000 and another 

$70,000 would be transferred to the capital reserve funds next month, as assessments are 

received. There were no unusual variances. Other than the water bill appearing to be running 

high, there are no unusual variances in the general fund. 

 

B. Assessment Receipt Schedule 
Mr. Oliver presented the Assessment Receipt Schedule, which was included in the 

agenda package, showing that the District was 95% collected. Dr. Payne anticipated that over 

time, they should get to 100%. Mr. Oliver pointed out that the CDD had a great track record with 

receiving their assessments. Dr. Payne recalled Mr. Oliver looking into the bond situation. Mr. 

Oliver confirmed that they were close to maturity; however, with the way that interest rates were, 

they would likely not have an opportunity to refund the bonds in the near future. The Series 2013 

bonds mature in 2033 and the Series 2015 bonds will  mature in 2036.  

 

C. Approval of Check Registers 
Mr. Oliver presented the Check Register from December 1, 2025 to January 31, 2026 in 

the amount of $168,243.57, which was included in the agenda package. Dr. Payne noted that 

there were no unusual expenses. 

 

On MOTION by Dr. Payne seconded by Mr. Metych with all in 
favor the December 1, 2025 to January 31, 2026 in the amount of 
$168,243.57 was approved.  

 

THIRTEENTH ORDER OF BUSINESS Next Scheduled Meeting – May 13, 2026 
at 6:30 p.m. at Phase 2 Amenity Center 

 Dr. Payne reported that the next meeting was scheduled for May 13, 2026 at 6:30 p.m. at 

the Phase 2 Amenity Center.  
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FOURTEENTH ORDER OF BUSINESS Adjournment 

 

On MOTION by Dr. Payne seconded by Mr. Blalock with all in 
favor the meeting was adjourned. 

 
 
 
 
 
    
Secretary/Assistant Secretary  Chairman/Vice Chairman 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FOURTH ORDER OF BUSINESS 
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MINUTES OF MEETING 
BRANDY CREEK  

COMMUNITY DEVELOPMENT DISTRICT 
 

The Audit Committee meeting of the Board of Supervisors of the Brandy Creek 

Community Development District was held on Wednesday, March 11, 2026 at 6:30 p.m. at the 

Johns Creek Phase 2 Amenity Center, 251 Huffner Hill Circle, St. Augustine, FL 32092. 

 
 Present were: 
 
 Meredith Payne Chairman 
 Barbara Little Vice Chair 
 Shawn Jolly by phone Supervisor 
 Thomas Metych Supervisor 
 Clarence Blalock Supervisor 
 
 
 Also present were: 
 
 
 Jim Oliver District Manager 
 Mike Eckert by phone Kutak Rock LLP 
 

 The following is a summary of the discussions and actions taken at the March 11, 2026 

Sampson Creek Community Development District’s Audit Committee Meeting.  

 

FIRST ORDER OF BUSINESS Roll Call 

 Mr. Oliver called the Audit Committee meeting to order at 6:30 p.m.  

 

SECOND ORDER OF BUSINESS Review & Ranking of Proposals Received 
in Response to the RFP 

A. Berger, Toombs, Elam, Gaines & Frank 
B. Grau and Associates 
C. McIntosh CPA 
Mr. Payne indicated that three proposals were submitted in response to the Request for 

Proposal (RFP) for auditing services and the Audit Committee would rank the proposals based 

on the following criteria: Ability of Personnel, Proposers Experience, Understanding Scope of 

Work, Ability to Furnish the Required Services and Price. Mr. Oliver pointed out that of the five 

criteria, one was objective, which was price. 20 points would be provided to the lowest price and 
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the other two firms would receive a proportion of those 20 points. Grau & Associates (Grau) had 

the lowest price and would receive 20 points. Berger, Toombs, Elam, Gaines & Frank (Berger, 

Toombs) had the second lowest price and would receive 19.2 points and McIntosh CPA 

(McIntosh) would receive 18 points. The other criteria were more subjective in nature. Mr. 

Payne recalled that the prior year auditing firm was Grau. Mr. Oliver confirmed that it was 

Berger, Toombs. Mr. Payne pointed out that Berger, Toombs had 15 employees and Grau & 

Associates had 18. Ms. Little believed that Berger, Toombs had 32 employees. Mr. Payne 

indicated that McIntosh was staffed by one person. Discussion ensued and the Board provided 

the following ranking: 

• Ability of Personnel: Berger, Toombs – 20 points, Grau – 20 points and 

McIntosh – 18 points.  

• Proposers Experience: Berger, Toombs – 20 points, Grau – 18 points and 

McIntosh – 15 points.  

• Understanding Scope of Work: Berger, Toombs – 20 points, Grau – 20 points 

and McIntosh – 18 points. 

• Ability to Furnish the Required Services: Berger, Toombs – 20 points, Grau –  

20 points and McIntosh – 15 points. 

• Price: Berger, Toombs – 19.2 points, Grau – 20 points and McIntosh – 18 points. 

 Dr. Payne reported with 99.2 points, Berger, Toombs was ranked the number one ranked 

firm, Grau was ranked number two with 98 points and McIntosh was ranked number three with 

84 points.  

 

On MOTION by Dr. Payne seconded by Mr. Blalock with all in 
favor ranking Berger, Toombs, Elam, Gaines & Frank as the 
number one ranked firm to provide auditing services, Grau & 
Associates number two and McIntosh CPA number three was 
approved. 

 

THIRD ORDER OF BUSINESS Other Business 

There being no comments, the next item followed. 

 

 
 



March 11, 2026  Brandy Creek CDD 

 3 
4917-2463-9897.1  

FOURTH ORDER OF BUSINESS Adjournment  
 

On MOTION by Dr. Payne seconded by Mr. Blalock with all in 
favor the Audit Committee meeting was adjourned. 

 
 
 
 
    
Secretary/Assistant Secretary  Chairman/Vice Chairman 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FIFTH ORDER OF BUSINESS 
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SIXTH ORDER OF BUSINESS 
  



Ability and Adequacy of 

Professional Personnel Consultant’s Past Performance Geographic Location

Willingness to Meet 

Time and Budget 

Requirements

Certified Minority 

Business Enterprise

Recent, Current and 

Projected Workloads

Volume of Work 

Previously Awarded to 

Consultant by District Total Points

Consider the capabilities

and experience of key

personnel within the

firm including

certification, training,

and education;

affiliations and

memberships with

professional 

organizations; etc.

Past performance for other

Community Development

Districts in other contracts;

amount of experience on

similar projects; character,

integrity, reputation, of

respondent; etc.

Consider the geographic

location of the firm’s

headquarters, offices

and personnel in

relation to the project.

Consider the 

consultant’s ability and 

desire to meet time and 

budget requirements 

including rates, staffing 

levels and past 

performance on 

previous projects; etc.

Consider whether 

the firm is a 

Certified Minority 

Business 

Enterprise.  Award 

either all eligible 

points or none.

Consider the 

recent, current and 

projected 

workloads of the 

firm.

Consider the desire to 

diversify the firms that 

receive work from the 

District; etc.

Proposer 25 25 20 15 5 5 5 100

Alliant

BGE

Yuro & Associates

Brandy Creek Community Development District

Engineering Selection Evaluation Criteria



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SEVENTH ORDER OF BUSINESS 
  



 
 
 
 
 
 
 
 

 
 
 
 
 

A. 



Proposal #: 696193
Date: 4/27/2026

From: Jason Campbell

LOCATION OF PROPERTY

224 Johns Creek Pkwy

St. Augustine, FL 32092

Landscape Enhancement Proposal for
Brandy Creek CDD

Jim Masters

Vesta Property Services

224 Johns Creek Pkwy

St Augustine, FL 32092

jmasters@vestapropertyservices.com

Pocket Park Excavation & Sod

DESCRIPTION QTY UNIT PRICE AMOUNT

Enhancement Labor 10 $75.00 $750.00

Zoysia Sod 1 $1,157.00 $1,157.00

topdressing 25k sq ft 1 $715.00 $715.00

Excavation (Skid Steer) 2 $242.86 $485.71

Excavate the mound at Pocket Park and sod the space with Empire Zoysia. Take the sand from the Excavation site 
and topdress the park area

Terms and Conditions:                                        Signature below authorizes Yellowstone to perform work as described in this proposal and verifies that the prices
and specifications are hereby accepted. This quote is firm for 30 days and change in plans or scope may result in a change of price. All
overdue balances will be charged a 1.5% a month, 18% annual percentage rate.

Limited Warranty: Plant material is under a limited warranty for one year. Transplanted material and/or plant material that dies due to
conditions out of Yellowstone’s control (i.e., Act of God, vandalism, inadequate irrigation due to water restrictions, etc.) shall not be included
in the warranty.

AUTHORIZATION TO PERFORM WORK:

By

Subtotal $3,107.71

Sales Tax $0.00

Proposal Total $3,107.71
Print Name/Title

THIS IS NOT AN INVOICE
Date

Brandy Creek CDD

Landscape Enhancement Proposal BRANCH TEL: 904-268-2626 Page 1/1



 
 
 
 
 
 
 
 

 
 
 
 
 

B. 



Johns Creek 

Proposal for A/C Replacement or Coil Replacement – 04.29.2026 

Fitness Center A/C Replacement 

Vendor Brand Ton Seer 
Rating 

Part 
Warranty 

Labor 
Warranty 

Cost 

Chiller 
Medic 

Trane 3 14.3 10 year 1 year $10,150.00 

Buehler Carrier 3 14.5 1 year 1 year $10,743.00 
 

Fitness Center A/C Coil Replacement 
*Current unit is 6 years old 

Vendor Warranty Cost 
Chiller 
Medic 

1 year $3,000.00 

Buehler 1 year $4,419.00 
 



Chiller Medic Inc
8933 Western Way Suite 18

Jacksonville, FL 32256

Estimate 45106892
Estimate Date 4/1/2026

Billing Address
Brandy Creek CDD
224 Johns Creek Parkway
St. Augustine, FL 32092 USA

Job Address
Vesta propertys
251 Huffner Hill Circle
St. Augustine, FL 32092 USA

Service # Description Quantity Your Price Total

05 Estimate Install a new 3 ton 14.3 seer2 run tru by trane heat pump system with a 5kw
heater. Will connect to the existing line set electrical and ductwork. Will
pressure and pull a vacumn on the system. Has a 10 year part warranty Has a
1 year labor warranty Has a 1 year safety switch warranty

1.00 $10,150.00 $10,150.00

Sub-Total $10,150.00
Tax $0.00

Total Due $10,150.00
Deposit/Downpayment $0.00

Thank you for choosing Chiller Medic.

Estimates are good for 30 days.



Chiller Medic Inc
8933 Western Way Suite 18

Jacksonville, FL 32256

Estimate 45098711
Estimate Date 4/1/2026

Billing Address
Brandy Creek CDD
224 Johns Creek Parkway
St. Augustine, FL 32092 USA

Job Address
Vesta propertys
251 Huffner Hill Circle
St. Augustine, FL 32092 USA

Service # Description Quantity Your Price Total

05 Estimate Replace the indoor coil to the gym unit with a new one and confirm that rhe
system is charged properly after a pressure test and vacumn.

1.00 $3,000.00 $3,000.00

Sub-Total $3,000.00
Tax $0.00

Total Due $3,000.00
Deposit/Downpayment $0.00

Thank you for choosing Chiller Medic.

Estimates are good for 30 days.



Air Source America, LLC DBA Buehler Air &
Plumbing

207 20th St N
Jacksonville Beach, FL 32250

Ph 904-233-8831 Fax 904-453-8586
CAC1816716 & CFC1432792

Estimate 196076172
Job 264452

Estimate Date 4/13/2026
Customer PO

Billing Address
Brandy Creek CDD
224 John's Creek Parkway
St. Augustine, FL 32092 USA

Job Address
Brandy Creek CDD
224 John's Creek Parkway
St. Augustine, FL 32092 USA

Estimate Details

System replacement option : Install Carrier 3 ton system replacement.

Service # Description Quantity Your Price Your Total
27SPA6 3 ton
single stage

27SPA636A003 heat pump condenser
 - 32-1/16"H x 31-3/16"W x 31-3/16D
 - 30 amp
FJ5ANXB36L00 air handler 
 - 49-5/8"H x 17-1/2"W x 22-1/16"D
 - Filter size: 16x20
Electric heat kit
Digital thermostat
Top Tech 4" Filtration System
Line Size: 3/8" x 5/8"
14.5 SEER2
AHRI #214101827

1 year warranty on all parts
1year warranty on labor

1 year Premium Maintenance

Financing Available!!!

1.00 $10,743.00 $10,743.00

Potential Savings $0.00

Sub-Total $10,743.00
Tax $0.00

Total $10,743.00
Thank you for choosing Buehler Air & Plumbing! 

Did you know we have a referral program?
$100 Visa Gift Card for new system installation customer (takes approx. 4-6 weeks)

$25 Visa Gift Card for new service or maintenance customer (takes approx. 4-6 weeks)
All coupons must be presented at time of service. Refunds will not be issued after the fact.

I hereby authorize Buehler Air & Plumbing to complete the above work in the amount of $10,743.00 to be performed with the
knowledge that this an estimate and can be changed.



Air Source America, LLC DBA Buehler Air &
Plumbing

207 20th St N
Jacksonville Beach, FL 32250

Ph 904-233-8831 Fax 904-453-8586
CAC1816716 & CFC1432792

Estimate 196076151
Job 264452

Estimate Date 4/13/2026
Customer PO

Billing Address
Brandy Creek CDD
224 John's Creek Parkway
St. Augustine, FL 32092 USA

Job Address
Brandy Creek CDD
224 John's Creek Parkway
St. Augustine, FL 32092 USA

Estimate Details

Evap coil: Evap coil fitness center

Service # Description Quantity Your Price Your Total
OEMevap Replace evaporator coil 1.00 $4,419.00 $4,419.00

Potential Savings $0.00

Sub-Total $4,419.00
Tax $0.00

Total $4,419.00
Thank you for choosing Buehler Air & Plumbing! 

Did you know we have a referral program?
$100 Visa Gift Card for new system installation customer (takes approx. 4-6 weeks)

$25 Visa Gift Card for new service or maintenance customer (takes approx. 4-6 weeks)
All coupons must be presented at time of service. Refunds will not be issued after the fact.

I hereby authorize Buehler Air & Plumbing to complete the above work in the amount of $4,419.00 to be performed with the
knowledge that this an estimate and can be changed.



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EIGHTH ORDER OF BUSINESS 
  



All orders that are canceled will be subject to a canceled order /restocking fee of 50% of the value of the order.

Payment Policy: All orders must be paid in full before leaving the store or being scheduled for delivery. If a deposit has been made, the 

remaining balance must be paid in full prior to pickup or delivery. No exceptions.

FIRST PLACE FITNESS EQUIPMENT, INC.

8805 Southside Blvd
Jacksonville, FL  32256-8413
USA
+19049980738
info@firstplacefitnessequipment.com
www.FirstPlaceFitnessEquipment.com

INVOICE
BILL TO

Johns Creek
Brandy Creek CDD
224 Johns Creek Parkway
St. Augustine, FL 32092

SHIP TO

Johns Creek
Johns Creek
Johns Creek
Brandy Creek CDD
224 Johns Creek Parkway
St. Augustine, FL 32092

INVOICE # 45472
DATE 04/24/2026

DUE DATE 04/24/2026

  

SHIP DATE
04/22/2026

SKU PRODUCT/SERVICE DESCRIPTION QTY RATE AMOUNT

CT800 Treadmill CT800 
Treadmill

1 2,999.00 2,999.00

Commercial 
Delivery, Install, R

1 299.00 299.00

 

SUBTOTAL 3,298.00
TAX (7.5%) 0.00
TOTAL 3,298.00
BALANCE DUE $3,298.00



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NINTH ORDER OF BUSINESS 
  



 
 
 
 
 
 
 
 

 
 
 
 
 

B. 



4921-4475-0244.1  

RESOLUTION 2026-03 
[FY 2027 BUDGET APPROVAL RESOLUTION] 

 
A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE BRANDY CREEK COMMUNITY 
DEVELOPMENT DISTRICT APPROVING PROPOSED BUDGET(S) FOR FY 2027; SETTING A 
PUBLIC HEARING THEREON AND DIRECTING PUBLICATION; ADDRESSING 
TRANSMITTAL AND POSTING REQUIREMENTS; ADDRESSING SEVERABILITY AND 
EFFECTIVE DATE.  

 
 WHEREAS, for the fiscal year beginning October 1, 2026, and ending September 30, 2027 (“FY 
2027”), the District Manager prepared and submitted to the Board of Supervisors (“Board”) of the 
Brandy Creek Community Development District (“District”) prior to June 15, 2026, the proposed 
budget(s) attached hereto as Exhibit A (“Proposed Budget”); and  
 
 WHEREAS, the Board now desires to set the required public hearing on the Proposed Budget.  
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE BRANDY 
CREEK COMMUNITY DEVELOPMENT DISTRICT:  

 
1. PROPOSED BUDGET APPROVED.  The Proposed Budget attached hereto as Exhibit A is 

hereby approved preliminarily.  
 
2. SETTING A PUBLIC HEARING; DIRECTING PUBLICATION.  A public hearing on said 

approved Proposed Budget is hereby declared and set for the following date, time, and location, and 
District staff is directed to provide notice of the same in accordance with Florida law:    

DATE: July 15, 2026 
TIME: 6:30 PM 
LOCATION: Phase II Amenity Center 

251 Huffner Circle 
St. Augustine, Florida 32092  

 
3. TRANSMITTAL TO LOCAL GENERAL PURPOSE GOVERNMENT; POSTING OF PROPOSED 

BUDGET.  The District Manager is hereby directed to (i) submit a copy of the Proposed Budget to the 
applicable local general-purpose government(s) at least 60 days prior to its adoption, and (ii) post the 
approved Proposed Budget on the District’s website in accordance with Chapter 189, Florida Statutes.  

 
4. SEVERABILITY; EFFECTIVE DATE.  The invalidity or unenforceability of any one or more 

provisions of this Resolution shall not affect the validity or enforceability of the remaining portions of 
this Resolution, or any part thereof.  This Resolution shall take effect immediately upon adoption.  
 

PASSED AND ADOPTED THIS 13th DAY OF MAY, 2026.  
 

ATTEST:       BRANDY CREEK COMMUNITY DEVELOPMENT 
DISTRICT 

 
_____________________________          
Secretary / Assistant Secretary    Chair/Vice Chair, Board of Supervisors 
 
Exhibit A: Proposed Budget  
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Exhibit A 
Proposed Budget 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

TENTH ORDER OF BUSINESS 
  



RESOLUTION 2026-04 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE BRANDY CREEK 
COMMUNITY DEVELOPMENT DISTRICT TO DESIGNATE DATE, TIME AND 
PLACE OF PUBLIC HEARING AND AUTHORIZATION TO PUBLISH NOTICE OF 
SUCH HEARING FOR THE PURPOSE OF ADOPTING RULES OF PROCEDURE; 
AND PROVIDING AN EFFECTIVE DATE 

 
WHEREAS, the Brandy Creek Community Development District (“District”) is a local unit of 

special-purpose government created and existing pursuant to Chapter 190, Florida Statutes; and  
 

WHEREAS, the Board of Supervisors of the District (“Board”) is authorized by Section 
190.011(5), Florida Statutes, to adopt rules and orders pursuant to Chapter 120, Florida Statutes. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 
THE BRANDY CREEK COMMUNITY DEVELOPMENT DISTRICT: 

 
SECTION 1.  A Public Hearing will be held to adopt Rules of Procedure on July, 15 2026, at 

6:30 p.m., at the Johns Creek Phase 2 Amenity Center, 251 Huffner Hill Circle, St. Augustine, 
Florida 32092. 
 

SECTION 2.   The District Secretary is directed to publish notice of the hearing in accordance 
with Section 120.54, Florida Statutes. 

 
SECTION 3.  This Resolution shall become effective immediately upon its adoption. 

 
PASSED AND ADOPTED this 13th day of May 2026. 

 
ATTEST:  BRANDY CREEK COMMUNITY 

DEVELOPMENT DISTRICT 
 
 
_______________________________  _________________________________ 
Secretary/Assistant Secretary    Chair/Vice Chair, Board of Supervisors 
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RULES OF PROCEDURE 
_______________________ COMMUNITY DEVELOPMENT DISTRICT 

RULE NO. _____________ 
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Rule 1.0 General. 

 
(1) The _________________ Community Development District (the “District”) was 

created pursuant to the provisions of Chapter 190 of the Florida Statutes, and was 
established to provide for the ownership, operation, maintenance, and provision of 
various capital facilities and services within its jurisdiction.  The purpose of these 
rules (the “Rules”) is to describe the general operations of the District. 

 
(2) Definitions located within any section of these Rules shall be applicable within all 

other sections, unless specifically stated to the contrary. 
 
(3) Unless specifically permitted by a written agreement with the District, the District 

does not accept documents filed by e-mail or facsimile transmission.  Filings are 
only accepted during normal business hours. 

 
(4) A Rule of the District shall be effective upon adoption by affirmative vote of the 

District Board.  After a Rule becomes effective, it may be repealed or amended only 
through the rulemaking procedures specified in these Rules.  Notwithstanding, the 
District may immediately suspend the application of a Rule if the District 
determines that the Rule conflicts with Florida law.  In the event that a Rule 
conflicts with Florida law and its application has not been suspended by the District, 
such Rule should be interpreted in the manner that best effectuates the intent of the 
Rule while also complying with Florida law.  If the intent of the Rule absolutely 
cannot be effectuated while complying with Florida law, the Rule shall be 
automatically suspended. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 190.011(5), 190.011(15), Fla. Stat. 
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Rule 1.1 Board of Supervisors; Officers and Voting. 
 

(1) Board of Supervisors.  The Board of Supervisors of the District (the “Board”) shall 
consist of five (5) members.  Members of the Board (“Supervisors”) appointed by 
ordinance or rule or elected by landowners must be citizens of the United States of 
America and residents of the State of Florida.  Supervisors elected or appointed by 
the Board to elector seats must be citizens of the United States of America, residents 
of the State of Florida and of the District and registered to vote with the Supervisor 
of Elections of the county in which the District is located and for those elected, 
shall also be qualified to run by the Supervisor of Elections.  The Board shall 
exercise the powers granted to the District under Florida law. 
 
(a)  Supervisors shall hold office for the term specified by Section 190.006 of 

the Florida Statutes. If, during the term of office, any Board member(s) 
vacates their office, the remaining member(s) of the Board shall fill the 
vacancies by appointment for the remainder of the term(s).  If three or more 
vacancies exist at the same time, a quorum, as defined herein, shall not be 
required to appoint replacement Board members. 

 
(b)  Three (3) members of the Board shall constitute a quorum for the purposes 

of conducting business, exercising powers and all other purposes.  A Board 
member shall be counted toward the quorum if physically present at the 
meeting, regardless of whether such Board member is prohibited from, or 
abstains from, participating in discussion or voting on a particular item.   

 
(c)   Action taken by the Board shall be upon a majority vote of the members 

present, unless otherwise provided in the Rules or required by law.  Subject 
to Rule 1.3(10), a Board member participating in the Board meeting by 
teleconference or videoconference shall be entitled to vote and take all other 
action as though physically present. 

 
(d)   Unless otherwise provided for by an act of the Board, any one Board 

member may attend a mediation session on behalf of the Board.  Any 
agreement resulting from such mediation session must be approved 
pursuant to subsection (1)(c) of this Rule. 

 
(2) Officers.  At the first Board meeting held after each election where the newly 

elected members take office, the Board shall select a Chairperson, Vice-
Chairperson, Secretary, Assistant Secretary, and Treasurer. 

 
(a)  The Chairperson must be a member of the Board.  If the Chairperson resigns 

from that office or ceases to be a member of the Board, the Board shall 
select a Chairperson.  The Chairperson serves at the pleasure of the Board.  
The Chairperson shall be authorized to execute resolutions and contracts on 
the District’s behalf.  The Chairperson shall convene and conduct all 
meetings of the Board.  In the event the Chairperson is unable to attend a 
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meeting, the Vice-Chairperson shall convene and conduct the meeting.  The 
Chairperson or Vice-Chairperson may delegate the responsibility of 
conducting the meeting to the District’s manager (“District Manager”) or 
District Counsel, in whole or in part. 

 
(b)  The Vice-Chairperson shall be a member of the Board and shall have such 

duties and responsibilities as specifically designated by the Board from time 
to time.  The Vice-Chairperson has the authority to execute resolutions and 
contracts on the District’s behalf in the absence of the Chairperson.  If the 
Vice-Chairperson resigns from office or ceases to be a member of the 
Board, the Board shall select a Vice-Chairperson.  The Vice-Chairperson 
serves at the pleasure of the Board. 

 
(c)  The Secretary of the Board serves at the pleasure of the Board and need not 

be a member of the Board.  The Secretary shall be responsible for 
maintaining the minutes of Board meetings and may have other duties 
assigned by the Board from time to time.  An employee of the District 
Manager may serve as Secretary.  The Secretary shall be bonded by a 
reputable and qualified bonding company in at least the amount of one 
million dollars ($1,000,000), or have in place a fidelity bond, employee theft 
insurance policy, or a comparable product in at least the amount of one 
million dollars ($1,000,000) that names the District as an additional insured. 

 
(d)  The Treasurer need not be a member of the Board but must be a resident of 

the State of Florida.  The Treasurer shall perform duties described in Section 
190.007(2) and (3) of the Florida Statutes, as well as those assigned by the 
Board from time to time.  The Treasurer shall serve at the pleasure of the 
Board.  The Treasurer shall either be bonded by a reputable and qualified 
bonding company in at least the amount of one million dollars ($1,000,000), 
or have in place a fidelity bond, employee theft insurance policy, or a 
comparable product in at least the amount of one million dollars 
($1,000,000) that names the District as an additional insured. 

 
(e)  In the event that both the Chairperson and Vice-Chairperson are absent from 

a Board meeting and a quorum is present, the Board may designate one of 
its members or a member of District staff to convene and conduct the 
meeting.  In such circumstances, any of the Board members present are 
authorized to execute agreements, resolutions, and other documents 
approved by the Board at such meeting.  In the event that the Chairperson 
and Vice-Chairperson are both unavailable to execute a document 
previously approved by the Board, the Secretary or any Assistant Secretary 
may execute such document. 

 
(f)  The Board may assign additional duties to District officers from time to 

time, which include, but are not limited to, executing documents on behalf 
of the District. 
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(g)  The Chairperson, Vice-Chairperson, and any other person authorized by 

District Resolution may sign checks and warrants for the District, 
countersigned by the Treasurer or other persons authorized by the Board. 

 
(3) Committees.  The Board may establish committees of the Board, either on a 

permanent or temporary basis, to perform specifically designated functions.  
Committees may include individuals who are not members of the Board.  Such 
functions may include, but are not limited to, review of bids, proposals, and 
qualifications, contract negotiations, personnel matters, and budget preparation. 

 
(4) Record Book. The Board shall keep a permanent record book entitled “Record of 

Proceedings,” in which shall be recorded minutes of all meetings, resolutions, 
proceedings, certificates, and corporate acts.  The Records of Proceedings shall be 
located at a District office and shall be available for inspection by the public.   

 
(5) Meetings.  For each fiscal year, the Board shall establish a schedule of regular 

meetings, which shall be published in a newspaper of general circulation within the 
county or counties in which the District is located and filed with the local general-
purpose governments within whose boundaries the District is located.  All meetings 
of the Board and committees serving an advisory function shall be open to the 
public in accord with the provisions of Chapter 286 of the Florida Statutes.   

 
(6) Votes Required.  No Board member who is present at any meeting of the District 

Board at which an official decision, ruling, or other official act is to be taken or 
adopted may abstain from voting in regard to any such decision, ruling, or act; and 
a vote shall be recorded or counted for each such Board member present, except 
when, with respect to any such member, there is, or appears to be, a possible conflict 
of interest under the provisions of s. 112.311, s. 112.313, or s. 112.3143 of the 
Florida Statutes.  

 
(7) Voting Conflict of Interest.  The Board shall comply with Section 112.3143 of the 

Florida Statutes, so as to ensure the proper disclosure of conflicts of interest on 
matters coming before the Board for a vote.  For the purposes of this section, 
“voting conflict of interest” shall be governed by the Florida Constitution and 
Chapters 112 and 190 of the Florida Statutes, as amended from time to time.  
Generally, a voting conflict exists when a Board member is called upon to vote on 
an item which would inure to the Board member’s special private gain or loss or 
the Board member knows would inure to the special private gain or loss of a 
principal by whom the Board member is retained, the parent organization or 
subsidiary of a corporate principal, a business associate, or a relative including only 
a father, mother, son, daughter, husband, wife, brother, sister, father-in-law, 
mother-in-law, son-in-law, and daughter-in-law. 

 
(a)  When a Board member knows the member has a conflict of interest on a 

matter coming before the Board, the member should notify the Board’s 
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Secretary prior to participating in any discussion with the Board on the 
matter.  The member shall publicly announce the conflict of interest at the 
meeting.  This announcement shall appear in the minutes.   

 
  If the Board member was elected at a landowner’s election or appointed to 

fill a vacancy of a seat last filled at a landowner’s election, the Board 
member may vote or abstain from voting on the matter at issue.  If the Board 
member was elected by electors residing within the District, the Board 
member is prohibited from voting on the matter at issue.  In the event that 
the Board member intends to abstain or is prohibited from voting, such 
Board member shall not participate in the discussion on the item subject to 
the vote. 

  
  The Board’s Secretary shall prepare a Memorandum of Voting Conflict 

(Form 8B) which shall then be signed by the Board member, filed with the 
Board’s Secretary, and provided for attachment to the minutes of the 
meeting within fifteen (15) days of the meeting.    

 
(b)  If a Board member inadvertently votes on a matter and later learns he or she 

has a conflict on the matter, the member shall immediately notify the 
Board’s Secretary.  Within fifteen (15) days of the notification, the member 
shall file the appropriate Memorandum of Voting Conflict, which will be 
attached to the minutes of the Board meeting during which the vote on the 
matter occurred.  The Memorandum of Voting Conflict shall immediately 
be provided to other Board members and shall be read publicly at the next 
meeting held subsequent to the filing of the Memorandum of Voting 
Conflict.  The Board member’s vote is unaffected by this filing. 

 
(c)  It is not a conflict of interest for a Board member, the District Manager, or 

an employee of the District to be a stockholder, officer or employee of a 
landowner or of an entity affiliated with a landowner.   

 
(d)  In the event that a Board member elected at a landowner’s election or 

appointed to fill a vacancy of a seat last filled at a landowner’s election, has 
a continuing conflict of interest, such Board member is permitted to file a 
Memorandum of Voting Conflict at any time in which it shall state the 
nature of the continuing conflict.  Only one such continuing Memorandum 
of Voting Conflict shall be required to be filed for each term the Board 
member is in office. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 112.3143, 190.006, 190.007, 286.012, Fla. Stat. 
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Rule 1.2  District Offices; Public Information and Inspection of Records; Policies; 
Service Contract Requirements; Financial Disclosure Coordination. 

 
(1) District Offices.  Unless otherwise designated by the Board, the official District 

office shall be the District Manager’s office identified by the District Manager.  If 
the District Manager’s office is not located within the county in which the District 
is located, the Board shall designate a local records office within such county which 
shall at a minimum contain, but not be limited to, the following documents: 

 
 (a)  Agenda packages for prior 24 months and next meeting; 
 
 (b)  Official minutes of meetings, including adopted resolutions of the Board; 
 
 (c)  Names and addresses of current Board members and District Manager, 

unless such addresses are protected from disclosure by law; 
 
 (d)  Adopted engineer’s reports; 
 
 (e)  Adopted assessment methodologies/reports; 
 
 (f)  Adopted disclosure of public financing; 
 
 (g)  Limited Offering Memorandum for each financing undertaken by the 

District; 
 
 (h)  Proceedings, certificates, bonds given by all employees, and any and all 

corporate acts; 
 
 (i)  District policies and rules; 
 
 (j) Fiscal year end audits; and 
 
 (k) Adopted budget for the current fiscal year. 
 
 The District Manager shall ensure that each District records office contains the 

documents required by Florida law. 
 
(2) Public Records.  District public records include all documents, papers, letters, 

maps, books, tapes, photographs, films, sound recordings, data processing software, 
or other material, regardless of the physical form, characteristics, or means of 
transmission, made or received in connection with the transaction of official 
business of the District.  All District public records not otherwise restricted by law 
may be copied or inspected at the District Manager’s office during regular business 
hours.  Certain District records can also be inspected and copied at the District’s 
local records office during regular business hours.  All written public records 
requests shall be directed to the Secretary who by these rules is appointed as the 
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District’s records custodian.  Regardless of the form of the request, any Board 
member or staff member who receives a public records request shall immediately 
forward or communicate such request to the Secretary for coordination of a prompt 
response.  The Secretary, after consulting with District Counsel as to the 
applicability of any exceptions under the public records laws, shall be responsible 
for responding to the public records request.  At no time can the District be required 
to create records or summaries of records, or prepare opinions regarding District 
policies, in response to a public records request. 

 
(3)  Service Contracts.  Any contract for services, regardless of cost, shall include 

provisions required by law that require the contractor to comply with public records 
laws.  The District Manager shall be responsible for initially enforcing all contract 
provisions related to a contractor’s duty to comply with public records laws. 

 
(4) Fees; Copies.  Copies of public records shall be made available to the requesting 

person at a charge of $0.15 per page for one-sided copies and $0.20 per page for 
two-sided copies if not more than 8 ½ by 14 inches.  For copies of public records 
in excess of the sizes listed in this section and for outside duplication services, the 
charge shall be equal to the actual cost of reproduction.  Certified copies of public 
records shall be made available at a charge of one dollar ($1.00) per page.  If the 
nature or volume of records requested requires extensive use of information 
technology resources or extensive clerical or supervisory assistance, the District 
may charge, in addition to the duplication charge, a special service charge that is 
based on the cost the District incurs to produce the records requested.  This charge 
may include, but is not limited to, the cost of information technology resource, 
employee labor, and fees charged to the District by consultants employed in 
fulfilling the request.  In cases where the special service charge is based in whole 
or in part on the costs incurred by the District due to employee labor, consultant 
fees, or other forms of labor, those portions of the charge shall be calculated based 
on the lowest labor cost of the individual(s) who is/are qualified to perform the 
labor, taking into account the nature or volume of the public records to be inspected 
or copied.  The charge may include the labor costs of supervisory and/or clerical 
staff whose assistance is required to complete the records request, in accordance 
with Florida law.  For purposes of this Rule, the word “extensive” shall mean that 
it will take more than 15 minutes to locate, review for confidential information, 
copy and re-file the requested material.  In cases where extensive personnel time is 
determined by the District to be necessary to safeguard original records being 
inspected, the special service charge provided for in this section shall apply.  If the 
total fees, including but not limited to special service charges, are anticipated to 
exceed twenty-five dollars ($25.00), then, prior to commencing work on the 
request, the District will inform the person making the public records request of the 
estimated cost, with the understanding that the final cost may vary from that 
estimate.  If the person making the public records request decides to proceed with 
the request, payment of the estimated cost is required in advance.  Should the person 
fail to pay the estimate, the District is under no duty to produce the requested 
records.  After the request has been fulfilled, additional payments or credits may be 
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due.  The District is under no duty to produce records in response to future records 
requests if the person making the request owes the District for past unpaid 
duplication charges, special service charges, or other required payments or credits. 

 
(5) Records Retention.  The Secretary of the District shall be responsible for retaining 

the District’s records in accordance with applicable Florida law. 
 
(6) Policies.  The Board may adopt policies related to the conduct of its business and 

the provision of services either by resolution or motion.   
 
(7) Financial Disclosure Coordination.  Unless specifically designated by Board 

resolution otherwise, the Secretary shall serve as the Financial Disclosure 
Coordinator (“Coordinator”) for the District as required by the Florida 
Commission on Ethics (“Commission”).  The Coordinator shall create, maintain 
and update a list of the names, e-mail addresses, physical addresses, and names of 
the agency of, and the office or position held by, all Supervisors and other persons 
required by Florida law to file a statement of financial interest due to his or her 
affiliation with the District (“Reporting Individual”).  The Coordinator shall 
provide this list to the Commission by February 1 of each year, which list shall be 
current as of December 31 of the prior year.  Each Supervisor and Reporting 
Individual shall promptly notify the Coordinator in writing if there are any changes 
to such person’s name, e-mail address, or physical address.  Each Supervisor and 
Reporting Individual shall promptly notify the Commission in the manner 
prescribed by the Commission if there are any changes to such person’s e-mail 
address. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 112.31446(3), 112.3145(8)(a)1., 119.07, 119.0701, 190.006, Fla. Stat. 
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Rule 1.3 Public Meetings, Hearings, and Workshops. 
 

(1) Notice.  Except in emergencies, or as otherwise authorized or required by statute or 
these Rules, at least seven (7) days’, but not more than thirty (30) days’ public 
notice shall be given of any public meeting, hearing or workshop of the Board.  
Public notice shall be given by publication in a newspaper of general circulation 
within the county or counties in which the District is located.  A newspaper is 
deemed to be a newspaper of “general circulation” in the county in which the 
District is located if such newspaper has been in existence for two (2) years at the 
time of publication of the applicable notice (unless no newspaper within the county 
has been published for such length) and satisfies the criteria of section 50.011(1) of 
the Florida Statutes, or if such newspaper is a direct successor of a newspaper which 
has been so published, as such provisions may be amended from time to time by 
law.  The annual meeting notice required to be published by Section 189.015 of the 
Florida Statutes, shall be published as provide in Chapter 50 of the Florida Statutes, 
and such notice published consistent therewith shall satisfy the requirement to give 
at least seven (7) days’ public notice as required herein.  Each Notice shall state, as 
applicable: 

 
(a)  The date, time and place of the meeting, hearing or workshop; 
 
(b)  A brief description of the nature, subjects, and purposes of the meeting, 

hearing, or workshop; 
 

(c)  The District office address for the submission of requests for copies of the 
agenda, as well as a contact name and telephone number for verbal requests 
for copies of the agenda; and 

 
(d)  The following or substantially similar language: “Pursuant to provisions of 

the Americans with Disabilities Act, any person requiring special 
accommodations to participate in this meeting/hearing/workshop is asked 
to advise the District Office at least forty-eight (48) hours before the 
meeting/hearing/workshop by contacting the District Manager at 
______________.  If you are hearing or speech impaired, please contact the 
Florida Relay Service at 1 (800) 955-8770 or 1 (800) 955-8771, who can 
aid you in contacting the District Office.” 

 
(e)  The following or substantially similar language: “A person who decides to 

appeal any decision made at the meeting/hearing/workshop with respect to 
any matter considered at the meeting/hearing/workshop is advised that 
person will need a record of the proceedings and that accordingly, the 
person may need to ensure that a verbatim record of the proceedings is made 
including the testimony and evidence upon which the appeal is to be based.” 
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(f)  The following or substantially similar language: “The meeting [or hearing 
or workshop] may be continued in progress without additional notice to a 
time, date, and location stated on the record.” 

 
The date, time, and place of each meeting, hearing, or workshop of the Board shall 
additionally be posted on the District’s website at least seven (7) days prior to such 
meeting, hearing, or workshop. 
 

 (2) Mistake.  In the event that a meeting is held under the incorrect assumption that 
notice required by law and these Rules has been given, the Board at its next properly 
noticed meeting shall cure such defect by considering the agenda items from the 
prior meeting individually and anew.   

 
(3) Agenda.  The District Manager, under the guidance of District Counsel and the 

Chairperson or Vice-Chairperson, shall prepare an agenda of the 
meeting/hearing/workshop.  The agenda and any meeting materials available in an 
electronic format, excluding any i) confidential and ii) confidential and exempt 
information, shall be available to the public at least seven (7) days before the 
meeting/hearing/workshop, except in an emergency.  Meeting materials shall be 
defined as, and limited to, the agenda, meeting minutes, resolutions, and 
agreements of the District that District staff deems necessary for Board approval.  
Inclusion of additional materials for Board consideration other than those defined 
herein as “meeting materials” shall not convert such materials into “meeting 
materials.” For good cause, the agenda may be changed after it is first made 
available for distribution, and additional materials may be added or provided under 
separate cover at the meeting.  The requirement of good cause shall be liberally 
construed to allow the District to efficiently conduct business and to avoid the 
expenses associated with special meetings. 
 
The District may, but is not required to, use the following format in preparing its 
agenda for its regular meetings: 

 
Call to order 
Roll call 
Public comments 
Organizational matters 
Review of minutes 
Specific items of old business 
Specific items of new business 
Staff reports 

(a)  District Counsel 
(b)  District Engineer 
(c)  District Manager 

1.  Financial Report 
2.  Approval of Expenditures 

Supervisor’s requests and comments 
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Adjournment 
 

(4) Minutes.  The Secretary shall be responsible for preparing and keeping the minutes 
of each meeting of the Board.  Minutes shall be corrected and approved by the 
Board at a subsequent meeting.  The Secretary may work with other staff members 
in preparing draft minutes for the Board’s consideration. 

 
(5) Special Requests.  Persons wishing to receive, by mail, notices or agendas of 

meetings, may so advise the District Manager or Secretary at the District Office.  
Such persons shall furnish a mailing address in writing and shall be required to pre-
pay the cost of the copying and postage. 

 
(6) Emergency Meetings.  The Chairperson, or Vice-Chairperson if the Chairperson is 

unavailable, upon consultation with the District Manager and District Counsel, if 
available, may convene an emergency meeting of the Board without first having 
complied with sections (1) and (3) of this Rule, to act on emergency matters that 
may affect the public health, safety, or welfare.  Whenever possible, the District 
Manager shall make reasonable efforts to provide public notice and notify all Board 
members of an emergency meeting twenty-four (24) hours in advance.  Reasonable 
efforts may include telephone notification.  Notice of the emergency meeting must 
be provided both before and after the meeting on the District’s website, if it has 
one.  Whenever an emergency meeting is called, the District Manager shall be 
responsible for notifying at least one newspaper of general circulation within the 
county in which the District is located.  After an emergency meeting, the Board 
shall publish in a newspaper of general circulation within the county in which the 
District is located, the time, date and place of the emergency meeting, the reasons 
why an emergency meeting was necessary, and a description of the action taken.  
Actions taken at an emergency meeting may be ratified by the Board at a regularly 
noticed meeting subsequently held. 

 
(7) Public Comment.  The Board shall set aside a reasonable amount of time at each 

meeting for public comment and members of the public shall be permitted to 
provide comment on any proposition before the Board.  The portion of the meeting 
generally reserved for public comment shall be identified in the agenda.  Policies 
governing public comment may be adopted by the Board in accordance with Florida 
law. 

 
(8) Budget Hearing. Notice of hearing on the annual budget(s) shall be in accord with 

Section 190.008 of the Florida Statutes.  Once adopted in accord with Section 
190.008 of the Florida Statutes, the annual budget(s) may be amended from time to 
time by action of the Board or as otherwise provided in the resolution approving 
the annual budget(s).  Approval of invoices by the Board in excess of the funds 
allocated to a particular budgeted line item shall serve to amend the budgeted line 
item.  
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(9) Public Hearings.  Notice of required public hearings shall contain the information 
required by applicable Florida law and by these Rules applicable to meeting notices 
and shall be mailed and published as required by Florida law.  The District Manager 
shall ensure that all such notices, whether mailed or published, contain the 
information required by Florida law and these Rules and are mailed and published 
as required by Florida law.  Public hearings may be held during Board meetings 
when the agenda includes such public hearing. 

 
 (10) Participation by Teleconference/Videoconference.  District staff may participate in 

Board meetings by teleconference or videoconference.  Board members may also 
participate in Board meetings by teleconference or videoconference if in the good 
judgment of the Board extraordinary circumstances exist; provided however, at 
least three Board members must be physically present at the meeting location to 
establish a quorum.  Such extraordinary circumstances shall be presumed when a 
Board member participates by teleconference or videoconference, unless a majority 
of the Board members physically present determines that extraordinary 
circumstances do not exist. 

 
 (11) Board Authorization.  The District has not adopted Robert’s Rules of Order.  For 

each agenda item, there shall be discussion permitted among the Board members 
during the meeting.  Unless such procedure is waived by the Board, approval or 
disapproval of resolutions and other proposed Board actions shall be in the form of 
a motion by one Board member, a second by another Board member, and an 
affirmative vote by the majority of the Board members present.  Any Board 
member, including the Chairperson, can make or second a motion. 

 
(12) Continuances.  Any meeting or public hearing of the Board may be continued 

without re-notice or re-advertising provided that: 
 

(a) The Board identifies on the record at the original meeting a reasonable need 
for a continuance; 

 
(b) The continuance is to a specified date, time, and location publicly 

announced at the original meeting; and 
 
(c) The public notice for the original meeting states that the meeting may be 

continued to a date and time and states that the date, time, and location of 
any continuance shall be publicly announced at the original meeting and 
posted at the District Office immediately following the original meeting. 

 
(13) Attorney-Client Sessions.  An Attorney-Client Session is permitted when the 

District’s attorneys deem it necessary to meet in private with the Board to discuss 
pending litigation to which the District is a party before a court or administrative 
agency or as may be authorized by law.  The District’s attorney must request such 
session at a public meeting.  Prior to holding the Attorney-Client Session, the 
District must give reasonable public notice of the time and date of the session and 
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the names of the persons anticipated to attend the session.  The session must 
commence at an open meeting in which the Chairperson or Vice-Chairperson 
announces the commencement of the session, the estimated length of the session, 
and the names of the persons who will be attending the session.  The discussion 
during the session is confined to settlement negotiations or strategy related to 
litigation expenses or as may be authorized by law.  Only the Board, the District’s 
attorneys (including outside counsel), the District Manager, and the court reporter 
may attend an Attorney-Client Session.  During the session, no votes may be taken 
and no final decisions concerning settlement can be made.  Upon the conclusion of 
the session, the public meeting is reopened, and the Chairperson or Vice-
Chairperson must announce that the session has concluded.  The session must be 
transcribed by a court-reporter and the transcript of the session filed with the 
District Secretary within a reasonable time after the session.  The transcript shall 
not be available for public inspection until after the conclusion of the litigation.  

 
(14) Security and Firesafety Board Discussions.  Portions of a meeting which relate to 

or would reveal a security or firesafety system plan or portion thereof made 
confidential and exempt by section 119.071(3)(a), Florida Statutes, are exempt 
from the public meeting requirements and other requirements of section 286.011, 
Florida Statutes, and section 24(b), Article 1 of the State Constitution.  Should the 
Board wish to discuss such matters, members of the public shall be required to leave 
the meeting room during such discussion.  Any records of the Board’s discussion 
of such matters, including recordings or minutes, shall be maintained as 
confidential and exempt records in accordance with Florida law. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 189.069(2)(a)16, 190.006, 190.007, 190.008, 286.0105, 286.011, 286.0113, 286.0114, Fla. Stat. 
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Rule 1.4 Internal Controls to Prevent Fraud, Waste and Abuse 
 
 (1) Internal Controls.  The District shall establish and maintain internal controls 

designed to: 
 

(a)  Prevent and detect “fraud,” “waste” and “abuse” as those terms are defined 
in section 11.45(1),  
 

  (b) Florida Statutes; and 
 

  (c)  Promote and encourage compliance with applicable laws, rules contracts, 
grant agreements, and best practices; and 
 

  (d)  Support economical and efficient operations; and 
 

  (e)  Ensure reliability of financial records and reports; and 
 
  (f)  Safeguard assets. 
 
 (2) Adoption.  The internal controls to prevent fraud, waste and abuse shall be adopted 

and amended by the District in the same manner as District policies.  
 
 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  § 218.33(3), Fla. Stat. 
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Rule 2.0  Rulemaking Proceedings.   
 

(1) Commencement of Proceedings.  Proceedings held for adoption, amendment, or 
repeal of a District rule shall be conducted according to these Rules, in accordance 
with the requirements of Section 190.011(5) of the Florida Statutes, and Chapter 
120 of the Florida Statutes, including but not limited to Section 120.81(2)(b) of the 
Florida Statutes.  Rulemaking proceedings shall be deemed to have been initiated 
upon publication of a Notice of Rule Development by the District as required by 
Section 2 of this Rule. A “rule” is a District statement of general applicability that 
implements, interprets, or prescribes law or policy, or describes the procedure or 
practice requirements of the District.  Nothing herein shall be construed as requiring 
the District to consider or adopt rules unless required by Chapter 190 of the Florida 
Statutes.  Policies adopted by the District which do not consist of rates, fees, rentals 
or other monetary charges may be, but are not required to be, implemented through 
rulemaking proceedings. 

 
(2) Requirements of a Rule.  All District rules as drafted shall: 
 
 (a) Contain only one subject; 
 
 (b)  Include readable language, meaning it avoids i) the use of obscure words 

and unnecessarily long or complicated constructions, and ii) the use of 
unnecessary technical or specialized language that is understood only by 
members of particular trades or professions; 

 
 (c)  Be indefinite such that the rule does not include a provision whereby the 

rule, or a portion thereof, automatically expires or is repealed on a specific 
date or at the end of a specified period, unless otherwise expressly 
authorized by law; and 

 
 (d) Only incorporate material by reference in compliance with Section 

120.54(1)(i) of the Florida Statutes. 
 

(3) Statement of Estimated Regulatory Costs.  Before adopting, amending, or repealing 
any rule, other than an emergency rule, the District may prepare a statement of 
estimated regulatory costs (“SERC”) based on the factors set forth in Section 
120.541(2) of the Florida Statutes.  The District shall prepare a SERC for a 
proposed rule if in accordance with the requirements of Section 120.541(2) of the 
Florida Statutes if: i) the proposed rule will have an adverse economic impact on 
small business; or ii) the proposed rule is likely to directly or indirectly increase 
regulatory costs in excess of $200,000 in the aggregate in the state within one (1) 
year after implementation of the rule.  

 
(4) Notice of Rule Development. 
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(a)  Except when the intended action is the repeal of a rule, the District shall 
provide notice of the development of a proposed rule (“Notice of Rule 
Development”) setting forth the following: 

 
  (i) the subject area to be addressed by rule development; 
 
  (ii) A short, plain explanation of the purpose and effect of the proposed 

rule; 
 
  (iii) The grant of rulemaking authority for the proposed rule; 
 
  (iv) The law being implemented;  
 
  (v) The proposed rule number; and 
 
  (vi) If available, either the preliminary text of the proposed rule and any 

incorporated documents, or a statement of how a person may 
promptly obtain, without cost, a copy of any preliminary draft of 
such rule or documents. 

 
(b)  The Notice of Rule Development shall be published in a newspaper of 

general circulation within the county or counties in which the District is 
located at least seven (7) days prior to the Notice of Rulemaking required by 
Section 5 of this Rule, and at least thirty-five (35) days prior to the intended 
action. 

 
(5) Notice of Rulemaking. 

 
(a) Prior to the adoption, amendment, or repeal of any rule other than an 

emergency rule, the District shall provide notice of its intended action (the 
“Notice of Rulemaking”) setting forth the following: 

  
 (i) A short, plain explanation of the purpose and effect of the proposed 

rule; 
  
 (ii) The proposed rule number; 
 
 (iii) A summary of the proposed rule or amendment;  
 
 (v) The grant of rulemaking authority for the proposed rule; 
 
 (vi) The law being implemented or interpreted;  
 
 (vii) The name, e-mail address, and telephone number of the agency 

employee who may be contacted regarding the intended action; 
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 (viii) A concise summary of the District’s statement of the estimated 
regulatory costs, if one has been prepared, based on the factors set 
forth in Section 120.541(2) of the Florida Statutes, that describes the 
regulatory impact of the rule in readable language; 

 
 (ix) The District’s website where the statement of estimated regulatory 

costs can be viewed, in its entirety, if one has been prepared;  
 
 (x) A statement that any person who wishes to provide the District with 

a lower cost regulatory alternative as provided by Section 
120.541(1), must do so in writing within twenty-one (21) days after 
publication of the notice; 

 
 (xi) A statement as to whether, based on the SERC or other information 

expressly relied upon and described by the District if no statement 
of regulatory costs is required, the proposed rule is expected to 
require legislative ratification pursuant to Section 120.541(3) of the 
Florida Statutes; 

 
 (x) The date, time, and location of the public hearing on the proposed 

rule; 
 
 (xi) The name, address, and telephone number of the District contact 

person who can provide information about the public hearing; and 
 
 (xii) A reference to both the date on which and the place where the Notice 

of Rule Development required by Section 4 of this Rule appeared, 
except when the intended action is the repeal of a rule. 

 
(b) The Notice of Rulemaking shall be published in a newspaper of general 

circulation within the county or counties in which the District is located at 
least seven (7) days after the Notice of Rule Development required by 
Section 4 of this Rule, and at least twenty-eight (28) days prior to the 
intended action.  If the Notice of Rulemaking is not published within one-
hundred eighty (180) days of the publication of the Notice of Rule 
Development, then the District’s Board shall approve a concise statement 
at least seven (7) days prior to the conclusion of the one-hundred eighty 
(180) day timeframe identifying the reason for the delay, which may be 
supplemented quarterly until the District has adopted the proposed rule. 

 
(c) The Notice of Rulemaking shall be mailed or delivered electronically to all 

persons named in the proposed rule and to all persons who, at least fourteen 
(14) days before publication of the notice, have made requests of the District 
for advance notice of its rulemaking proceedings.  Any person may file a 
written request with the District Manager to receive notice of the District’s 
rulemaking proceedings.  Such persons must furnish a mailing address or e-
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mail address, and may be required to pay the cost of copying and mailing 
as applicable.   

 
(d) As of the date of publication of the Notice of Rulemaking, the Board shall 

make available for public inspection and shall provide, upon request and 
payment of the cost of copies, the proposed rule, including all material 
proposed to be incorporated by reference. 

  
 (6) Modification of Rules.   
 

(a) Technical Changes. 
  
 (i) Prior to rule adoption, the District shall publish a notice of correction 

(“Notice of Correction”) if any of the information that is required 
to be included in the Notice of Rulemaking, including technical 
changes that correct citations or grammatical, typographical or 
similar errors that do not otherwise affect the substance of the rule, 
is omitted or is incorrect.  A Notice of Correction cannot be used to 
make substantive changes to the rule text.  The Notice of Correction 
shall be published in a newspaper of general circulation within the 
county or counties in which the District is located at least seven (7) 
days prior to the intended action. 

 
 (ii) After rule adoption, a technical change to a rule may be approved at 

any time by the District.  Promptly thereafter, a Notice of Correction 
shall be published by the District in the manner set forth in Section 
6(a)(i) of this Rule. 

 
(b) Substantive Changes. 
  
 (i) Prior to rule adoption, the District shall publish a notice of change 

(“Notice of Change”) if there is any substantive change, other than 
a technical change that corrects citations or grammatical, 
typographical or similar errors that do not otherwise affect the 
substance of the rule, to a proposed rule, including any material 
incorporated by reference, or to a SERC.  The Notice of Change 
must address a summary of the change and shall be published in a 
newspaper of general circulation within the county or counties in 
which the District is located at least twenty-one (21) days prior to 
the intended action.  The Notice of Change shall also be sent to those 
persons set forth in Section 5(C) of this Rule that have made requests 
of the District for advance notice of its rulemaking proceedings.  
Any substantive change must be either be: 

   
  1. Supported by the record of the public hearing held on the 

proposed rule;  
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  2. In response to written materials submitted to the District; or  
  
  3. In response to an objection with the proposed rule by the 

District Board. 
  
  (ii) After rule adoption, a substantive change to a rule shall be 

effectuated by initiating rulemaking as set forth in this Rule. 
 
(7) Withdrawal of Proposed Rules.   
  
 (a) Prior to the adoption of a rule, the District may elect to withdraw the 

proposed rule in whole or in part.  After a rule has become effective, the 
District may only amend or repeal the rule through initiating the rulemaking 
procedures set forth in this Rule. 

 
 (b) Prior to the adoption of a rule, the District shall withdraw the proposed rule 

if the District has either failed to adopt such rule within one-hundred eighty 
(180) days of the publication of the Notice of Rule Development required 
by Section 4 of this Rule or to approve a concise statement at least seven 
(7) days prior to the conclusion of the one-hundred eighty (180) day 
timeframe identifying the reason for the delay, which may be supplemented 
quarterly until the District has adopted the proposed rule.  

 
 (c) In the event of a withdrawal of a proposed rule, the District shall publish a 

notice (“Notice of Rule Withdrawal”) in a newspaper of general 
circulation within the county or counties in which the District is located, 
and shall provide notice to those persons set forth in Section 5(c) of this 
Rule that have made requests of the District for advance notice of its 
rulemaking proceedings.   

 
 (d) Within fifteen (15) days after the end of each calendar quarter, the District 

shall compile and post on its website a list of each failure to publish a Notice 
of Rulemaking within the timeframe prescribed by Section 5(b) of this Rule, 
which list shall include the information set forth in Section 120.54(3)(d)(7) 
of the Florida Statutes.  The District is only required to provide such posting 
in any calendar quarter(s) in which there is an actual failure to timely 
publish a Notice of Rulemaking, if any. 

 
(8) Rule Development Workshops.   

 
(a)  Whenever requested in writing by any affected person, the District must 

conduct a rule development workshop prior to proposing rules for adoption 
for the purposes of rule development or information gathering for the 
preparation of the SERC, unless the Chairperson explains in writing why a 
workshop is unnecessary.  The District may initiate a rule development 
workshop, but is not required to do so.  
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  (b) If a workshop is held, the District must ensure that the person(s) responsible 

for preparing the rule and the SERC, if applicable, are available to explain 
the District’s proposed rule and to respond to questions or comments 
regarding the rule being developed.   

 
  (c) The notice of any workshop shall be published in a newspaper of general 

circulation within the county or counties in which the District is located at 
least fourteen (14) days prior to the workshop setting forth the following: 

 
   (i) The place, date, and time of the workshop; 
 
   (ii) The subject area that will be addressed; and 
 
   (iii) The District Manager’s contact information. 
 

(9) Petitions to Initiate Rulemaking.   
 

(a) All Petitions to Initiate Rulemaking Proceedings must contain the name, 
address, and telephone number of the petitioner, the specific action 
requested, the specific reason for adoption, amendment, or repeal, the date 
submitted, the text of the proposed rule, and the facts showing that the 
petitioner is regulated by the District or has a substantial interest in the 
rulemaking.  District staff shall forward a copy of the petition to the 
District’s Board within seven (7) days of its receipt.   

 
(b) If the petition is directed to an adopted rule, within thirty (30) days 

following the date of filing a petition, the District shall either i) initiate 
rulemaking proceedings, ii) otherwise comply with the requested action, or 
iii) deny the petition with a written statement of its reasons for the denial.   

 
(c) If the petition is directed to an unadopted rule, within thirty (30) days 

following the date of filing a petition, the District shall either i) initiate 
rulemaking, or ii) set a public hearing to consider whether the public interest 
is served adequately by the application of the proposed rule on a case-by-
case basis, as contrasted with its formal adoption as a rule.   

 
 (i) If the District elects to hold a public hearing, notice of the public 

hearing (“Notice of Rulemaking Petition Public Hearing”) shall 
be published in a newspaper of general circulation within the county 
or counties in which the District is located.  The public hearing shall 
be held by the District within thirty (30) days after publication of the 
Notice of Rulemaking Petition Public Hearing.  

 
 (ii) Not later than thirty (30) days following the date of the public 

hearing held pursuant to Section 9(c)(i) of this Rule, the District 
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shall either i) initiate rulemaking proceedings, ii) otherwise comply 
with the requested action, or iii) deny the petition with a written 
statement of its reasons for the denial.   

   
  1. If the District decides to initiate rulemaking it shall proceed 

with the rulemaking process as set forth in this Rule. 
 
  2. If the District decides to not initiate rulemaking or otherwise 

comply with the requested action, the District shall publish 
a statement of its reasons for not initiating rulemaking or 
otherwise complying with the requested action and of any 
changes it will make in the scope or application of the 
unadopted rule (the “Notice of Denial of Rulemaking 
Petition”).  The Notice of Denial of Rulemaking Petition 
shall be published in a newspaper of general circulation 
within the county or counties in which the District is located. 

 
 (d) Nothing in this Rule shall be construed as requiring the District to adopt, 

amend, or repeal a rule as initiated by petition. 
 

(10) Public Hearing.   
 
 (a) The District may, or, upon the written request of any affected person 

received within twenty-one (21) days after the date of publication of the 
Notice of Rulemaking, shall, provide a public hearing for the presentation 
of evidence, argument, and oral statements, within the reasonable 
conditions and limitations imposed by the District to avoid duplication, 
irrelevant comments, unnecessary delay, or disruption of the proceedings.  
When a public hearing is held, the District shall ensure that staff is available 
to explain the proposed rule and to respond to questions or comments 
regarding the proposed rule.  Written statements may be submitted by any 
person prior to or at the public hearing.  All timely submitted written 
statements shall be considered by the District and made part of the 
rulemaking record. 

 
 (b) The District shall publish notice of the public hearing (“Notice of Public 

Hearing”) in a newspaper of general circulation within the county or 
counties in which the District is located, either in the text of the Notice of 
Rulemaking or in a separate publication at least seven (7) days before the 
scheduled public hearing.  The Notice of Public Hearing shall include the 
following information: 

 
  (i) The date, time, and location of the public hearing; and 

 
  (ii) The name, address, and telephone number of the District contact 

person who can provide information about the public hearing. 
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(11) Emergency Rule Adoption.   
 

(a) The Board may adopt an emergency rule if it finds that immediate danger 
to the public health, safety, or welfare exists which requires immediate 
action or if the Legislature authorizes the District to adopt emergency rules.  
The District may use any procedure which is fair under the circumstances 
in the adoption of an emergency rule as long as it protects the public interest 
as determined by the District.  

 
 (b) At the time or prior to the adoption of an emergency rule, the District shall 

post on its website a notice regarding its adoption of the emergency rule (the 
“Notice of Emergency Rule”) which includes the specific facts and reasons 
for finding an immediate danger to the public health, safety, or welfare and 
its reasons for concluding that procedure used is fair under the 
circumstances.  The Notice of Emergency Rule shall thereafter be promptly 
published in a newspaper of general circulation within the county or 
counties in which the District is located, and shall include the following 
information: 

 
 (i) The full text of the rule(s); and 
 
 (ii) The District’s findings of immediate danger, necessity, and 

procedural fairness or a citation to the grant of emergency 
rulemaking authority. 

 
(c) An emergency rule shall be effective immediately upon adoption by the 

District, or on a date less than twenty (20) days thereafter if specified in the 
emergency rule if the District finds that a later effective date is necessary 
because of immediate danger to the public health, safety, or welfare.  An 
emergency rule may not be effective for a period of more than ninety (90) 
days after adoption and may not be renewable, unless the District has 
initiated rulemaking to adopt rules addressing the subject of the emergency 
rule and either i) a challenge to the proposed rules has been filed and 
remains pending or ii) the proposed rules are awaiting ratification by the 
Legislature, if applicable.  Nothing in this paragraph prohibits the District 
from adopting a rule identical to the emergency rule through the non-
emergency rulemaking procedures set forth in this Rule. 

 
 (i) If an emergency rule is being renewed in accordance with Section 

11(d) of this Rule, notice of the renewal of the emergency rule (the 
“Notice of Renewal of Emergency Rule”) shall be published 
before the expiration of the existing emergency rule.  The Notice of 
Renewal of Emergency Rule shall be published in a newspaper of 
general circulation within the county or counties in which the 
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District is located and shall include the specific facts and reasons for 
such renewal. 

 
 (ii) For emergency rules with an effective period of longer than ninety 

(90) days which are intended to replace an existing rule, the 
Rulemaking Record for the existing rule, as required by Section 13 
of this Rule, shall specifically identify the emergency rule that is 
intended to supersede the existing rule as well as the date that the 
emergency rule was adopted by the District. 

 
 (d) The District may supersede an emergency rule in effect through the 

adoption of another emergency rule before the superseded rule expires.  The 
District shall post on its website and publish a Notice of Emergency Rule, 
in accordance with Section 11(b) of this Rule, identifying the reason for 
adopting the superseding rule.  The superseding rule shall not be in effect 
longer than the duration of the effective period of the superseded rule. 

 
 (e) The District may make technical changes to an emergency rule within the 

first seven (7) days after the rule is adopted, and such changes shall be 
published in a Notice of Correction as set forth in Section 6(a) of this Rule. 

 
 (f) The District may repeal an emergency rule before it expires by publishing 

a notice (“Notice of Repeal of Emergency Rule”) in a newspaper of 
general circulation within the county or counties in which the District is 
located.  The Notice of Repeal of Emergency Rule shall include the 
following information: 

 
  (i) The full text of the emergency rule and a summary thereof; 
 
  (ii) The rule number; and 
 
  (iii) A short and plain explanation as to why the conditions specified in 

the Notice of Emergency Rule no longer require the emergency rule. 
 

(12) Negotiated Rulemaking.  The District may use negotiated rulemaking in developing 
and adopting rules pursuant to Section 120.54(2)(d) of the Florida Statutes, except 
that any notices required under Section 120.54(2)(d) of the Florida Statutes, may 
be published in a newspaper of general circulation within the county or counties in 
which the District is located. 

 
(13) Rulemaking Record.  In all rulemaking proceedings, the District shall compile and 

maintain a rulemaking record (“Rulemaking Record”) which shall be on file with 
the District at least twenty-one (21) days prior to the proposed adoption date of the 
rule.  The Rulemaking Record shall include, as applicable: 

 
 (a) A copy of the rule;  
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 (b) Any material incorporated by reference in the rule; 
  
 (c) A detailed written statement of the facts and circumstances justifying the 

proposed rule; 
 
 (d) Any SERC for the rule, if required by Section 120.54(3)(b)1.  of the Florida 

Statutes or otherwise prepared, and any information created or used by the 
District in determining whether a SERC is required; 

  
 (e) A statement of the extent to which the proposed rule relates to federal 

standards on rules on the same subject; 
 
 (f) The Notice of Rule Development, Notice of Rulemaking, and notice(s) of 

any workshops held pursuant to Section 8 of this Rule; and 
 
 (g)  If an emergency rule is intended to supersede an existing rule, the 

emergency rule number and the date that the emergency rule was adopted 
by the District. 

 
 (14)  Petitions to Challenge Rules.   
 
  (a)   Any person substantially affected by a proposed or existing rule may seek 

an administrative determination of the invalidity of the rule on the ground 
that the rule is an invalid exercise of the District’s authority.  

 
   (i) A petition alleging the invalidity of a proposed rule shall be filed 

within twenty-one (21) days after the date of publication of Notice 
of Rulemaking, within ten (10) days after the final public hearing is 
held on the proposed rule; within twenty (20) days after the SERC 
or revised SERC has been prepared and made available as provided 
in Section 120.541(1)(d) of the Florida Statutes, if applicable; or 
within twenty (20) days after the date of publication of the Notice of 
Rule Withdrawal required by Section 7(c) of this Rule. 

 
   (ii) A petition alleging the invalidity of an existing rule may be filed at 

any time during which the rule is in effect. 

(b)   The petition seeking an administrative determination must state with 
particularity the provisions alleged to be invalid with sufficient explanation 
of the facts or grounds for the alleged invalidity and facts sufficient to show 
that the person challenging a proposed or existing rule is substantially 
affected by it.  A person who is not substantially affected by the proposed 
rule as initially noticed, but who is substantially affected by the rule as a 
result of a change, may challenge any provision of the resulting proposed 
rule. 

Deleted: adopted 

Deleted:  

Moved up [2]: ¶

Deleted: ; 

Moved up [3]: ¶
 (d

Deleted: written summary

Deleted: hearings, if any, on 

Deleted: ; 

Deleted:  (e)All written comments received by the 
District and responses to those written comments; and¶
¶
 (f)All notices

Deleted:  findings pertaining to 

Deleted: 11

Deleted: Existing 

Deleted: rule is substantially affected by it. 



 

26 
 

(c)   The petition shall be filed with the District.  Within ten (10) days after 
receiving the petition, or seven (7) days if the challenge relates to an 
emergency rule, the Chairperson shall, if the petition complies with the 
requirements of subsection (b) of this section, designate any member of the 
Board (including the Chairperson), District Manager, District Counsel, or 
other person as a hearing officer who shall conduct a hearing within thirty 
(30) days thereafter, or fourteen (14) days if the challenge relates to an 
emergency rule, unless the petition is withdrawn or a continuance is granted 
by agreement of the parties.  The failure of the District to follow the 
applicable rulemaking procedures or requirements in this Rule shall be 
presumed to be material; however, the District may rebut this presumption 
by showing that the substantial interests of the petitioner and the fairness of 
the proceedings have not been impaired.  

(d) At the hearing, the petitioner and the District shall be adverse parties.  Other 
substantially affected persons may join the proceedings as intervenors on 
appropriate terms which shall not unduly delay the proceedings. 

(e)   Hearings held under this section shall be de novo in nature.  For proposed 
rules, the petitioner has the burden to prove by a preponderance of the 
evidence that it would be substantially affected by the proposed rule, and 
the District has the burden to prove by a preponderance of the evidence that 
the proposed rule is not an invalid exercise of delegated legislative authority 
as to the objections raised.  For existing rules, the petitioner has a burden of 
proving by a preponderance of the evidence that the existing rule is an 
invalid exercise of District authority as to the objections raised.  During the 
hearing, the hearing officer may: 

   (i) Administer oaths and affirmations; 
 
   (ii) Rule upon offers of proof and receive relevant evidence; 
 
   (iii) Regulate the course of the hearing, including any pre-hearing 

matters; 
 
   (iv) Enter orders; and 
 
   (v) Make or receive offers of settlement, stipulation, and adjustment. 

(f)   Within thirty (30) days after the hearing, or fourteen (14) days of the 
challenge relate to an emergency rule, the hearing officer shall render a 
decision and state the reasons therefor in writing.  The hearing officer’s 
order shall be considered final agency action.  The hearing officer may 
declare all or part of a proposed or existing rule invalid.  For a proposed 
rule, the proposed rule or provision thereof declared invalid shall not be 
adopted unless the decision of the hearing officer is reversed on appeal.  In 
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the event part of a proposed rule is declared invalid, the District may, in its 
sole discretion, withdraw the proposed rule in its entirety.  For an existing 
rule, the rule or part thereof declared invalid shall become void when the 
time for filing an appeal expires.  In the event that a proposed or existing 
rule has been declared invalid in whole or part, the District shall promptly 
publish notice of such occurrence published in a newspaper of general 
circulation within the county or counties in which the District is located. 

(15) Variances and Waivers.  A “variance” means a decision by the District to grant a 
modification to all or part of the literal requirements of a rule to a person who is 
subject to the rule.  A “waiver” means a decision by the District not to apply all or 
part of a rule to a person who is subject to the rule.  Variances and waivers from 
District rules may be granted subject to the following: 

 
 (a)  Variances and waivers shall be granted when the person subject to the rule 

demonstrates that the purpose of the underlying statute will be or has been 
achieved by other means by the person, and when application of the rule 
would create a substantial hardship or would violate principles of fairness.  
For purposes of this section, “substantial hardship” means a demonstrated 
economic, technological, legal, or other type of hardship to the person 
requesting the variance or waiver.  For purposes of this section, “principles 
of fairness” are violated when the literal application of a rule affects a 
particular person in a manner significantly different from the way it affects 
other similarly situated persons who are subject to the rule. 

 
 (b)  A person who is subject to regulation by a District rule may file a petition 

with the District, requesting a variance or waiver from the District’s rule.  
Each petition shall specify:  

 
  (i)  The rule from which a variance or waiver is requested; 
 
  (ii)  The type of action requested; 
 

 (iii)  The specific facts that would justify a waiver or variance for the 
petitioner; and 

 
 (iv)   The reason why the variance or the waiver requested would serve 

the purposes of the underlying statute.  
 
(c)  The District shall review the petition and may request only that information 

needed to clarify the petition or to answer new questions raised by or 
directly related to the petition.  If the petitioner asserts that any request for 
additional information is not authorized by law or by rule of the District, the 
District shall proceed, at the petitioner’s written request, to process the 
petition. 
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(d)  The Board shall grant or deny a petition for variance or waiver and shall 
announce such disposition at a publicly held meeting of the Board, within 
ninety (90) days after receipt of the original petition, the last item of timely 
requested additional material, or the petitioner’s written request to finish 
processing the petition.  The District’s statement granting or denying the 
petition shall contain a statement of the relevant facts and reasons 
supporting the District’s action.  The District shall maintain a record of the 
type and disposition of each petition filed. 

 
(16)  Review of Adopted Rules.   

 
(a) By January 1, 2026, District staff shall prepare a report that summarizes the 

District’s existing rules anticipated to be reviewed during the current fiscal 
year, if any, and the recommended action on each rule (the “Existing Rule 
Review Report”).  The Existing Rule Review Report shall be presented to 
the District’s Board at a noticed Board meeting as soon as practicable after 
preparation by District staff.  District staff shall continue to annually prepare 
an updated Existing Rule Review Report by January 1 of each year until all 
District rules have been reviewed.  The District is not bound to review its 
existing rules in accordance with the schedule set forth in an Existing Rule 
Review Report, but is required to complete the review of at least twenty 
(20%) percent of its existing rules per year until all existing rules have been 
reviewed in accordance with this Section.  In any event, all existing rules of 
the District shall be reviewed by July 1, 2030. 

 
(b)  Any new rule adopted after July 1, 2025, must be reviewed in the fifth year 

following adoption.  Such review must be completed before the day that 
marks the sixth year since the adoption of the rule.   

 
(c)  In conducting its rule review process, the District shall determine whether 

each rule: 
 
(i) Is a valid exercise of delegated legislative authority; 

 
(ii) Has current statutory authority; 
 
(iii) Reiterates or paraphrases statutory material; 
 
(iv) Is in proper form; 
 
(v) Is consistent with expressed legislative intent pertaining to the 

specific provisions of law which the rule implements; 
 
(vi) Requires a technical or substantive update to reflect current use; and 
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(vii) Requires updated references to statutory citations and incorporated 
materials. 

 
(d) By April 1 of each year in which a rule review is being undertaken, the 

District shall adopt a resolution evidencing the completion of rule review 
and authorizing one of the following actions relative to its rule review (the 
“Rule Review Resolution”): 

 
(i) If the District determines that no change is necessary, the District 

Rule Review Resolution shall include the following information: 
  
 1. A copy of the reviewed rule; 

 
 2. A written statement of its intended action; and 

 
 3. Its assessment of factors specified in Section 16(c) of this 

Rule.  
 
(ii)  If the District determines that one or more technical changes are 

necessary, the District Rule Review Resolution shall include the 
following information: 

 
 1. A copy of the reviewed rule and the recommended technical 

change or changes coded by underlining new text and 
striking through deleted text; 

 
 2.  A written statement of its intended action; 
 
 3. Its assessment of the factors specified in Section 16(c) of this 

Rule; and 
 
 4. The facts and circumstances justifying the technical change 

or changes to the reviewed rule.  
 
(iii) If the District determines that the rule requires a substantive change, 

the District shall promptly initiate rulemaking in accordance with 
this Rule to make all changes, including any technical changes, and 
the District Rule Review Resolution shall include the following 
information: 

  
 1. A copy of the reviewed rule; 
  
 2. The recommended change or changes coded by underlining 

new text and striking through deleted text; 
  
 3. A written statement of its intended action; and 
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 4. Its assessment of factors specified in Section 16(c) of this 

Rule.  
 
(iv) If the District determines that the rule should be repealed, the 

District shall promptly initiate the repeal the rule in accordance 
with this Rule, and the District Rule Review Resolution shall 
include the following information: 
 

 1. A written statement of its intended action; and 
 
 2. Its assessment of factors specified in subsection 16(c) of this 

Rule. 
 
 (e) The rule review is completed upon the District’s adoption of the Rule 

Review Resolution and, if there is a substantive change or repeal of a rule 
approved the Board, the timely commencement of the rulemaking or rule 
repeal process set forth in this Rule.  Promptly after completion of the rule 
review, the District shall publish a notice of the completed rule review 
(“Notice of Completed Rule Review”) in a newspaper of general 
circulation within the county or counties in which the District is located.  
The Notice of Completed Rule Review shall identify the action taken by the 
District with respect to the reviewed rule. 

 
(17)  Rates, Fees, Rentals and Other Charges.  All rates, fees, rentals, or other charges 

shall be subject to rulemaking proceedings.   
 
Specific Authority:  §§ 190.011(5), 190.011(15), 190.035, Fla. Stat. 
Law Implemented:  §§ 120.54, 120.542, 120.5435, 120.56, 120.81(2), 190.011(5), 190.035(2), Fla. Stat. 
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Rule 3.0 Competitive Purchase. 
 
(1)  Purpose and Scope.  In order to comply with Sections 190.033(1) through (3), 

287.055 and 287.017 of the Florida Statutes, the following provisions shall apply 
to the purchase of Professional Services, insurance, construction contracts, design-
build services, goods, supplies, and materials, Contractual Services, and 
maintenance services. 

 
 (2) Board Authorization.   Except in cases of an Emergency Purchase, a competitive 

purchase governed by these Rules shall only be undertaken after authorization by 
the Board. 

 
(3)  Definitions. 

 
(a) “Competitive Solicitation” means a formal, advertised procurement 

process, other than an Invitation to Bid, Request for Proposals, or Invitation 
to Negotiate, approved by the Board to purchase commodities and/or 
services which affords vendors fair treatment in the competition for award 
of a District purchase contract. 

 
(b) “Continuing Contract” means a contract for Professional Services entered 

into in accordance with Section 287.055 of the Florida Statutes, between the 
District and a firm, whereby the firm provides Professional Services to the 
District for projects in which the costs do not exceed two million dollars 
($2,000,000), for a study activity when the fee for such Professional 
Services to the District does not exceed two hundred thousand dollars 
($200,000), or for work of a specified nature as outlined in the contract with 
the District, with no time limitation except that the contract must provide a 
termination clause (for example, a contract for general District engineering 
services).  Firms providing Professional Services under Continuing 
Contracts shall not be required to bid against one another.  
 

(c) “Contractual Service” means the rendering by a contractor of its time and 
effort rather than the furnishing of specific commodities.  The term applies 
only to those services rendered by individuals and firms who are 
independent contractors.  Contractual Services do not include auditing 
services, Maintenance Services, or Professional Services as defined in 
Section 287.055(2)(a) of the Florida Statutes, and these Rules.  Contractual 
Services also do not include any contract for the furnishing of labor or 
materials for the construction, renovation, repair, modification, or 
demolition of any facility, building, portion of building, utility, park, 
parking lot, or structure or other improvement to real property entered into 
pursuant to Chapter 255 of the Florida Statutes, and Rules 3.5 or 3.6. 

 
(d) “Design-Build Contract” means a single contract with a Design-Build 

Firm for the design and construction of a public construction project. 



 

32 
 

 
(e) “Design-Build Firm” means a partnership, corporation or other legal entity 

that: 
 

(i)  Is certified under Section 489.119 of the Florida Statutes, to engage 
in contracting through a certified or registered general contractor or 
a certified or registered building contractor as the qualifying agent; 
or 

 
(ii)  Is certified under Section 471.023 of the Florida Statutes, to practice 

or to offer to practice engineering; certified under Section 481.219 
of the Florida Statutes, to practice or to offer to practice architecture; 
or certified under Section 481.319 of the Florida Statutes, to practice 
or to offer to practice landscape architecture. 

 
(f) “Design Criteria Package” means concise, performance-oriented 

drawings or specifications for a public construction project.  The purpose of 
the Design Criteria Package is to furnish sufficient information to permit 
Design-Build Firms to prepare a bid or a response to the District’s Request 
for Proposals, or to permit the District to enter into a negotiated Design-
Build Contract.  The Design Criteria Package must specify performance-
based criteria for the public construction project, including the legal 
description of the site, survey information concerning the site, interior space 
requirements, material quality standards, schematic layouts and conceptual 
design criteria of the project, cost or budget estimates, design and 
construction schedules, site development requirements, provisions for 
utilities, stormwater retention and disposal, and parking requirements 
applicable to the project.  Design Criteria Packages shall require firms to 
submit information regarding the qualifications, availability, and past work 
of the firms, including the partners and members thereof. 

 
(g) “Design Criteria Professional” means a firm who holds a current 

certificate of registration under Chapter 481 of the Florida Statutes, to 
practice architecture or landscape architecture, or a firm who holds a current 
certificate as a registered engineer under Chapter 471 of the Florida 
Statutes, to practice engineering, and who is employed by or under contract 
to the District to provide professional architect services, landscape architect 
services, or engineering services in connection with the preparation of the 
Design Criteria Package. 

 
(h) “Emergency Purchase” means a purchase necessitated by a sudden 

unexpected turn of events (for example, acts of God, riot, fires, floods, 
hurricanes, accidents, or any circumstances or cause beyond the control of 
the Board in the normal conduct of its business), where the Board finds that 
the delay incident to competitive purchase would be detrimental to the 
interests of the District.  This includes, but is not limited to, instances where 
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the time to competitively award the project will jeopardize the funding for 
the project, will materially increase the cost of the project, or will create an 
undue hardship on the public health, safety, or welfare. 

 
(i)  “Invitation to Bid” is a written solicitation for sealed bids with the title, 

date, and hour of the public bid opening designated specifically and defining 
the commodity or service involved.  It includes printed instructions 
prescribing conditions for bidding, qualification, evaluation criteria, and 
provides for a manual signature of an authorized representative.  It may 
include one or more bid alternates. 
 

(j) “Invitation to Negotiate” means a written solicitation for competitive 
sealed replies to select one or more vendors with which to commence 
negotiations for the procurement of commodities or services.   

 
(k)  “Negotiate” means to conduct legitimate, arm’s length discussions and 

conferences to reach an agreement on a term or price.   
 
(l) “Professional Services” means those services within the scope of the 

practice of architecture, professional engineering, landscape architecture, or 
registered surveying and mapping, as defined by the laws of Florida, or 
those services performed by any architect, professional engineer, landscape 
architect, or registered surveyor and mapper, in connection with the firm’s 
or individual’s professional employment or practice. 

 
(m) “Proposal (or Reply or Response) Most Advantageous to the District” 

means, as determined in the sole discretion of the Board, the proposal, reply, 
or response that is: 

 
(i)  Submitted by a person or firm capable and qualified in all respects 

to perform fully the contract requirements, who has the integrity and 
reliability to assure good faith performance; 

 
(ii)  The most responsive to the Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation as determined by the Board; 
and 

 
(iii)  For a cost to the District deemed by the Board to be reasonable. 

 
(n) “Purchase” means acquisition by sale, rent, lease, lease/purchase, or 

installment sale.  It does not include transfer, sale, or exchange of goods, 
supplies, or materials between the District and any federal, state, regional 
or local governmental entity or political subdivision of the State of Florida. 
 

(o) “Request for Proposals” or “RFP” is a written solicitation for sealed 
proposals with the title, date, and hour of the public opening designated and 
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requiring the manual signature of an authorized representative.  It may 
provide general information, applicable laws and rules, statement of work, 
functional or general specifications, qualifications, proposal instructions, 
work detail analysis, and evaluation criteria as necessary.   
 

(p) “Responsive and Responsible Bidder” means an entity or individual that 
has submitted a bid that conforms in all material respects to the Invitation 
to Bid and has the capability in all respects to fully perform the contract 
requirements and the integrity and reliability that will assure good faith 
performance.  “Responsive and Responsible Vendor” means an entity or 
individual that has submitted a proposal, reply, or response that conforms 
in all material respects to the Request for Proposals, Invitation to Negotiate, 
or Competitive Solicitation and has the capability in all respects to fully 
perform the contract requirements and the integrity and reliability that will 
assure good faith performance.  In determining whether an entity or 
individual is a Responsive and Responsible Bidder (or Vendor), the District 
may consider, in addition to factors described in the Invitation to Bid, 
Request for Proposals, Invitation to Negotiate, or Competitive Solicitation, 
the following: 

 
(i) The ability and adequacy of the professional personnel employed by 

the entity/individual; 
 
(ii) The past performance of the entity/individual for the District and in 

other professional employment; 
 
(iii) The willingness of the entity/individual to meet time and budget 

requirements; 
 
(iv) The geographic location of the entity’s/individual’s headquarters or 

office in relation to the project; 
 
(v) The recent, current, and projected workloads of the 

entity/individual; 
 
(vi) The volume of work previously awarded to the entity/individual; 
 
(vii) Whether the cost components of the bid or proposal are 

appropriately balanced; and 
  

 (viii) Whether the entity/individual is a certified minority business 
enterprise. 

 
(q) “Responsive Bid,” “Responsive Proposal,” “Responsive Reply,” and 

“Responsive Response” all mean a bid, proposal, reply, or response which 
conforms in all material respects to the specifications and conditions in the 
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Invitation to Bid, Request for Proposals, Invitations to Negotiate, or 
Competitive Solicitation document and these Rules, and the cost 
components of which, if any, are appropriately balanced.  A bid, proposal, 
reply or response is not responsive if the person or firm submitting it fails 
to meet any material requirement relating to the qualifications, financial 
stability, or licensing of the bidder. 

 
  Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
  Law Implemented:  §§ 190.033, 255.20, 287.055, Fla. Stat. 
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Rule 3.1 Procedure Under the Consultants’ Competitive Negotiations Act. 
 
 (1) Scope.  The following procedures are adopted for the selection of firms or 

individuals to provide Professional Services exceeding the thresholds herein 
described, for the negotiation of such contracts, and to provide for protest of actions 
of the Board under this Rule.  As used in this Rule, “Project” means that fixed 
capital outlay study or planning activity when basic construction cost is estimated 
by the District to exceed the threshold amount provided in Section 287.017 of the 
Florida Statutes, for CATEGORY FIVE, or for a planning study activity when the 
fee for Professional Services is estimated by the District to exceed the threshold 
amount provided in Section 287.017 for CATEGORY TWO, as such categories 
may be amended or adjusted from time to time. 

 
 (2) Qualifying Procedures.  In order to be eligible to provide Professional Services to 

the District, a consultant must, at the time of receipt of the firm’s qualification 
submittal: 

    
  (a) Hold all required applicable state professional licenses in good standing; 
   
  (b) Hold all required applicable federal licenses in good standing, if any; 
 
  (c) Hold a current and active Florida corporate charter or be authorized to do 

business in the State of Florida in accordance with Chapter 607 of the 
Florida Statutes, if the consultant is a corporation; and 

 
  (d) Meet any qualification requirements set forth in the District’s Request for 

Qualifications.   
 
  Evidence of compliance with this Rule may be submitted with the qualifications, if 

requested by the District.  In addition, evidence of compliance must be submitted 
any time requested by the District. 

 
 (3) Public Announcement.  Except in cases of valid public emergencies as certified by 

the Board, the District shall announce each occasion when Professional Services 
are required for a Project or a Continuing Contract by publishing a notice providing 
a general description of the Project, or the nature of the Continuing Contract, and 
the method for interested consultants to apply for consideration.  The notice shall 
appear in at least one (1) newspaper of general circulation within the county or 
counties in which the District is located and in such other places as the District 
deems appropriate.  The notice must allow at least fourteen (14) days for submittal 
of qualifications from the date of publication.  The District may maintain lists of 
consultants interested in receiving such notices.  These consultants are encouraged 
to submit annually statements of qualifications and performance data.  The District 
shall make reasonable efforts to provide copies of any notices to such consultants, 
but the failure to do so shall not give such consultants any bid protest or other rights 
or otherwise disqualify any otherwise valid procurement process.  The Board has 
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the right to reject any and all qualifications, and such reservation shall be included 
in the published notice.  Consultants not receiving a contract award shall not be 
entitled to recover from the District any costs of qualification package preparation 
or submittal. 

 
 (4) Competitive Selection. 
 
  (a) The Board shall review and evaluate the data submitted in response to the 

notice described in section (3) of this Rule regarding qualifications and 
performance ability, as well as any statements of qualifications on file.  The 
Board shall conduct discussions with, and may require public presentation 
by consultants regarding their qualifications, approach to the Project, and 
ability to furnish the required services.  The Board shall then select and list 
the consultants, in order of preference, deemed to be the most highly 
capable and qualified to perform the required Professional Services, after 
considering these and other appropriate criteria: 

 
   (i) The ability and adequacy of the professional personnel employed by 

each consultant; 
    
   (ii)  Whether a consultant is a certified minority business enterprise; 
 
   (iii) Each consultant’s past performance; 
 
   (iv) The willingness of each consultant to meet time and budget 

requirements; 
 
   (v)    The geographic location of each consultant’s headquarters, office 

and personnel in relation to the project; 
 

   (vi) The recent, current, and projected workloads of each consultant; and 
 
   (vii) The volume of work previously awarded to each consultant by the 

District. 
 
  (b) Nothing in these Rules shall prevent the District from evaluating and 

eventually selecting a consultant if less than three (3) Responsive 
qualification packages, including packages indicating a desire not to 
provide Professional Services on a given Project, are received. 

 
  (c) If the selection process is administered by any person or committee other 

than the full Board, the selection made will be presented to the full Board 
with a recommendation that competitive negotiations be instituted with the 
selected firms in order of preference listed. 
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  (d) Notice of the rankings adopted by the Board, including the rejection of some 
or all qualification packages, shall be provided in writing to all proposers 
by e-mail (with a delivery and read receipt), United States Mail, hand 
delivery, or overnight delivery service.  The District may alternatively post 
the notice of intent to award on its website at the conclusion of the Board 
meeting where the proposals were evaluated if so provided for in the 
Request for Qualifications.  The notice shall include the following 
statement:  Failure to file a protest within the time prescribed in Rule 3.11 
of the Rules of the District shall constitute a waiver of proceedings under 
those Rules,” or wording to that effect.  Protests of the District’s ranking 
decisions under this Rule shall be in accordance with the procedures set 
forth in Rule 3.11. 

 
 (5) Competitive Negotiation. 
 
  (a) After the Board has authorized the beginning of competitive negotiations, 

the District may begin such negotiations with the firm listed as most 
qualified to perform the required Professional Services at a rate or amount 
of compensation which the Board determines is fair, competitive, and 
reasonable. 

 
  (b) In negotiating a lump-sum or cost-plus-a-fixed-fee professional contract for 

more than the threshold amount provided in Section 287.017 of the Florida 
Statutes, for CATEGORY FOUR, the firm receiving the award shall be 
required to execute a truth-in-negotiation certificate stating that “wage rates 
and other factual unit costs supporting the compensation are accurate, 
complete and current at the time of contracting.”  In addition, any 
professional service contract under which such a certificate is required, shall 
contain a provision that “the original contract price and any additions 
thereto, shall be adjusted to exclude any significant sums by which the 
Board determines the contract price was increased due to inaccurate, 
incomplete, or noncurrent wage rates and other factual unit costs.”  

 
  (c) Should the District be unable to negotiate a satisfactory agreement with the 

firm determined to be the most qualified at a price deemed by the District 
to be fair, competitive, and reasonable, then negotiations with that firm shall 
be terminated and the District shall immediately begin negotiations with the 
second most qualified firm.  If a satisfactory agreement with the second firm 
cannot be reached, those negotiations shall be terminated and negotiations 
with the third most qualified firm shall be undertaken. 

 
  (d) Should the District be unable to negotiate a satisfactory agreement with one 

of the top three (3) ranked consultants, additional firms shall be selected by 
the District, in order of their competence and qualifications.  Negotiations 
shall continue, beginning with the first-named firm on the list, until an 
agreement is reached or the list of firms is exhausted. 
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 (6) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws.  

 
 (7)  Continuing Contract.  Nothing in this Rule shall prohibit a Continuing Contract 

between a consultant and the District. 
 
 (8) Emergency Purchase.  The District may make an Emergency Purchase without 

complying with these Rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 190.011(3), 190.033, 287.055, Fla. Stat. 
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Rule 3.2 Procedure Regarding Auditor Selection. 
 
 In order to comply with the requirements of Section 218.391 of the Florida Statutes, the 

following procedures are outlined for selection of firms or individuals to provide Auditing 
Services and for the negotiation of such contracts.  “Auditing Services” means those 
services within the scope of the practice of a certified public accounting firm licensed under 
Chapter 473 of the Florida Statutes, and qualified to conduct audits in accordance with 
government auditing standards as adopted by the Florida Board of Accountancy.  For audits 
required under Chapter 190 of the Florida Statutes but not meeting the thresholds of 
Chapter 218 of the Florida Statutes, the District need not follow these procedures but may 
proceed with the selection of a firm or individual to provide Auditing Services and for the 
negotiation of such contracts in the manner the Board determines is in the best interests of 
the District. 

 
 (1) Establishment of Auditor Selection Committee.  Prior to a public announcement 

under section (3) of this Rule that Auditing Services are required, the Board shall 
establish an auditor selection committee (“Committee”), the primary purpose of 
which is to assist the Board in selecting an auditor to conduct the annual financial 
audit required by Section 218.39 of the Florida Statutes. The Committee shall 
include at least three individuals, at least one of which must also be a member of 
the Board.  The establishment and selection of the Committee must be conducted 
at a publicly noticed and held meeting of the Board.  The Chairperson of the 
Committee must be a member of the Board.  An employee, a chief executive officer, 
or a chief financial officer of the District may not serve as a member of the 
Committee; provided however such individual may serve the Committee in an 
advisory capacity. 

 
 (2) Establishment of Minimum Qualifications and Evaluation Criteria.  Prior to a 

public announcement under section (3) of this Rule that Auditing Services are 
required, the Committee shall meet at a publicly noticed meeting to establish 
minimum qualifications and factors to use for the evaluation of Auditing Services 
to be provided by a certified public accounting firm licensed under Chapter 473 of 
the Florida Statutes, and qualified to conduct audits in accordance with government 
auditing standards as adopted by the Florida Board of Accountancy. 

 
(a)  Minimum Qualifications.  In order to be eligible to submit a proposal, a firm 

must, at all relevant times including the time of receipt of the proposal by 
the District: 

 
(i)  Hold all required applicable state professional licenses in good 

standing; 
 
(ii)  Hold all required applicable federal licenses in good standing, if 

any; 
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(iii)  Hold a current and active Florida corporate charter or be authorized 
to do business in the State of Florida in accordance with Chapter 607 
of the Florida Statutes, if the proposer is a corporation; and 

 
(iv)  Meet any pre-qualification requirements established by the 

Committee and set forth in the RFP or other specifications.   
 

If requested in the RFP or other specifications, evidence of compliance with 
the minimum qualifications as established by the Committee must be 
submitted with the proposal. 

 
(b)  Evaluation Criteria.  The factors established for the evaluation of Auditing 

Services by the Committee shall include, but are not limited to: 
 

(i)  Ability of personnel; 
 
(ii)  Experience; 
 
(iii)  Ability to furnish the required services; and  
 
(iv)  Such other factors as may be determined by the Committee to be 

applicable to its particular requirements. 

The Committee may also choose to consider compensation as a factor.  If the 
Committee establishes compensation as one of the factors, compensation shall not 
be the sole or predominant factor used to evaluate proposals. 

 (3) Public Announcement.  After identifying the factors to be used in evaluating the 
proposals for Auditing Services as set forth in section (2) of this Rule, the 
Committee shall publicly announce the opportunity to provide Auditing Services.  
Such public announcement shall include a brief description of the audit and how 
interested firms can apply for consideration and obtain the RFP.  The notice shall 
appear in at least one (1) newspaper of general circulation within the county or 
counties in which the District is located.  The public announcement shall allow for 
at least seven (7) days for the submission of proposals.  

 
 (4) Request for Proposals.  The Committee shall provide interested firms with a 

Request for Proposals (“RFP”).  The RFP shall provide information on how 
proposals are to be evaluated and such other information the Committee determines 
is necessary for the firm to prepare a proposal.  The RFP shall state the time and 
place for submitting proposals, which may be submitted either electronically or via 
hard copy as determined by the District and provided for in the RFP.  For the 
avoidance of doubt, the Proposals shall not be required to be publicly opened at the 
date, time, and place provided for in the RFP relative to the submission of 
Proposals. 
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 (5) Committee’s Evaluation of Proposals and Recommendation.  The Committee shall 
meet at a publicly held meeting that is publicly noticed for a reasonable time in 
advance of the meeting to evaluate all qualified proposals and may, as part of the 
evaluation, require that each interested firm provide a public presentation where the 
Committee may conduct discussions with the firm, and where the firm may present 
information, regarding the firm’s qualifications.  At the public meeting, the 
Committee shall rank and recommend in order of preference no fewer than three 
firms deemed to be the most highly qualified to perform the required services after 
considering the factors established pursuant to subsection (2)(b) of this Rule.  If 
fewer than three firms respond to the RFP or if no firms respond to the RFP, the 
Committee shall recommend such firm as it deems to be the most highly qualified.  
Notwithstanding the foregoing, the Committee may recommend that any and all 
proposals be rejected. 

 
 (6) Board Selection of Auditor. 
 

(a)  Where compensation was not selected as a factor used in evaluating the 
proposals, the Board shall negotiate with the firm ranked first and inquire 
of that firm as to the basis of compensation.  If the Board is unable to 
negotiate a satisfactory agreement with the first ranked firm at a price 
deemed by the Board to be fair, competitive, and reasonable, then 
negotiations with that firm shall be terminated and the Board shall 
immediately begin negotiations with the second ranked firm.  If a 
satisfactory agreement with the second ranked firm cannot be reached, those 
negotiations shall be terminated and negotiations with the third ranked firm 
shall be undertaken.  The Board may reopen formal negotiations with any 
one of the three top-ranked firms, but it may not negotiate with more than 
one firm at a time.  If the Board is unable to negotiate a satisfactory 
agreement with any of the selected firms, the Committee shall recommend 
additional firms in order of the firms’ respective competence and 
qualifications.  Negotiations shall continue, beginning with the first-named 
firm on the list, until an agreement is reached or the list of firms is 
exhausted. 

 
(b)  Where compensation was selected as a factor used in evaluating the 

proposals, the Board shall select the highest-ranked qualified firm or 
document in its public records the reason for not selecting the highest-
ranked qualified firm.   

 
(c)  In negotiations with firms under this Rule, the Board may allow the District 

Manager, District Counsel, or other designee to conduct negotiations on its 
behalf. 

 
(d)  Notwithstanding the foregoing, the Board may reject any or all proposals.  

The Board shall not consider any proposal, or enter into any contract for 
Auditing Services, unless the proposed agreed-upon compensation is 
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reasonable to satisfy the requirements of Section 218.39 of the Florida 
Statutes, and the needs of the District. 

 
 (7) Contract.  Any agreement reached under this Rule shall be evidenced by a written 

contract, which may take the form of an engagement letter signed and executed by 
both parties.  The written contract shall include all provisions and conditions of the 
procurement of such services and shall include, at a minimum, the following: 

 
(a)  A provision specifying the services to be provided and fees or other 

compensation for such services; 
 
(b)  A provision requiring that invoices for fees or other compensation be 

submitted in sufficient detail to demonstrate compliance with the terms of 
the contract; 

 
(c)  A provision setting forth deadlines for the auditor to submit a preliminary 

draft audit report to the District for review and to submit a final audit report 
no later than June 30 of the fiscal year that follows the fiscal year for which 
the audit is being conducted; 

 
(d)  A provision specifying the contract period, including renewals, and 

conditions under which the contract may be terminated or renewed.  The 
maximum contract period including renewals shall be five (5) years.  A 
renewal may be done without the use of the auditor selection procedures 
provided in this Rule but must be in writing.   

 
(e)  Provisions required by law that require the auditor to comply with public 

records laws. 
 
 (8) Notice of Award.  Once a negotiated agreement with a firm or individual is reached, 

or the Board authorizes the execution of an agreement with a firm where 
compensation was a factor in the evaluation of proposals, notice of the intent to 
award, including the rejection of some or all proposals, shall be provided in writing 
to all proposers by e-mail (with a delivery and read receipt), United States Mail, 
hand delivery, or overnight delivery service.  The District may alternatively post 
the notice of intent to award on its website at the conclusion of the Board meeting 
where the proposals were evaluated if so provided for in the RFP. The notice shall 
include the following statement: “Failure to file a protest within the time prescribed 
in Rule 3.11 of the Rules of the District shall constitute a waiver of proceedings 
under those Rules,” or wording to that effect.  Protests regarding the award of 
contracts under this Rule shall be as provided for in Rule 3.11.  No proposer shall 
be entitled to recover any costs of proposal preparation or submittal from the 
District. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 218.33, 218.391, Fla. Stat. 
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Rule 3.3 Purchase of Insurance. 
 

(1) Scope.  The purchases of life, health, accident, hospitalization, legal expense, or 
annuity insurance, or all of any kinds of such insurance for the officers and 
employees of the District, and for health, accident, hospitalization, and legal 
expenses upon a group insurance plan by the District, shall be governed by this 
Rule. This Rule does not apply to the purchase of any other type of insurance by 
the District, including but not limited to liability insurance, property insurance, and 
directors and officers insurance.  Nothing in this Rule shall require the District to 
purchase insurance.   

 
 (2) Procedure.  For a purchase of insurance within the scope of these Rules, the 

following procedure shall be followed: 
   
  (a) The Board shall cause to be prepared a Notice of Invitation to Bid. 
 
  (b) Notice of the Invitation to Bid shall be advertised at least once in a 

newspaper of general circulation within the county or counties in which the 
District is located.  The notice shall allow at least fourteen (14) days for 
submittal of bids. 

 
  (c) The District may maintain a list of persons interested in receiving notices of 

Invitations to Bid.  The District shall make reasonable efforts to provide 
copies of any notices to such persons, but the failure to do so shall not give 
such consultants any bid protest or other rights or otherwise disqualify any 
otherwise valid procurement process.   

 
  (d) Bids shall be opened at the time and place noted in the Invitation to Bid. 
 
  (e) If only one (1) response to an Invitation is received, the District may 

proceed with the purchase.  If no response to an Invitation to Bid is received, 
the District may take whatever steps are reasonably necessary in order to 
proceed with the purchase. 

 
  (f) The Board has the right to reject any and all bids and such reservations shall 

be included in all solicitations and advertisements. 
 
  (g) Simultaneously with the review of the submitted bids, the District may 

undertake negotiations with those companies that have submitted 
reasonable and timely bids and, in the opinion of the District, are fully 
qualified and capable of meeting all services and requirements.  Bid 
responses shall be evaluated in accordance with the specifications and 
criteria contained in the Invitation to Bid; in addition, the total cost to the 
District, the cost, if any, to the District officers, employees, or their 
dependents, the geographic location of the company’s headquarters and 
offices in relation to the District, and the ability of the company to guarantee 
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premium stability may be considered.  A contract to purchase insurance 
shall be awarded to that company whose response to the Invitation to Bid 
best meets the overall needs of the District, its officers, employees, and/or 
dependents. 

 
  (h) Notice of the intent to award, including rejection of some or all bids, shall 

be provided in writing to all proposers by e-mail (with a delivery and read 
receipt), United States Mail, hand delivery, or overnight delivery service.  
The District may alternatively post the notice of intent to award on its 
website at the conclusion of the Board meeting where the proposals were 
evaluated if so provided for in the Invitation to Bid. The notice shall include 
the following statement: “Failure to file a protest within the time prescribed 
in Rule 3.11 of the Rules of the District shall constitute a waiver of 
proceedings under those Rules,” or wording to that effect.  Protests of the 
District’s procurement of insurance under this Rule shall be in accordance 
with the procedures set forth in Rule 3.11. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  § 112.08, Fla. Stat. 
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Rule 3.4 Pre-qualification 
 
  (1) Scope.  In its discretion, the District may undertake a pre-qualification process in 

accordance with this Rule for vendors to provide construction services, goods, 
supplies, and materials, Contractual Services, and maintenance services.    

 
(2) Procedure.  When the District seeks to pre-qualify vendors, the following 

procedures shall apply: 
 
 (a) The Board shall cause to be prepared a Request for Qualifications. 
 
 (b) For construction services exceeding the thresholds described in Section 

255.20 of the Florida Statutes, the Board must advertise the proposed pre-
qualification criteria and procedures and allow at least seven (7) days’ 
notice of the public hearing for comments on such pre-qualification criteria 
and procedures.  At such public hearing, potential vendors may object to 
such pre-qualification criteria and procedures.  Following such public 
hearing, the Board shall formally adopt pre-qualification criteria and 
procedures prior to the advertisement of the Request for Qualifications for 
construction services. 

 
 (c) The Request for Qualifications shall be advertised at least once in a 

newspaper of general circulation within the county or counties in which the 
project is located.  The notice shall allow at least seven (7) days for 
submittal of qualifications for goods, supplies and materials, Contractual 
Services, maintenance services, and construction services under two 
hundred fifty thousand dollars ($250,000).  The notice shall allow at least 
twenty-one (21) days for submittal of qualifications for construction 
services estimated to cost over two hundred fifty thousand dollars 
($250,000) and thirty (30) days for construction services estimated to cost 
over five hundred thousand dollars ($500,000).   

 
 (d) The District may maintain lists of persons interested in receiving notices of 

Requests for Qualifications.  The District shall make a good faith effort to 
provide written notice, by e-mail, United States Mail, hand delivery, to 
persons who provide their name and address to the District Manager for 
inclusion on the list.  However, failure of a person to receive the notice shall 
not invalidate any pre-qualification determination or contract awarded in 
accordance with these Rules and shall not be a basis for a protest of any pre-
qualification determination or contract award. 

 
 (e) If the District has pre-qualified vendors for a particular category of 

purchase, at the option of the District, only those persons who have been 
pre-qualified will be eligible to submit bids, proposals, replies or responses 
in response to the applicable Invitation to Bid, Request for Proposals, 
Invitation to Negotiate, or Competitive Solicitation. 
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 (f) In order to be eligible to submit qualifications, a firm or individual must, at 

the time of receipt of the qualifications: 
 

(i)  Hold all required applicable state professional licenses in good 
standing; 

 
(ii)  Hold all required applicable federal licenses in good standing, if 

any; 
 
(iii)  Hold a current and active Florida corporate charter or be authorized 

to do business in the State of Florida in accordance with Chapter 607 
of the Florida Statutes, if the vendor is a corporation; and 

 
(iv)  Meet any special pre-qualification requirements set forth in the 

Request for Qualifications. 
 

Evidence of compliance with these Rules must be submitted with the 
qualifications if required by the District.  Failure to submit evidence of 
compliance when required may be grounds for rejection of the qualifications. 

 
 (g) Qualifications shall be presented to the Board, or a committee appointed by 

the Board, for evaluation in accordance with the Request for Qualifications 
and this Rule.  Minor variations in the qualifications may be waived by the 
Board.  A variation is minor if waiver of the variation does not create a 
competitive advantage or disadvantage of a material nature.   

 
 (h) All vendors determined by the District to meet the pre-qualification 

requirements shall be pre-qualified.  To assure full understanding of the 
responsiveness to the requirements contained in a Request for 
Qualifications, discussions may be conducted with qualified vendors.  
Vendors shall be accorded fair treatment prior to the submittal date with 
respect to any opportunity for discussion and revision of qualifications.  For 
construction services, any contractor pre-qualified and considered eligible 
by the Department of Transportation to bid to perform the type of work the 
project entails shall be presumed to be qualified to perform the project. 

 
 (i) The Board shall have the right to reject all qualifications if there are not 

enough to be competitive or if rejection is determined to be in the best 
interest of the District.  No vendor shall be entitled to recover any costs of 
qualification preparation or submittal from the District. 

 
 (j) If the selection process is administered by any person or committee other 

than the full Board, the selection made will be presented to the full Board 
with a recommendation that competitive negotiations be instituted with the 
selected firms in order of preference listed. 
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 (k) Notice of intent to pre-qualify, including rejection of some or all 

qualifications, shall be provided in writing to all proposers by e-mail (with 
a delivery and read receipt), United States Mail, hand delivery, or overnight 
delivery service.  The District may alternatively post the notice of intent to 
award on its website at the conclusion of the Board meeting where the 
proposals were evaluated if so provided for in the Request for 
Qualifications.  The notice shall include the following statement:  “Failure 
to file a protest within the time prescribed in Rule 3.11 of the Rules of the 
District shall constitute a waiver of proceedings under those Rules,” or 
wording to that effect.  Protests of the District’s pre-qualification decisions 
under this Rule shall be in accordance with the procedures set forth in Rule 
3.11; provided however, protests related to the pre-qualification criteria and 
procedures for construction services shall be resolved in accordance with 
section (2)(b) of this Rule and Section 255.20(1)(b) of the Florida Statutes. 

 
(2) Suspension, Revocation, or Denial of Qualification 

(a) The District, for good cause, may deny, suspend, or revoke a prequalified 
vendor’s pre-qualified status.  A suspension, revocation, or denial for good 
cause shall prohibit the vendor from bidding on any District construction 
contract for which qualification is required, shall constitute a determination 
of non-responsibility to bid on any other District construction or 
maintenance contract, and shall prohibit the vendor from acting as a 
material supplier or subcontractor on any District contract or project during 
the period of suspension, revocation, or denial.  Good cause shall include 
the following: 

 
 (i) One of the circumstances specified under Section 337.16(2), Fla. 

Stat., has occurred. 
 
 (ii) Affiliated contractors submitted more than one proposal for the 

same work.  In this event the pre-qualified status of all of the 
affiliated bidders will be revoked, suspended, or denied.  All bids of 
affiliated bidders will be rejected. 

 
 (iii) The vendor made or submitted false, deceptive, or fraudulent 

statements, certifications, or materials in any claim for payment or 
any information required by any District contract. 

 
 (iv) The vendor or its affiliate defaulted on any contract or a contract 

surety assumed control of financial responsibility for any contract 
of the vendor. 

 
 (v) The vendor’s qualification to bid is suspended, revoked, or denied 

by any other public or semi-public entity, or the vendor has been the 
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subject of a civil enforcement proceeding or settlement involving a 
public or semi-public entity. 

 
 (vi) The vendor failed to comply with contract or warranty requirements 

or failed to follow District direction in the performance of a contract. 
 
 (vii) The vendor failed to timely furnish all contract documents required 

by the contract specifications, special provisions, or by any state or 
federal statutes or regulations.  If the vendor fails to furnish any of 
the subject contract documents by the expiration of the period of 
suspension, revocation, or denial set forth above, the vendor’s pre-
qualified status shall remain suspended, revoked, or denied until the 
documents are furnished. 

 
 (viii) The vendor failed to notify the District within 10 days of the vendor, 

or any of its affiliates, being declared in default or otherwise not 
completing work on a contract or being suspended from 
qualification to bid or denied qualification to bid by any other public 
or semi-public agency. 

 
 (ix) The vendor did not pay its subcontractors or suppliers in a timely 

manner or in compliance with contract documents. 
 
 (x) The vendor has demonstrated instances of poor or unsatisfactory 

performance, deficient management resulting in project delay, poor 
quality workmanship, a history of payment of liquidated damages, 
untimely completion of projects, uncooperative attitude, contract 
litigation, inflated claims or defaults. 

 
 (xi) An affiliate of the vendor has previously been determined by the 

District to be non-responsible, and the specified period of 
suspension, revocation, denial, or non-responsibility remains in 
effect. 

 
 (xii) The vendor or affiliate(s) has been convicted of a contract crime. 
 
  1. The term “contract crime” means any violation of state or 

federal antitrust laws with respect to a public contract or any 
violation of any state or federal law involving fraud, bribery, 
collusion, conspiracy, or material misrepresentation with 
respect to a public contract. 

 
  2. The term “convicted” or “conviction” means a finding of 

guilt or a conviction of a contract crime, with or without an 
adjudication of guilt, in any federal or state trial court of 
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record as a result of a jury verdict, nonjury trial, or entry of 
a plea of guilty or nolo contendere. 

 
(b) A denial, suspension, or revocation shall prohibit the vendor from being a 

subcontractor on District work during the period of denial, suspension, or 
revocation, except when a prime contractor’s bid has used prices of a 
subcontractor who becomes disqualified after the bid, but before the request 
for authorization to sublet is presented. 

(c) The District shall inform the vendor in writing of its intent to deny, suspend, 
or revoke its pre-qualified status and inform the vendor of its right to a 
hearing, the procedure which must be followed, and the applicable time 
limits.  If a hearing is requested within 10 days after the receipt of the notice 
of intent, the hearing shall be held within 30 days after receipt by the District 
of the request for the hearing.  The decision shall be issued within 15 days 
after the hearing. 

(d) Such suspension or revocation shall not affect the vendor’s obligations 
under any preexisting contract. 

(e) In the case of contract crimes, the vendor’s pre-qualified status under this 
Rule shall be revoked indefinitely.  For all violations of Rule 3.4(3)(a) other 
than for the vendor’s conviction for contract crimes, the revocation, denial, 
or suspension of a vendor’s pre-qualified status under this Rule shall be for 
a specific period of time based on the seriousness of the deficiency. 

 Examples of factors affecting the seriousness of a deficiency are: 

  (i) Impacts on project schedule, cost, or quality of work; 

  (ii) Unsafe conditions allowed to exist; 

  (iii) Complaints from the public; 

  (iv) Delay or interference with the bidding process; 

  (v) The potential for repetition; 

  (vi) Integrity of the public contracting process; 

  (vii) Effect on the health, safety, and welfare of the public. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 190.033, 255.0525, 255.20, Fla. Stat. 
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Rule 3.5 Construction Contracts, Not Design-Build. 
 

(1)  Scope.  All contracts for the construction or improvement of any building, structure, 
or other public construction works authorized by Chapter 190 of the Florida 
Statutes, the costs of which are estimated by the District in accordance with 
generally accepted cost accounting principles to be in excess of the threshold 
amount for applicability of Section 255.20 of the Florida Statutes, as that amount 
may be indexed or amended from time to time, shall be let under the terms of these 
Rules and the procedures of Section 255.20 of the Florida Statutes, as the same may 
be amended from time to time.  A project shall not be divided solely to avoid the 
threshold bidding requirements. 

 
(2) Procedure.  When a purchase of construction services is within the scope of this 

Rule, the following procedures shall apply: 
 
 (a) The Board shall cause to be prepared an Invitation to Bid, Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation. 
 
 (b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 
newspaper of general circulation within the county or counties in which the 
District is located.  The notice shall also include the amount of the bid bond, 
if one is required.  The notice shall allow at least twenty-one (21) days for 
submittal of sealed bids, proposals, replies, or responses, unless the Board, 
for good cause, determines a shorter period of time is appropriate.  Any 
project projected to cost more than five hundred thousand dollars 
($500,000) must be noticed at least thirty (30) days prior to the date for 
submittal of bids, proposals, replies, or responses.  If the Board has 
previously pre-qualified contractors pursuant to Rule 3.4 and determined 
that only the contractors that have been pre-qualified will be permitted to 
submit bids, proposals, replies, and responses, the Notice of Invitation to 
Bid, Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation need not be published.  Instead, the Notice of Invitation to Bid, 
Request for Proposals, Invitation to Negotiate, or Competitive Solicitation 
shall be sent to the pre-qualified contractors by e-mail (with a delivery and 
read receipt), United States Mail, hand delivery, or overnight delivery 
service. 

 
 (c) The District may maintain lists of persons interested in receiving notices of 

Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 
Competitive Solicitations.  The District shall make a good faith effort to 
provide written notice, by e-mail, United States Mail, hand delivery, or to 
persons who provide their name and address to the District Manager for 
inclusion on the list.  However, failure of a person to receive the notice shall 
not invalidate any contract awarded in accordance with this Rule and shall 
not be a basis for a protest of any contract award.   
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 (d) If the District has pre-qualified providers of construction services, then, at 

the option of the District, only those persons who have been pre-qualified 
will be eligible to submit bids, proposals, replies, or responses to Invitations 
to Bid, Requests for Proposals, Invitations to Negotiate, and Competitive 
Solicitations. 

 
 (e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 
responses: 

 
(i) Hold all required applicable state professional licenses in good 

standing; 
 

(ii) Hold all required applicable federal licenses in good standing, if 
any; 

 
(iii) Hold a current and active Florida corporate charter or be authorized 

to do business in the State of Florida in accordance with Chapter 607 
of the Florida Statutes, if the bidder is a corporation; and 

 
     (iv)  Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation. 

 
Any contractor that has been found guilty by a court of any violation of 
federal labor or employment tax laws regarding subjects including but not 
limited to, reemployment assistance, safety, tax withholding, worker’s 
compensation, unemployment tax, social security and Medicare tax, wage 
or hour, or prevailing rate laws within the past 5 years may be considered 
ineligible by the District to submit a bid, response, or proposal for a District 
project. 

 
Evidence of compliance with these Rules must be submitted with the bid, 
proposal, reply, or response, if required by the District.  Failure to submit 
evidence of compliance when required may be grounds for rejection of the 
bid, proposal, reply, or response. 

 
 (f) Bids, proposals, replies, and responses, or the portions of which that include 

the price, shall be publicly opened at a meeting noticed in accordance with 
Rule 1.3, and at which at least one district representative is present.  The 
name of each bidder and the price submitted in the bid shall be announced 
at such meeting and shall be made available upon request.  Minutes should 
be taken at the meeting and maintained by the District.  Bids, proposals, 
replies, and responses shall be evaluated in accordance with the respective 
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
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Competitive Solicitation and these Rules.  Minor variations in the bids, 
proposals, replies, or responses may be waived by the Board.  A variation 
is minor if waiver of the variation does not create a competitive advantage 
or disadvantage of a material nature.  Mistakes in arithmetic extension of 
pricing may be corrected by the Board.  Bids and proposals may not be 
modified or supplemented after opening; provided however, additional 
information may be requested and/or provided to evidence compliance, 
make non-material modifications, clarifications, or supplementations, and 
as otherwise permitted by Florida law. 

 
 (g) The lowest Responsive Bid submitted by a Responsive and Responsible 

Bidder in response to an Invitation to Bid shall be accepted.  In relation to 
a Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, the Board shall select the Responsive Proposal, Reply, or 
Response submitted by a Responsive and Responsible Vendor which is 
most advantageous to the District.  To assure full understanding of the 
responsiveness to the solicitation requirements contained in a Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions 
may be conducted with qualified vendors.  Vendors shall be accorded fair 
treatment prior to the submittal date with respect to any opportunity for 
discussion, preparation, and revision of bids, proposals, replies, and 
responses.   

 
 (h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 
purchase, if there are not enough to be competitive, or if rejection is 
determined to be in the best interest of the District.  No contractor shall be 
entitled to recover any costs of bid, proposal, response, or reply preparation 
or submittal from the District. 

 
 (i) The Board may require potential contractors to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 
approved by the Board. 

 
 (j) If less than three (3) Responsive Bids, Proposals, Replies, or Responses are 

received, the District may purchase construction services or may reject the 
bids, proposals, replies, or responses for a lack of competitiveness.  If no 
Responsive Bid, Proposal, Reply, or Response is received, the District may 
proceed with the procurement of construction services, in the manner the 
Board determines is in the best interests of the District, which may include 
but is not limited to a direct purchase of the construction services without 
further competitive selection processes.  

 
 (k) If the selection process is administered by any person or committee other 

than the full Board, the selection made will be presented to the full Board 
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with a recommendation that competitive negotiations be instituted with the 
selected firms in order of preference listed. 

 
 (l) Notice of intent to award, including rejection of some or all bids, proposals, 

replies, or responses, shall be provided in writing to all proposers by e-mail 
(with a delivery and read receipt), United States Mail, hand delivery, or 
overnight delivery service.  The District may alternatively post the notice of 
intent to award on its website at the conclusion of the Board meeting where 
the proposals were evaluated if so provided for in the Invitation to Bid, 
Request for Proposals, Invitation to Negotiate, or Competitive Solicitation.  
The notice shall include the following statement:  “Failure to file a protest 
within the time prescribed in Rule 3.11 of the Rules of the District shall 
constitute a waiver of proceedings under those Rules,” or wording to that 
effect.  Protests of the District’s purchase of construction services under this 
Rule shall be in accordance with the procedures set forth in Rule 3.11. 
 

 (3) Sole Source; Government.  Construction services that are only available from a 
single source are exempt from this Rule.  Construction services provided by 
governmental agencies are exempt from this Rule.  This Rule shall not apply to the 
purchase of construction services, which may include goods, supplies, or materials, 
that are purchased under a federal, state, or local government contract that has been 
competitively procured by such federal, state, or local government in a manner 
consistent with the material procurement requirements of these Rules.  A contract 
for construction services is exempt from this Rule if state or federal law prescribes 
with whom the District must contract or if the rate of payment is established during 
the appropriation process.    

 
(4) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws. 

 
(5)  Emergency Purchases.  The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board Meeting.   

 
 (6) Exceptions.  This Rule is inapplicable when: 
 

(a)  The project is undertaken as repair or maintenance of an existing public 
facility; 

 
(b)  The funding source of the project will be diminished or lost because the 

time required to competitively award the project after the funds become 
available exceeds the time within which the funding source must be spent; 

 
(c)  The District has competitively awarded a project and the contractor has 

abandoned the project or the District has terminated the contract; or 
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(d)  The District, after public notice, conducts a public meeting under Section 

286.011 of the Florida Statutes, and finds by a majority vote of the Board 
that it is in the public’s best interest to perform the project using its own 
services, employees, and equipment. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat. 
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Rule 3.6 Construction Contracts, Design-Build. 
 
 (1) Scope.  The District may utilize Design-Build Contracts for any public construction 

project for which the Board determines that use of such contract is in the best 
interest of the District.  When letting a Design-Build Contract, the District shall use 
the following procedure: 

 
(2) Procedure. 

 
(a)    The District shall utilize a Design Criteria Professional meeting the 

requirements of Section 287.055(2)(k) of the Florida Statutes, when 
developing a Design Criteria Package, evaluating the proposals and 
qualifications submitted by Design-Build Firms, and determining 
compliance of the project construction with the Design Criteria Package.  
The Design Criteria Professional may be an employee of the District, may 
be the District Engineer selected by the District pursuant to Section 287.055 
of the Florida Statutes, or may be retained pursuant to Rule 3.1.  The Design 
Criteria Professional is not eligible to render services under a Design-Build 
Contract executed pursuant to the Design Criteria Package. 

 
  (b) A Design Criteria Package for the construction project shall be prepared and 

sealed by the Design Criteria Professional.  If the project utilizes existing 
plans, the Design Criteria Professional shall create a Design Criteria 
Package by supplementing the plans with project specific requirements, if 
any.     

 
  (c)  The Board may either choose to award the Design-Build Contract pursuant 

to the competitive proposal selection process set forth in Section 287.055(9) 
of the Florida Statutes, or pursuant to the qualifications-based selection 
process pursuant to Rule 3.1.  

 
   (i) Qualifications-Based Selection.  If the process set forth in Rule 3.1 

is utilized, subsequent to competitive negotiations, a guaranteed 
maximum price and guaranteed completion date shall be 
established.  

 
(ii)   Competitive Proposal-Based Selection.  If the competitive proposal 

selection process is utilized, the Board, in consultation with the 
Design Criteria Professional, shall establish the criteria, standards 
and procedures for the evaluation of Design-Build Proposals based 
on price, technical, and design aspects of the project, weighted for 
the project.  After a Design Criteria Package and the standards and 
procedures for evaluation of proposals have been developed, 
competitive proposals from qualified firms shall be solicited 
pursuant to the design criteria by the following procedure: 
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    1. A Request for Proposals shall be advertised at least once in 
a newspaper of general circulation within the county in 
which the project is located.  The notice shall allow at least 
twenty-one (21) days for submittal of sealed proposals, 
unless the Board, for good cause, determines a shorter period 
of time is appropriate.  Any project projected to cost more 
than five hundred thousand dollars ($500,000) must be 
noticed at least thirty (30) days prior to the date for submittal 
of proposals.   

   
    2. The District may maintain lists of persons interested in 

receiving notices of Requests for Proposals.  The District 
shall make a good faith effort to provide written notice, by 
e-mail, United States Mail, hand delivery, to persons who 
provide their name and address to the District Manager for 
inclusion on the list.  However, failure of a person to receive 
the notice shall not invalidate any contract awarded in 
accordance with this Rule and shall not be a basis for a 
protest of any contract award. 

 
    3. In order to be eligible to submit a proposal, a firm must, at 

the time of receipt of the proposals: 
    
     a. Hold the required applicable state professional 

licenses in good standing, as defined by Section 
287.055(2)(h) of the Florida Statutes; 

 
     b.  Hold all required applicable federal licenses in good 

standing, if any; 
 
     c. Hold a current and active Florida corporate charter or 

be authorized to do business in the State of Florida in 
accordance with Chapter 607 of the Florida Statutes, 
if the proposer is a corporation; 

 
     d. Meet any special pre-qualification requirements set 

forth in the Request for Proposals and Design 
Criteria Package. 

 
Any contractor that has been found guilty by a court of any 
violation of federal labor or employment tax laws regarding 
subjects including but not limited to reemployment 
assistance, safety, tax withholding, worker’s compensation, 
unemployment tax, social security and Medicare tax, wage 
or hour, or prevailing rate laws within the past 5 years may 
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be considered ineligible by the District to submit a bid, 
response, or proposal for a District project. 

 
Evidence of compliance with these Rules must be submitted 
with the proposal if required by the District.  Failure to 
submit evidence of compliance when required may be 
grounds for rejection of the proposal. 

 
    4.  The proposals, or the portions of which that include the 

price, shall be publicly opened at a meeting noticed in 
accordance with Rule 1.3, and at which at least one district 
representative is present.  The name of each bidder and the 
price submitted in the bid shall be announced at such 
meeting and shall be made available upon request.  Minutes 
should be taken at the meeting and maintained by the 
District.  In consultation with the Design Criteria 
Professional, the Board shall evaluate the proposals received 
based on evaluation criteria and procedures established prior 
to the solicitation of proposals, including but not limited to 
qualifications, availability, and past work of the firms and 
the partners and members thereof.  The Board shall then 
select no fewer than three (3) Design-Build Firms as the 
most qualified. 

 
    5. The Board shall have the right to reject all proposals if the 

proposals are too high, or rejection is determined to be in the 
best interest of the District.  No vendor shall be entitled to 
recover any costs of proposal preparation or submittal from 
the District. 

 
    6. If less than three (3) Responsive Proposals are received, the 

District may purchase design-build services or may reject the 
proposals for lack of competitiveness.  If no Responsive 
Proposals are received, the District may proceed with the 
procurement of design-build services in the manner the 
Board determines is in the best interests of the District, 
which may include but is not limited to a direct purchase of 
the design-build services without further competitive 
selection processes. 

 
    7. Notice of the rankings adopted by the Board, including the 

rejection of some or all proposals, shall be provided in 
writing to all proposers by e-mail (with a delivery and read 
receipt), United States Mail, hand delivery, or overnight 
delivery service.  The District may alternatively post the 
notice of intent to award on its website at the conclusion of 
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the Board meeting where the proposals were evaluated if so 
provided for in the Design Criteria Package.  The notice shall 
include the following statement:  “Failure to file a protest 
within the time prescribed in Rule 3.11 of the Rules of the 
District shall constitute a waiver of proceedings under those 
Rules,” or wording to that effect.  Protests of the District’s 
rankings under this Rule shall be in accordance with the 
procedures set forth in Rule 3.11. 

 
    8. The Board shall negotiate a contract with the firm ranking 

the highest based on the evaluation standards and shall 
establish a price which the Board determines is fair, 
competitive and reasonable.  Should the Board be unable to 
negotiate a satisfactory contract with the firm considered to 
be the most qualified at a price considered by the Board to 
be fair, competitive, and reasonable, negotiations with that 
firm must be terminated.  The Board shall then undertake 
negotiations with the second most qualified firm, based on 
the ranking by the evaluation standards.  Should the Board 
be unable to negotiate a satisfactory contract with the firm 
considered to be the second most qualified at a price 
considered by the Board to be fair, competitive, and 
reasonable, negotiations with that firm must be terminated.  
The Board shall then undertake negotiations with the third 
most qualified firm.  Should the Board be unable to negotiate 
a satisfactory contract with the firm considered to be the 
third most qualified at a price considered by the Board to be 
fair, competitive, and reasonable, negotiations with that firm 
must be terminated.  Should the Board be unable to negotiate 
a satisfactory contract with any of the selected firms, the 
Board shall select additional firms in order of their rankings 
based on the evaluation standards and continue negotiations 
until an agreement is reached or the list of firms is exhausted. 

 
    9.  After the Board contracts with a firm, the firm shall bring to 

the Board for approval, detailed working drawings of the 
project.   

 
    10.  The Design Criteria Professional shall evaluate the 

compliance of the detailed working drawings and project 
construction with the Design Criteria Package and shall 
provide the Board with a report of the same.   

 
(3) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws. 
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(4) Emergency Purchase.  The Board may, in case of public emergency, declare an 

emergency and immediately proceed with negotiations with the best qualified 
Design-Build Firm available at the time.  The fact that an Emergency Purchase has 
occurred shall be noted in the minutes of the next Board meeting. 

 
 (5) Exceptions.  This Rule is inapplicable when: 
 

(a)  The project is undertaken as repair or maintenance of an existing public 
facility; 

 
(b)  The funding source of the project will be diminished or lost because the 

time required to competitively award the project after the funds become 
available exceeds the time within which the funding source must be spent; 

 
(c)  The District has competitively awarded a project and the contractor has 

abandoned the project or the District has terminated the contractor; or 
 
(d)  The District, after public notice, conducts a public meeting under Section 

286.011 of the Florida Statutes, and finds by a majority vote of the Board 
that it is in the public’s best interest to perform the project using its own 
services, employees, and equipment. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat. 
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Rule 3.7  Payment and Performance Bonds. 
 

(1)  Scope.  This Rule shall apply to contracts for the construction of a public building, 
for the prosecution and completion of a public work, or for repairs upon a public 
building or public work and shall be construed in addition to terms prescribed by 
any other Rule that may also apply to such contracts. 

 
(2)  Required Bond.  Upon entering into a contract for any of the services described in 

section (1) of this Rule in excess of $200,000, the Board shall require that the 
contractor, before commencing the work, execute and record a payment and 
performance bond, or other acceptable surety, in an amount equal to the contract 
price.  Notwithstanding the terms of the contract or any other law, the District may 
not make payment to the contractor until the contractor has provided to the District 
a certified copy of the recorded bond. 

 
(3)  Discretionary Bond.  At the discretion of the Board, upon entering into a contract 

for any of the services described in section (1) of this Rule for an amount not 
exceeding $200,000, the contractor may be exempted from executing a payment 
and performance bond. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  § 255.05, Fla. Stat. 
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Rule 3.8 Goods, Supplies, and Materials. 
 
  (1) Purpose and Scope.  All purchases of goods, supplies, or materials exceeding the 

amount provided in Section 287.017 of the Florida Statutes, for CATEGORY 
FOUR, shall be purchased under the terms of this Rule.  Contracts for purchases of 
“goods, supplies, and materials” do not include printing, insurance, advertising, 
or legal notices.  A contract involving goods, supplies, or materials plus 
maintenance services may, in the discretion of the Board, be treated as a contract 
for maintenance services.  However, a purchase shall not be divided solely in order 
to avoid the threshold bidding requirements. 

 
(2) Procedure.  When a purchase of goods, supplies, or materials is within the scope of 

this Rule, the following procedures shall apply: 
 
 (a) The Board shall cause to be prepared an Invitation to Bid, Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation. 
 
 (b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 
newspaper of general circulation within the District and within the county 
or counties in which the District is located.  The notice shall also include 
the amount of the bid bond, if one is required.  The notice shall allow at 
least seven (7) days for submittal of bids, proposals, replies, or responses. 

 
 (c) The District may maintain lists of persons interested in receiving notices of 

Invitations to Bid, Requests for Proposals, Invitations to Negotiate, or 
Competitive Solicitations.  The District shall make a good faith effort to 
provide written notice, by e-mail, United States Mail, hand delivery, to 
persons who provide their name and address to the District Manager for 
inclusion on the list.  However, failure of a person to receive the notice shall 
not invalidate any contract awarded in accordance with this Rule and shall 
not be a basis for a protest of any contract award. 

 
 (d) If the District has pre-qualified suppliers of goods, supplies, and materials, 

then, at the option of the District, only those persons who have been pre-
qualified will be eligible to submit bids, proposals, replies, or responses. 

 
(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 
responses: 

 
(i) Hold all required applicable state professional licenses in good 

standing; 
 

(ii) Hold all required applicable federal licenses in good standing, if any; 
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(iii) Hold a current and active Florida corporate charter or be authorized to 
do business in the State of Florida in accordance with Chapter 607 of 
the Florida Statutes, if the vendor is a corporation; and 

 
     (iv) Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation. 

 
Evidence of compliance with these Rules must be submitted with the bid, 
proposal, reply or response if required by the District.  Failure to submit 
evidence of compliance when required may be grounds for rejection of the 
bid, proposal, reply, or response. 
 
Any firm or individual whose principal place of business is outside the State 
of Florida must also submit a written opinion of an attorney at law licensed 
to practice law in that foreign state, as to the preferences, if any or none, 
granted by the law of that foreign state to business entities whose principal 
places of business are in that foreign state, in the letting of any or all public 
contracts.  Failure to submit such a written opinion or submission of a false 
or misleading written opinion may be grounds for rejection of the bid, 
proposal, reply, or response. 

 
(f) Bids, proposals, replies, and responses shall be publicly opened at the time 

and place noted on the Invitation to Bid, Request for Proposals, Invitation 
to Negotiate, or Competitive Solicitation.  Bids, proposals, replies, and 
responses shall be evaluated in accordance with the respective Invitation to 
Bid, Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, and this Rule.  Minor variations in the bids, proposals, replies, 
or responses may be waived by the Board.  A variation is minor if waiver 
of the variation does not create a competitive advantage or disadvantage of 
a material nature.  Mistakes in arithmetic extension of pricing may be 
corrected by the Board.  Bids and proposals may not be modified or 
supplemented after opening; provided however, additional information may 
be requested and/or provided to evidence compliance, make non-material 
modifications, clarifications, or supplementations, and as otherwise 
permitted by Florida law. 

 
(g) The lowest Responsive Bid, after taking into account the preferences 

provided for in this subsection, submitted by a Responsive and Responsible 
Bidder in response to an Invitation to Bid, Request for Proposals, Invitation 
to Negotiate, or Competitive Solicitation shall be accepted.  If the lowest 
Responsive Bid is submitted by a Responsive and Responsible Bidder 
whose principal place of business is located in a foreign state which does 
not grant a preference in competitive purchase to businesses whose 
principal place of business are in that foreign state, the lowest Responsible 
and Responsive Bidder whose principal place of business is in the State of 
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Florida shall be awarded a preference of five (5) percent.  If the lowest 
Responsive Bid is submitted by a Responsive and Responsible Bidder 
whose principal place of business is located in a foreign state which grants 
a preference in competitive purchase to businesses whose principal place of 
business are in that foreign state, the lowest Responsible and Responsive 
Bidder whose principal place of business is in the State of Florida shall be 
awarded a preference equal to the preference granted by such foreign state. 

 
 To assure full understanding of the responsiveness to the solicitation 

requirements contained in an Invitation to Bid, Request for Proposals, 
Invitation to Negotiate, or Competitive Solicitation, discussions may be 
conducted with qualified vendors.  Vendors shall be accorded fair treatment 
prior to the submittal date with respect to any opportunity for discussion, 
preparation, and revision of bids, proposals, replies, and responses.   

 
(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 
purchase, if there are not enough to be competitive, or if rejection is 
determined to be in the best interest of the District.  No vendor shall be 
entitled to recover any costs of bid, proposal, reply, or response preparation 
or submittal from the District. 

 
 (i) The Board may require bidders and proposers to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 
approved by the Board. 

 
(j) Notice of intent to award, including rejection of some or all bids, proposals, 

replies, or responses shall be provided in writing to all proposers by e-mail 
(with a delivery and read receipt), United States Mail, hand delivery, or 
overnight delivery service.  The District may alternatively post the notice of 
intent to award on its website at the conclusion of the Board meeting where 
the proposals were evaluated if so provided for in the Invitation to Bid, 
Request for Proposals, Invitation to Negotiate, or Competitive Solicitation.  
The notice shall include the following statement:  “Failure to file a protest 
within the time prescribed in Rule 3.11 of the Rules of the District shall 
constitute a waiver of proceedings under those Rules,” or wording to that 
effect.  Protests of the District’s purchase of goods, supplies, and materials 
under this Rule shall be in accordance with the procedures set forth in Rule 
3.11. 

 
(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses are 

received, the District may purchase goods, supplies, or materials, or may 
reject the bids, proposals, replies, or responses for a lack of competitiveness.  
If no Responsive Bid, Proposal, Reply, or Response is received, the District 
may proceed with the procurement of goods, supplies, and materials, in the 
manner the Board determines is in the best interests of the District, which 
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may include but is not limited to a direct purchase of the goods, supplies, 
and materials without further competitive selection processes.  

 
 (3) Goods, Supplies, and Materials included in a Construction Contract Awarded 

Pursuant to Rule 3.5 or 3.6.  There may be occasions where the District has 
undergone the competitive purchase of construction services which contract may 
include the provision of goods, supplies, or materials.  In that instance, the District 
may approve a change order to the contract and directly purchase the goods, 
supplies, and materials.  Such purchase of goods, supplies, and materials deducted 
from a competitively purchased construction contract shall be exempt from this 
Rule. 

  
 (4) Exemption.  Goods, supplies, and materials that are only available from a single 

source are exempt from this Rule.  Goods, supplies, and materials provided by 
governmental agencies are exempt from this Rule.  A contract for goods, supplies, 
or materials is exempt from this Rule if state or federal law prescribes with whom 
the District must contract or if the rate of payment is established during the 
appropriation process.  This Rule shall not apply to the purchase of goods, supplies 
or materials that are purchased under a federal, state, or local government contract 
that has been competitively procured by such federal, state, or local government in 
a manner consistent with the material procurement requirements of these Rules. 

 
 (5) Renewal.  Contracts for the purchase of goods, supplies, and/or materials subject to 

this Rule may be renewed for a maximum period of five (5) years.   
 
 (6) Emergency Purchases.  The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 189.053, 190.033, 287.017, 287.084, Fla. Stat. 
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Rule 3.9 Maintenance Services. 
 

(1)      Scope.  All contracts for maintenance of any District facility or project shall be set 
under the terms of this Rule if the cost exceeds the amount provided in Section 
287.017 of the Florida Statutes, for CATEGORY FOUR.  A contract involving 
goods, supplies, and materials plus maintenance services may, in the discretion of 
the Board, be treated as a contract for maintenance services.  However, a purchase 
shall not be divided solely in order to avoid the threshold bidding requirements. 

 
(2) Procedure.  When a purchase of maintenance services is within the scope of this 

Rule, the following procedures shall apply: 
 

 (a) The Board shall cause to be prepared an Invitation to Bid, Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation. 

 
(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 
newspaper of general circulation within the county or counties in which the 
District is located.  The notice shall also include the amount of the bid bond, 
if one is required.  The notice shall allow at least seven (7) days for submittal 
of bids, proposals, replies, or responses. 

 
 (c) The District may maintain lists of persons interested in receiving notices of 

Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 
Competitive Solicitations.  The District shall make a good faith effort to 
provide written notice, by e-mail, United States Mail, hand delivery, to 
persons who provide their name and address to the District Manager for 
inclusion on the list.  However, failure of a person to receive the notice shall 
not invalidate any contract awarded in accordance with this Rule and shall 
not be a basis for a protest of any contract award. 

 
(d) If the District has pre-qualified suppliers of maintenance services, then, at 

the option of the District, only those persons who have been pre-qualified 
will be eligible to submit bids, proposals, replies, and responses. 

 
(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 
responses: 

 
(i) Hold all required applicable state professional licenses in good 

standing; 
 

(ii) Hold all required applicable federal licenses in good standing, if any; 
 

(iii) Hold a current and active Florida corporate charter or be authorized to 
do business in the State of Florida in accordance with Chapter 607 of 
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the Florida Statutes, if the vendor is a corporation; and 
 

     (iv) Meet any special pre-qualification requirements set forth in the 
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation. 

 
Evidence of compliance with these Rules must be submitted with the bid, 
proposal, reply, or response if required by the District.  Failure to submit 
evidence of compliance when required may be grounds for rejection of the 
bid, proposal, reply, or response. 

 
(f) Bids, proposals, replies, and responses shall be publicly opened at the time 

and place noted on the Invitation to Bid, Request for Proposals, Invitation 
to Negotiate, or Competitive Solicitation.  Bids, proposals, replies, and 
responses shall be evaluated in accordance with the respective Invitation to 
Bid, Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, and these Rules.  Minor variations in the bids, proposals, 
replies, and responses may be waived by the Board.  A variation is minor if 
waiver of the variation does not create a competitive advantage or 
disadvantage of a material nature.  Mistakes in arithmetic extension of 
pricing may be corrected by the Board.  Bids and proposals may not be 
modified or supplemented after opening; provided however, additional 
information may be requested and/or provided to evidence compliance, 
make non-material modifications, clarifications, or supplementations, and 
as otherwise permitted by Florida law. 

 
(g) The lowest Responsive Bid submitted in response to an Invitation to Bid by 

a Responsive and Responsible Bidder shall be accepted.  In relation to a 
Request for Proposals, Invitation to Negotiate or Competitive Solicitation 
the Board shall select the Responsive Proposal, Reply, or Response 
submitted by a Responsive and Responsible Vendor which is most 
advantageous to the District.  To assure full understanding of the 
responsiveness to the solicitation requirements contained in a Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions 
may be conducted with qualified vendors.  Vendors shall be accorded fair 
treatment prior to the submittal date with respect to any opportunity for 
discussion, preparation, and revision of bids, proposals, replies, or 
responses.   

 
(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 
purchase, if there are not enough to be competitive, or if rejection is 
determined to be in the best interest of the District.  No Vendor shall be 
entitled to recover any costs of bid, proposal, reply, or response preparation 
or submittal from the District. 
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(i) The Board may require bidders and proposers to furnish bid bonds, 
performance bonds, and/or other bonds with a responsible surety to be 
approved by the Board. 

 
(j) Notice of intent to award, including rejection of some or all bids, proposals, 

replies, or responses shall be provided in writing to all proposers by e-mail 
(with a delivery and read receipt), United States Mail, hand delivery, or 
overnight delivery service.  The District may alternatively post the notice of 
intent to award on its website at the conclusion of the Board meeting where 
the proposals were evaluated if so provided for in the Invitation to Bid, 
Request for Proposals, Invitation to Negotiate, or Competitive Solicitation.  
The notice shall include the following statement:  “Failure to file a protest 
within the time prescribed in Rule 3.11 of the Rules of the District shall 
constitute a waiver of proceedings under those Rules,” or wording to that 
effect.  Protests of the District’s procurement of maintenance services under 
this Rule shall be in accordance with the procedures set forth in Rule 3.11. 

 
(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses are 

received, the District may purchase the maintenance services or may reject 
the bids, proposals, replies, or responses for a lack of competitiveness.  If 
no Responsive Bid, Proposal, Reply, or Response is received, the District 
may proceed with the procurement of maintenance services, in the manner 
the Board determines is in the best interests of the District, which may 
include but is not limited to a direct purchase of the maintenance services 
without further competitive selection processes.  

 
 (3) Exemptions.  Maintenance services that are only available from a single source are 

exempt from this Rule.  Maintenance services provided by governmental agencies 
are exempt from this Rule.  A contract for maintenance services is exempt from this 
Rule if state or federal law prescribes with whom the District must contract or if 
the rate of payment is established during the appropriation process.    

 
 (4) Renewal.  Contracts for the purchase of maintenance services subject to this Rule 

may be renewed for a maximum period of five (5) years. 
 
(5) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws. 

 
 (6) Emergency Purchases.  The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), 190.033, Fla. Stat. 
Law Implemented:  §§ 119.0701, 190.033, 287.017, Fla. Stat. 
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Rule 3.10 Contractual Services. 
 

(1)  Exemption from Competitive Purchase.  Pursuant to Section 190.033(3) of the 
Florida Statutes, Contractual Services shall not be subject to competitive 
purchasing requirements.  If an agreement is predominantly for Contractual 
Services, but also includes maintenance services or the purchase of goods and 
services, the contract shall not be subject to competitive purchasing requirements.  
Regardless of whether an advertisement or solicitation for Contractual Services is 
identified as an Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation, no rights or remedies under these Rules, including but not 
limited to protest rights, are conferred on persons, firms, or vendors proposing to 
provide Contractual Services to the District.   

 
(2)  Contracts; Public Records.  In accordance with Florida law, each contract for 

Contractual Services shall include provisions required by law that require the 
contractor to comply with public records laws. 

 
Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 190.011(3), 190.033, Fla. Stat. 
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Rule 3.11 Protests with Respect to Proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, 
and 3.9. 

 
The resolution of any protests with respect to proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 
3.8, and 3.9 shall be in accordance with this Rule. 
 
 (1) Filing. 
 
  (a)  With respect to a protest regarding qualifications, specifications, 

documentation, or other requirements contained in a Request for 
Qualifications, Request for Proposals, Invitation to Bid, or Competitive 
Solicitation issued by the District, the notice of protest shall be filed in 
writing within seventy-two (72) calendar hours (excluding Saturdays, 
Sundays, and state holidays) after the first advertisement of the Request for 
Qualifications, Request for Proposals, Invitation to Bid, or Competitive 
Solicitation.  A formal protest setting forth with particularity the facts and 
law upon which the protest is based shall be filed within seven (7) calendar 
days (including Saturdays, Sundays, and state holidays) after the initial 
notice of protest was filed.  For purposes of this Rule, wherever applicable, 
filing will be perfected and deemed to have occurred upon receipt by the 
District.  Failure to file a notice of protest shall constitute a waiver of all 
rights to protest the District’s intended decision.  Failure to file a formal 
written protest shall constitute an abandonment of the protest proceedings 
and shall automatically terminate the protest proceedings. 

 
  (b) Except for those situations covered by subsection (1)(a) of this Rule, any 

firm or person who is affected adversely by a District’s ranking or intended 
award under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9 and desires to 
contest the District’s ranking or intended award, shall file with the District 
a written notice of protest within seventy-two (72) calendar hours 
(excluding Saturdays, Sundays, and state holidays) after receipt of the 
notice of the District’s ranking or intended award or after posting on the 
District’s website if so provided for in the Request for Qualifications, 
Request for Proposals, Invitation to Bid, or Competitive Solicitation.  A 
formal protest setting forth with particularity the facts and law upon which 
the protest is based shall be filed within seven (7) calendar days (including 
Saturdays, Sundays, and state holidays) after the initial notice of protest was 
filed.  For purposes of this Rule, wherever applicable, filing will be 
perfected and deemed to have occurred upon receipt by the District.  Failure 
to file a notice of protest shall constitute a waiver of all rights to protest the 
District’s ranking or intended award.  Failure to file a formal written protest 
shall constitute an abandonment of the protest proceedings and shall 
automatically terminate the protest proceedings.   

 
  (c)  If the requirement for the posting of a protest bond and the amount of the 

protest bond, which may be expressed by a percentage of the contract to be 
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awarded or a set amount, is disclosed in the District’s competitive 
solicitation documents for a particular purchase under Rules 3.1, 3.2, 3.3, 
3.4, 3.5, 3.6, 3.8, or 3.9, any person who files a notice of protest must post 
the protest bond.  The amount and form of the protest bond shall be 
determined by District staff after consultation with the Board and within the 
limits, if any, imposed by Florida law.  In the event the protest is successful, 
the protest bond shall be refunded to the protestor.  In the event the protest 
is unsuccessful, the protest bond shall be applied towards the District’s 
costs, expenses, and attorney’s fees associated with hearing and defending 
the protest.  In the event the protest is settled by mutual agreement of the 
parties, the protest bond shall be distributed as agreed to by the District and 
protestor. 

 
  (d) The District does not accept documents filed by e-mail or facsimile 

transmission.  Filings are only accepted during normal business hours. 
 
 (2) Contract Execution.  Upon receipt of a notice of protest which has been timely filed, 

the District shall not execute the contract under protest until the subject of the 
protest is resolved.  However, if the District sets forth in writing particular facts and 
circumstances showing that delay incident to protest proceedings will jeopardize 
the funding for the project, will materially increase the cost of the project, or will 
create an immediate and serious danger to the public health, safety, or welfare, the 
contract may be executed.   

 
 (3) Informal Proceeding.  If the Board determines a protest does not involve a disputed 

issue of material fact, the Board may, but is not obligated to, schedule an informal 
proceeding to consider the protest.  Such informal proceeding shall be at a time and 
place determined by the Board.  Notice of such proceeding shall be sent via e-mail 
(with a delivery and read receipt), United States Mail, or hand delivery to the 
protestor and any substantially affected persons or parties not less than three (3) 
calendar days prior to such informal proceeding.  Within thirty (30) calendar days 
following the informal proceeding, the Board shall issue a written decision setting 
forth the factual, legal, and policy grounds for its decision. 

 
(4) Formal Proceeding.  If the Board determines a protest involves disputed issues of 

material fact or if the Board elects not to use the informal proceeding process 
provided for in section (3) of this Rule, the District shall schedule a formal hearing 
to resolve the protest.  The Chairperson shall designate any member of the Board 
(including the Chairperson), District Manager, District Counsel, or other person as 
a hearing officer to conduct the hearing.  The hearing officer may: 

 
  (a) Administer oaths and affirmations; 
 
  (b) Rule upon offers of proof and receive relevant evidence; 
 
  (c) Regulate the course of the hearing, including any pre-hearing matters; 
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  (d) Enter orders; and 
 
  (e) Make or receive offers of settlement, stipulation, and adjustment. 
 

The hearing officer shall, within thirty (30) days after the hearing or receipt of the 
hearing transcript, whichever is later, file a recommended order which shall include 
a caption, time and place of hearing, appearances entered at the hearing, statement 
of the issues, findings of fact and conclusions of law, separately stated, and a 
recommendation for final District action.  The District shall allow each party fifteen 
(15) days in which to submit written exceptions to the recommended order.  The 
District shall issue a final order within sixty (60) days after the filing of the 
recommended order. 

 
 (5) Rejection of all Qualifications, Bids, Proposals, Replies and Responses after 

Receipt of Notice of Protest.  If the Board determines there was a violation of law, 
defect, or an irregularity in the competitive solicitation process, the Bids, Proposals, 
Replies, and Responses are too high, or if the Board determines it is otherwise in 
the District’s best interest, the Board may reject all qualifications, bids, proposals, 
replies, and responses and start the competitive solicitation process anew.  If the 
Board decides to reject all qualifications, bids, proposals, replies, and responses and 
start the competitive solicitation process anew, any pending protests shall 
automatically terminate. 

 
 (6) Judicial Review.  A party who is adversely affected by final District action is 

entitled to judicial review.  Judicial review shall be sought in the county where the 
District is located.  All proceedings shall be instituted by filing a notice of appeal 
or petition for review in accordance with the Florida Rules of Appellate Procedure 
within thirty (30) calendar days after the rendition of the decision being appealed.  
The filing of an appeal does not itself stay enforcement of the final District decision.  
Judicial review of any District action shall be confined to the record transmitted.  
The record for judicial review shall be compiled in accordance with the Florida 
Rules of Appellate Procedure. Failure to file a notice of appeal or petition for review 
within the time prescribed herein shall constitute a waiver of judicial review 
proceedings. 

 
 (7)  Intervenors.  Other substantially affected persons may join the proceedings as 

intervenors on appropriate terms which shall not unduly delay the proceedings.  
 
 (8) Settlement.  Nothing herein shall preclude the settlement of any protest under this 

Rule at any time. 
 
 
 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 120.69(2)(a), 190.033, Fla. Stat. 
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Rule 4.0 Effective Date. 
 
 These Rules shall be effective ____________________, 2026, except that no election of 
officers required by these Rules shall be required until after the next regular election for the Board. 
 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 190.011(5), 190.011(15), Fla. Stat. 
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1. 



NOTICE OF QUALIFYING PERIOD FOR CANDIDATES 
FOR THE BOARD OF SUPERVISORS OF THE 

BRANDY CREEK COMMUNITY DEVELOPMENT DISTRICT 

Notice is hereby given that the qualifying period for candidates for the office of 
Supervisor of the Brandy Creek Community Development District will commence at noon 
on June 8, 2026, and close at noon on June 12, 2026.  Candidates must qualify for the office 
of Supervisor with the St. Johns County Supervisor of Elections located at 4455 Avenue A, 
Suite 101, St. Augustine, Florida 32095 Phone (904) 823-2238.  All candidates shall qualify 
for individual seats in accordance with Section 99.061, Florida Statutes, and must also be a 
“qualified elector” of the District, as defined in Section 190.003, Florida Statutes.  A 
“qualified elector” is any person at least 18 years of age who is a citizen of the United States, 
a legal resident of the State of Florida and of the District, and who is registered to vote with 
the St. Johns County Supervisor of Elections.  Campaigns shall be conducted in accordance 
with Chapter 106, Florida Statutes. 

The Brandy Creek Community Development District has three (3) seats up for 
election, specifically seats 1, 3 and 5.  Each seat carries a four-year term of office.  Elections 
are nonpartisan and will be held at the same time as the general election on November 3, 
2026, and in the manner prescribed by law for general elections. 

For additional information, please contact the St. Johns County Supervisor of 
Elections. 

 

Publish on or before May 25, 2026. 
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Brandy Creek CDD 

 
Field Operation Manager’s Report 

Date of report: May 13, 2026                                               Submitted by: Jim Masters 

 

YELLOWSTONE / LANDSCAPING: 

• Yellowstone’s in-season service has officially begun. Service days are scheduled for Thursdays and 
Fridays to ensure the community looks its best heading into the weekend. Current work includes spring 
clean-up efforts; cutting back grasses, lifting tree canopies, trimming shrubs and hedges, as well as 
routine mowing and edging. 

• Discuss landscape enhancements to islands at West American Eagle Drive and Antler Hill Court.  

US MULCHING: 

• All three playgrounds have received fresh mulch. 
• Community mulch will be installed by May 15th. 

LAKE DOCTORS:  

• The ponds are inspected twice a month, and Lake Doctors will come out additionally based on pond 
conditions.  

• Lake Doctors service reports attached. 



PHASE 1 AND PHASE 2 POOLS: 

• Phase 1 and Phase 2 pools are in great condition and ready for the 2026 pool season.  
• A Pool Monitor Meeting was held on April 27, 2026. Monitors were trained on role expectations, pool 

policies and rules, health department regulations, and water quality chemical testing. We look forward to 
a safe and enjoyable pool season at Johns Creek. 

FLORIDA INSURANCE ALLIANCE (EGIS) 

• We have installed signage recommended by EGIS. Locations: Playgrounds, pool decks, ponds, and 
amenity centers.  

PROJECTS COMPLETED:  

• Painted rebound wall at Phase 1 (In-house) 
• Painted bicycle racks at Phase 1 (In-house) 
• Painted safety transitions at Phase 2 (In-house) 
• Purchased and installed oleanders at Phase 2 entrance (In-house) 
• Installed and painted new fence gate for dumpster at Phase 1 (In-house) 
• Painted “little free library” at Phase 1 and Phase 2 (In-house) 
• Replaced old/faded signs (In-house) 
• Installed additional signage throughout the community per EGIS recommendations (In-house) 
• Storage shed purchased and installed for garden club (Outside vendor) 
• Fitness center deep clean 

FUTURE PROJECTS:  

• Interior painting of fitness center has begun. Anticipated completion, end of June. (In-house) 
• Phase 1 fence is scheduled to be painted by the end of May (Investment Painting) 
• Replace declining landscape in various areas throughout community (In-house) 
• Continued spring cleaning of amenity centers  

REGULAR SERVICES: 

• Regular services and cleaning are done according to contract. 
• Pool maintenance; cleaning, chemical checks and balancing, filter and pump cleaning/monitoring. 
• Fitness Center cleaned four days per week, touched up daily. 
• Restrooms cleaned three times per week, touched up daily. 
• Playground equipment inspected monthly. 
• Dog stations emptied and restored weekly. (14 Stations) 
• Trash pickup Monday through Friday, Amenity Centers, common areas and entrances. 
• Trash pickup on County Road 2209 once per week. 
• Trash pickup along all common area ponds weekly.  
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The Lake Doctors, Inc. is committed to the stewardship of waterways
as well as the health & safety of our Customers and Team Members.
All materials selected for use on your property are registered by the

United States Environmental Protection Agency. All of our Team
Members are state-certified applicators and ensure that any materials

used pass our quality assurance evaluations. To further promote
safety, please comply with all instructions and recommendations.

Account #: 709617 BRANDY CREEK CDD-JOHNS CREEK
Site Information: Johns Creek Pkwy , St. Augustine, FL 32092-
Customer Billing Information: 224 Johns Creek Parkway , St. Augustine FL 32092-

Service Branch Information: 11621 Columbia Park Dr W 
(904) 262-5500

Lake Doctors Corporate HQ: 4651 Salisbury Rd. Suite 155 Jacksonville, FL 32256
AR@lakedoctors.com www.lakedoctors.com

Event Name: Water Management - Twice per Thank you for
Work Order Number: 2128582 your business!
Service Date: 3/23/2026
Target Pests (if applicable):

Service Notes & Observations
Pond 8- Treated for algae and underwater weeds
Pond 9- Treated for algae
Pond 10- Treated for algae
Pond 5A- Looks good
Pond 5B- Looks good

Environmental Conditions

Weather: Sunny
Temperature: 84.61

Wind Direction: West

Wind Speed: 5.01

Humidity: 44.0000

Treated for Algae & Invasive Aquatic Weeds

Customer Signature (if needed):Services Completed by:

Eric Wood
American Owned

904-626-1887 l eric.wood@lakedoctors.com & Operated



The Lake Doctors, Inc. is committed to the stewardship of waterways
as well as the health & safety of our Customers and Team Members.
All materials selected for use on your property are registered by the

United States Environmental Protection Agency. All of our Team
Members are state-certified applicators and ensure that any materials

used pass our quality assurance evaluations. To further promote
safety, please comply with all instructions and recommendations.

Account #: 709617 BRANDY CREEK CDD-JOHNS CREEK
Site Information: Johns Creek Pkwy , St. Augustine, FL 32092-
Customer Billing Information: 224 Johns Creek Parkway , St. Augustine FL 32092-

Service Branch Information: 11621 Columbia Park Dr W 
(904) 262-5500

Lake Doctors Corporate HQ: 4651 Salisbury Rd. Suite 155 Jacksonville, FL 32256
AR@lakedoctors.com www.lakedoctors.com

Event Name: Water Management - Twice per Thank you for
Work Order Number: 2140103 your business!
Service Date: 4/6/2026
Target Pests (if applicable):

Service Notes & Observations
Pond 8- Treated for emergent shoreline weeds and added dye
Pond 9- Looks good
Pond 10- Treated for algae
Pond 5A- Treated for algae and underwater weeds
Pond 5B- Looks good, added dye
Pond 6- Treated for algae

Environmental Conditions

Weather: Overcast
Temperature: 73.22

Wind Direction: North-East

Wind Speed: 9.62

Humidity: 75.0000

Treated Shoreline Weeds, Treated for Algae & Invasive Aquatic Weeds

Customer Signature (if needed):Services Completed by:

Eric Wood
American Owned

904-626-1887 l eric.wood@lakedoctors.com & Operated



The Lake Doctors, Inc. is committed to the stewardship of waterways
as well as the health & safety of our Customers and Team Members.
All materials selected for use on your property are registered by the

United States Environmental Protection Agency. All of our Team
Members are state-certified applicators and ensure that any materials

used pass our quality assurance evaluations. To further promote
safety, please comply with all instructions and recommendations.

Account #: 709617 BRANDY CREEK CDD-JOHNS CREEK
Site Information: Johns Creek Pkwy , St. Augustine, FL 32092-
Customer Billing Information: 224 Johns Creek Parkway , St. Augustine FL 32092-

Service Branch Information: 11621 Columbia Park Dr W 
(904) 262-5500

Lake Doctors Corporate HQ: 4651 Salisbury Rd. Suite 155 Jacksonville, FL 32256
AR@lakedoctors.com www.lakedoctors.com

Event Name: Water Management - Twice per Thank you for
Work Order Number: 2139443 your business!
Service Date: 4/24/2026
Target Pests (if applicable):

Service Notes & Observations
Pond 1- Treated Treated for algae and underwater weeds
Pond 3- Added algicide
Pond 7- Looks good, added dye
Pond 8- Treated for algae and added dye
Pond 9- Looks good

Environmental Conditions

Weather: Sunny
Temperature: 79.97

Wind Direction: South

Wind Speed: 1.99

Humidity: 56.0000

Treated Shoreline Weeds, Treated for Algae & Invasive Aquatic Weeds, Pond Dye Added

Customer Signature (if needed):Services Completed by:

Eric Wood
American Owned

904-626-1887 l eric.wood@lakedoctors.com & Operated
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Brandy Creek CDD 
Amenities Manager Report  

     
 

May 13, 2026                                                                                  Submitted by: Georgia Hamilton  

Administration:  

o Continuous updates of the Atrium system. 
o Cross checking Atrium records with St. Johns County property appraiser’s records. 

o Continuing with regular office duties, i.e. invoices, banking, newsletters, assisting residents, etc. 

Activities- Ongoing: 

o Food Trucks  
o Food Trucks are back twice monthly. We will continue with Food Truck nights twice a 

month. The second and last Wednesday of the month.  
o May 13th Rolling Fatty’s 
o May 27th Jazzy Krab 
o June 10th The Stuffed Potato 
o June 24th Lumpia Lady 

Sheriff’s Report: 

o Reports will be available at the meeting. 

 



 

 

 

Rentals – 2026 

Rentals January February March April May June July August September October November December Totals 
Phase 2 
Room 0 6 3 6         15 
Phase 1 
Breezeway 1 1 0 1         3 
Phase 2 
Pergola 0 0 0 1         1 
Phase 1 
Field 0 0 0 0         0 
Totals 1 7 3 8         19 

(*no rentals at phase 2 in January due to pool resurface) 

Special Events: 

o Recent Events:  
o Spring Break Activities – On Monday March 18th, we hosted a fun and creative craft event 

where families came together to build and decorate their own mini birdhouses. Participants were 
provided with all the materials needed. On Wednesday, March 16th, we hosted a lively “spring” 
themed Bingo event. The event saw a large turnout. We provided mini donuts for everyone to 
enjoy. Lucky winners were awarded prizes. On Friday March 20th we had an exciting outdoor 
event featuring a large inflatable obstacle course. We made sure everyone had a way to cool 
down by providing popsicles. 

o Spring Fling Egg Hunt – Saturday, March 28th, our Spring Fling Egg Hunt brought the 
community together for a fun-filled day. We stuffed 2,000 eggs with toys and candy. The egg 
hunt was the highlight. Residents also enjoyed a petting zoo, popcorn, cotton candy, 
refreshments, crafts, tattoos, an inflatable obstacle course, and photos with the Easter Bunny. The 
weather provided some challenges, but it held off long enough for everyone to enjoy the fun.  

o Popsicles at Phase 1 – St. Johns county schools were closed on Friday April 3rd. We offered a 
cool treat for Johns Creek students off from school. Many families came up to the pool to cool 
off even though the water temps were on the chilly side.  

o Community Yard Sale – Saturday April 11th. We placed an ad in the Florida Times Union 
notifying the public of our sale to help booster sales for residents. John and Jim installed signs at 
the entrances a week before the sale. On the day of the sale Jim placed signs throughout the 
neighborhood directing people to individual sales.  

o Traditional Bingo – Saturday April 18th. We hosted a traditional bingo event following the 
strong attendance and positive feedback from our Spring-themed bingo. While turnout was lower 
than anticipated, the event was still a great success and full of fun. We offered a variety of prizes 
for both adult and youth participants, and everyone who attended had an enjoyable time. 



 

 

 

o Mother’s Day Cards – Saturday May 2nd. We provided supplies for the kids of Johns Creek to 
create personalized “handprint” cards for their moms. This event had a strong turnout despite the 
less-than-ideal weather. Special thanks to Karen Arrnett for hosting and making it a success. 

o May the Fourth be with you – Monday, May 4th, we hosted a fun-filled evening celebrating all 
things Star Wars. Residents enjoyed themed crafts, building detailed paper models of Darth 
Vader, Storm Troopers, or Chewbacca, each standing 12 inches tall once completed. A special 
highlight of the night was resident Matt Geraci and his family, who shared their passion for Star 
Wars with the community. They brought along their personally crafted droid and a homemade 
Mandalorian suit, creating an unforgettable experience. Residents had the opportunity to interact 
with both, as well as take photos. To top off the evening, Spanish-American food truck was on-
site, giving residents the chance to relax and enjoy a delicious meal without having to cook. 

o Upcoming Events: 
o Ice Cream Social – Friday May 29th 3PM – 4:30PM Last day of school SJCSD 
o Summer Fun Kick Off 

§ Monday June 1st 10AM – 12PM– Paper Airplane Contest & Popsicles 
§ Wednesday June 3rd 10AM – 12PM – Rock Painting Craft 
§ Saturday June 6th 3PM – 6PM – Waterslide and Music by the Pool 

o Father’s Day Craft – Saturday June 13th  
o Fourth of July Event – Saturday June 27th – Celebrating 250 YEARS! 

May The Fourth Be with YOU Photos:  
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Brandy	Creek
Community	Development	District

Unaudited	Financial	Reporting
March	31,	2026
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	 General	 Capital	Reserve Debt	Service	 Totals
	 Fund Fund Fund Governmental	Funds

Assets: 	
Cash:
Cash	-	WellsFargo -$																																						 37,144$																													 -$																																						 37,144$																																								
Cash	-	Hancock	Bank 36,876																																	 -																																														 -																																															 36,876																																											

Due	From	Capital	Reserve 480																																								 -																																														 -																																															 480																																																		

Investments:
State	Board	of	Administration	(SBA) 802,845																														 235,213																													 -																																															 1,038,058																																				
Custody	Acct	-	General	Account 45,569																																	 -																																														 -																																															 45,569																																											
Custody	Acct	-	Capital	Reserve -																																															 43,962																																 -																																															 43,962																																											

Series	2013A
Reserve -																																															 -																																														 31,729																																	 31,729																																											
Revenue -																																															 -																																														 315,941																														 315,941																																								

Series		2015
Reserve	 -																																															 -																																														 90,092																																	 90,092																																											
Revenue	 -																																															 -																																														 180,510																														 180,510																																								

Prepaid	Expenses 1,635																																				 -																																														 -																																															 1,635																																														
Deposits 2,000																																				 -																																														 -																																															 2,000																																														

Total	Assets 889,404$																								 316,319$																							 618,272$																								 1,823,996$																												

Liabilities:
Accounts	Payable 12,065$																														 -																																														 -$																																						 12,065$																																								
Accrued	Expenses 9,796																																				 -																																														 -																																															 9,796																																														
FiCA	Payable -																																															 -																																														 -																																															 -																																																									
Due	to	General	Fund	-	2013 -																																															 480																																							 -																																															 480																																																		

Total	Liabilites 21,862$																											 480$																																			 -$																																					 22,341$																																					

Fund	Balance: 	
Nonspendable:
Prepaid	Items 1,635$																																	 -$																																					 -$																																						 1,635$																																											
Deposits 2,000$																																	 -$																																					 -$																																						 2,000$																																											

Restricted	for:
Debt	Service	 -																																															 -																																														 618,272																														 618,272																																								

Assigned	for:	
Capital	Reserve	Fund -																																															 315,840																													 -																																															 315,840																																								

Unassigned 863,907																														 -																																														 -																																															 863,907																																								

Total	Fund	Balances 867,543$																								 315,840$																							 618,272$																								 1,801,654$																												

Total		Liabilities	&	Fund	Balance 889,404$																								 316,319$																							 618,272$																								 1,823,996$																												

Brandy	Creek
Community	Development	District

Combined	Balance	Sheet
March	31,	2026
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Community	Development	District
General	Fund

Statement	of	Revenues,	Expenditures,	and	Changes	in	Fund	Balance
For	The	Period	Ending		March	31,	2026

Adopted Prorated	Budget Actual
Budget Thru	03/31/26 Thru	03/31/26 Variance

Revenues:
	
Special	Assessments	-	Tax	Roll 921,386$														 904,828$														 904,828$														 -$																															
Interest	Income 15,000																			 11,071																			 11,071																			 -																																							
Rental/Miscellaneous	Income 6,000																						 2,030																						 2,030																						 -																																							
Cost	Sharing	Revenue 11,557																			 11,557																			 11,746																			 189																																
Special	Events	Revenue 1,500																						 750																										 1,500																						 750																																
Swim	Lessons	Revenue 500																										 -																																		 -																																		 -																																							

Total		Revenues 955,943$														 930,236$														 931,175$														 939$																													

Expenditures:

General	&	Administrative:

Supervisor	Fees 6,000$																				 3,000$																				 3,000$																				 -$																																					
PR-FICA 459																										 230																										 230																										 -																																							
Engineering 15,000																			 7,500																						 2,950																						 4,550																												
Attorney 25,000																			 12,500																			 8,780																						 3,720																												
Annual	Audit 4,000																						 -																												 -																																		 -																																							
Assessment	Administration 5,565																						 5,565																						 5,565																						 -																																							
Arbitrage	Rebate 600																										 -																												 -																																		 -																																							
Trustee	Fees 8,662																						 8,224																						 8,224																						 -																																							
Management	Fees 62,680																			 31,340																			 31,340																			 -																																							
Information	Technology 1,809																						 905																										 905																										 -																																							
Telephone 300																										 150																										 27																													 123																																
Postage	&	Delivery 1,400																						 700																										 700																										 (0)																																				
Insurance	General	Liability/Public	Officials 11,778																			 11,778																			 10,413																			 1,365																												
Printing	&	Binding 1,000																						 500																										 134																										 367																																
Legal	Advertising 1,420																						 710																										 494																										 216																																
Other	Current	Charges 2,200																						 1,100																						 1,343																						 (243)																														
Office	Supplies 100																										 50																													 2																																 48																																			
Dues,	Licenses	&	Subscriptions 175																										 175																										 175																										 -																																							

Total	General	&	Administrative 148,148$														 84,426$																	 74,282$																	 10,144$																						

Brandy	Creek
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Community	Development	District
General	Fund

Statement	of	Revenues,	Expenditures,	and	Changes	in	Fund	Balance
For	The	Period	Ending		March	31,	2026

Adopted Prorated	Budget Actual
Budget Thru	03/31/26 Thru	03/31/26 Variance

Brandy	Creek

Operations	&	Maintenance

Field	Expenditures
Insurance 41,114$																	 41,114$																	 39,806$																	 1,308$																									
Facility	Administration/Events	Coordinator 41,299																			 20,650																			 20,649																			 -																																							
Facility	Staffing	(Contingency) 5,000																						 -																												 -																																		 -																																							
Pool	Monitors 44,778																			 3,717																						 3,717																						 -																																							
Field	Operations	Manager 78,985																			 39,493																			 39,492																			 -																																							
Mobile	App 2,500																						 -																												 -																																		 -																																							
Office	Supplies/Mailings/	Printing 1,900																						 950																										 492																										 458																																
Pool	Maintenance	Service	(Vesta) 38,291																			 19,146																			 24,488																			 (5,343)																										
Pool	Chemicals	(Poolsure) 20,352																			 10,176																			 9,483																						 693																																
Permit	Fees 925																										 463																										 -																																		 463																																
Landscape	Maintenance 142,309																 71,155																			 70,118																			 1,036																												
Landscape	Contingency 25,000																			 12,500																			 16,528																			 (4,028)																										
Community	Garden 5,000																						 2,500																						 570																										 1,930																												
Irrigation	Maintenance 10,000																			 5,000																						 4,199																						 801																																
Sign	Repairs 2,500																						 -																												 -																																		 -																																							
Lake	Maintenance 13,430																			 6,715																						 5,970																						 745																																
General	Facility	Maintenance 50,000																			 25,000																			 15,704																			 9,296																												
Pet	Waste	Disposal 8,259																						 4,130																						 4,130																						 -																																							
Streetlighting 42,834																			 21,417																			 20,552																			 865																																
Telephone 600																										 300																										 294																										 6																																						
Cable 2,300																						 1,150																						 1,635																						 (485)																														
Electric 32,000																			 16,000																			 12,432																			 3,568																												
Water/Sewer/Irrigation 48,000																			 24,000																			 26,544																			 (2,544)																										
Security	(RollKall) 12,000																			 6,000																						 6,690																						 (690)																														
Security	Camera	Lease	&	Maintenance 3,000																						 1,500																						 -																																		 1,500																												
Security	-	License	Plate	Reader	System 11,000																			 5,500																						 10,000																			 (4,500)																										
Refuse	Service 4,500																						 2,250																						 2,528																						 (278)																														
Janitorial 30,969																			 15,485																			 15,485																			 -																																							
Community	Web	Site	Services 750																										 375																										 375																										 -																																							
Special	Events 12,000																			 7,400																						 7,400																						 -																																							
Recreation	Passes 1,200																						 -																												 -																																		 -																																							
Performance	Incentive 10,000																			 10,000																			 7,118																						 2,882																												

Total	Operations	&	Maintenance 742,795$														 374,083$														 366,399$														 7,684$																									

Total	Expenditures 890,943$														 458,508$														 440,681$														 17,828$																						

Excess	(Deficiency)	of	Revenues	over	Expenditures 65,000$																	 490,494$														

Other	Financing	Sources/(Uses):

Excess	Revenue	Transfer	In -$																															 -$																															 79,259$																	 (79,259)$																				
Capital	Reserve	-	Transfer	Out (70,000)																	 (149,259)														 (149,259)														 -																																							

Total	Other	Financing	Sources/(Uses) (70,000)$															 (149,259)$												 (70,000)$															 (79,259)$																				

Net	Change	in	Fund	Balance (5,000)$																		 (149,259)$												 420,494$														 (79,259)$																				

Fund	Balance	-	Beginning 5,000$																				 447,049$														

Fund	Balance	-	Ending -$																															 867,543$														
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Brandy	Creek
Community	Development	District

Oct Nov Dec Jan Feb March April May June July Aug Sept Total

Revenues:
	
Special	Assessments	-	Tax	Roll -$																								 42,278$																 80,976$																 758,404$													 19,378$																 3,792$																			 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 904,828$													
Interest	Income 1,382																					 753																									 750																									 906																									 2,307																					 4,973																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 11,071																		
Rental/Miscellaneous	Income -																																	 950																									 -																																	 680																									 -																																	 400																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 2,030																					
Cost	Sharing	Revenue -																																	 -																																	 11,746																		 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 11,746																		
Special	Events	Revenue -																																	 -																																	 1,500																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 1,500																					
Swim	Lessons	Revenue -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	

Total		Revenues 1,382$																			 43,980$																 94,972$																 759,990$													 21,685$																 9,165$																			 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 931,175$													

Expenditures:

General	&	Administrative:

Supervisor	Fees -$																								 1,000$																			 -$																								 1,000$																			 -$																								 1,000$																			 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 3,000$																			
PR-FICA -																																	 77																												 -																																	 77																												 -																																	 77																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 230																									
Engineering -																																	 -																																	 -																																	 -																																	 2,950																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 2,950																					
Attorney 548																									 3,048																					 455																									 3,380																					 1,350																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 8,780																					
Annual	Audit -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Assessment	Administration 5,565																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 5,565																					
Arbitrage	Rebate -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Trustee	Fees 5,934																					 -																																	 -																																	 -																																	 -																																	 2,290																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 8,224																					
Management	Fees 5,223																					 5,223																					 5,223																					 5,223																					 5,223																					 5,223																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 31,340																		
Information	Technology 151																									 151																									 151																									 151																									 151																									 151																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 905																									
Telephone 15																												 0																															 -																																	 10																												 -																																	 3																															 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 27																												
Postage	&	Delivery 131																									 138																									 7																															 104																									 249																									 72																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 700																									
Insurance	General	Liability/Public	Officials 10,413																		 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 10,413																		
Printing	&	Binding 36																												 14																												 22																												 13																												 43																												 6																															 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 134																									
Legal	Advertising -																																	 70																												 -																																	 167																									 -																																	 257																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 494																									
Other	Current	Charges 376																									 155																									 203																									 204																									 213																									 192																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 1,343																					
Office	Supplies 0																															 1																															 0																															 0																															 0																															 0																															 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 2																															
Dues,	Licenses	&	Subscriptions 175																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 175																									

Total	General	&	Administrative 28,567$																 9,876$																			 6,060$																			 10,329$																 10,179$																 9,270$																			 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 74,282$																

Month	to	Month
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Brandy	Creek
Community	Development	District

Oct Nov Dec Jan Feb March April May June July Aug Sept Total

Month	to	Month

Operations	&	Maintenance

Field	Expenditures
Insurance 36,992$																 -$																								 -$																								 1,295$																			 -$																								 1,519$																			 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 39,806$																
Facility	Administration/Events	Coordinator 3,442																					 3,442																					 3,442																					 3,442																					 3,442																					 3,442																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 20,649																		
Facility	Staffing	(Contingency) -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																											
Pool	Monitors 567																									 -																																	 -																																	 -																																	 -																																	 3,150																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 3,717																					
Field	Operations	Manager 6,582																					 6,582																					 6,582																					 6,582																					 6,582																					 6,582																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 39,492																		
Mobile	App -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																											
Office	Supplies/Mailings/	Printing 62																												 -																																	 101																									 62																												 205																									 62																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 492																									
Pool	Maintenance	Service	(Vesta) 3,191																					 3,191																					 3,191																					 3,191																					 7,319																					 4,406																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 24,488																		
Pool	Chemicals	(Poolsure) 1,550																					 1,550																					 1,550																					 1,611																					 1,611																					 1,611																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 9,483																					
Permit	Fees -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																											
Landscape	Maintenance 11,514																		 11,514																		 11,514																		 11,859																		 11,859																		 11,859																		 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 70,118																		
Landscape	Contingency 2,300																					 -																																	 -																																	 6,650																					 3,563																					 4,015																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 16,528																		
Community	Garden 163																									 307																									 -																																	 -																																	 -																																	 100																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 570																									
Irrigation	Maintenance 746																									 -																																	 1,163																					 780																									 921																									 589																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 4,199																					
Sign	Repairs -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																											
Lake	Maintenance 995																									 995																									 995																									 995																									 995																									 995																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 5,970																					
General	Facility	Maintenance 2,009																					 1,580																					 2,100																					 3,135																					 3,119																					 3,761																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 15,704																		
Pet	Waste	Disposal 688																									 688																									 688																									 688																									 688																									 688																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 4,130																					
Streetlighting 3,206																					 3,206																					 3,206																					 3,206																					 3,863																					 3,863																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 20,552																		
Telephone 49																												 49																												 49																												 49																												 49																												 49																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 294																									
Cable 180																									 390																									 259																									 259																									 125																									 422																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 1,635																					
Electric 2,031																					 1,953																					 1,987																					 2,280																					 1,881																					 2,300																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 12,432																		
Water/Sewer/Irrigation 5,559																					 4,838																					 4,715																					 4,346																					 3,663																					 3,424																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 26,544																		
Security	(RollKall) 911																									 977																									 1,172																					 986																									 1,058																					 1,587																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 6,690																					
Security	Camera	Lease	&	Maintenance -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																											
Security	-	License	Plate	Reader	System -																																	 -																																	 -																																	 -																																	 10,000																		 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 10,000																		
Refuse	Service 431																									 431																									 331																									 450																									 450																									 434																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 2,528																					
Janitorial 2,581																					 2,581																					 2,581																					 2,581																					 2,581																					 2,581																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 15,485																		
Community	Web	Site	Services 63																												 63																												 63																												 63																												 63																												 63																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 375																									
Special	Events 832																									 650																									 3,868																					 553																									 115																									 1,382																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 7,400																					
Recreation	Passes -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																											
Performance	Incentive -																																	 7,118																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 7,118																					

Total	Operations	&	Maintenance 86,644$																 52,103$																 49,555$																 55,063$																 64,151$																 58,884$																 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 366,399$													

Total	Operations	&	Maintenance 86,644$																 52,103$																 49,555$																 55,063$																 64,151$																 58,884$																 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 366,399$													

Total	Expenditures 115,210$													 61,979$																 55,615$																 65,392$																 74,331$																 68,154$																 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 440,681$													

Excess	(Deficiency)	of	Revenues	over	Expenditures (113,829)$											 (17,998)$														 39,357$																 694,598$													 (52,646)$														 (58,989)$														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 490,494$													

Other	Financing	Sources/Uses:

Excess	Revenue	Transfer	In -																																	 -																																	 -																																	 -																																	 79,259																		 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 79,259$																
Capital	Reserve	-	Transfer	Out -																																	 -																																	 -																																	 -																																	 (149,259)													 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 (149,259)$											

Total	Other	Financing	Sources/Uses -$																														 -$																														 -$																														 -$																														 (70,000)$														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 (70,000)$														

Net	Change	in	Fund	Balance (113,829)$											 (17,998)$														 39,357$																 694,598$													 (122,646)$											 (58,989)$														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 420,494$													
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Brandy	Creek
Community	Development	District

Capital	Reserve	Fund
Statement	of	Revenues,	Expenditures,	and	Changes	in	Fund	Balance

For	The	Period	Ending	March	31,	2026

Adopted Prorated	Budget Actual
Budget Thru	03/31/26 Thru	03/31/26 Variance

Revenues
	
Interest 7,500$																				 3,750$																			 4,184$																				 434$																								

Total		Revenues 7,500$																				 3,750$																			 4,184$																				 434$																								

Expenditures:

Capital	Outlay	-	Equipment/Facilities	 30,000$																	 11,035$																 11,035$																	 -$																															
Other	Current	Charges 450																										 225																										 195																										 30																													
Repair	and	Replacement 22,050																			 22,050																			 110,717																 (88,667)																	
Community	Garden -																																		 -																																	 -																																		 -																																		

Total	Expenditures 52,500$																	 33,310$																 121,947$														 (88,637)$															

Excess	(Deficiency)	of	Revenues	over	Expenditures (45,000)$															 (117,763)$												

Other	Financing	Sources/(Uses)

Capital	Reserve	Transfer	In 70,000$																	 70,000$																 149,259$														 79,259$																	

Total	Other	Financing	Sources	(Uses) 70,000$																	 70,000$																 149,259$														 79,259$																	

Net	Change	in	Fund	Balance 25,000$																	 31,496$																	

Fund	Balance	-	Beginning 341,312$														 284,344$														

Fund	Balance	-	Ending 366,312$														 315,840$														
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Brandy	Creek
Community	Development	District
Debt	Service	Fund	Series	2013A

Statement	of	Revenues,	Expenditures,	and	Changes	in	Fund	Balance
For	The	Period	Ending	March	31,	2026

Adopted Prorated	Budget Actual

Budget Thru	03/31/26 Thru	03/31/26 Variance

Revenues:
	
Special	Assessments	-	Tax	Roll 321,394$														 313,251$														 313,251$														 -$																															
Interest	Income 6,000																						 3,000																						 3,252																						 252																										

Total		Revenues 327,394$														 316,251$														 316,503$														 252$																								

Expenditures:

Interest	-11/1 38,467$																	 38,467$																	 38,467$																	 -$																															
Special	Call	-	11/1 -																																		 -																																		 5,000																						 (5,000)																				
Interest	-	5/1 38,467																			 -																																		 -																																		 -																																		
Principal	-	5/1 235,000																 -																																		 -																																		 -																																		
Special	Call	-	5/1 -																																		 -																																		 -																																		 -																																		

Total	Expenditures 311,934$														 38,467$																	 43,467$																	 (5,000)$																		

Excess	(Deficiency)	of	Revenues	over	Expenditures 15,460$																	 273,036$														

Other	Financing	Sources/(Uses):

Transfer	In/(Out) -$																															 -$																															 (54,072)$															 (54,072)$															

Total	Other	Financing	Sources/(Uses) -$																															 -$																															 (54,072)$															 (54,072)$															

Net	Change	in	Fund	Balance 15,460$																	 -$																															 218,964$														 (54,072)$															

Fund	Balance	-	Beginning 91,912$																	 128,706$														
	

Fund	Balance	-	Ending 107,372$														 347,670$														
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Brandy	Creek
Community	Development	District
Debt	Service	Fund	Series	2015

Statement	of	Revenues,	Expenditures,	and	Changes	in	Fund	Balance
For	The	Period	Ending	March	31,	2026

Adopted Prorated	Budget Actual

Budget Thru	03/31/26 Thru	03/31/26 Variance

Revenues:
	
Special	Assessments	-	Tax	Roll 189,222$														 177,698$														 177,698$														 -$																															
Interest	Income 6,000																						 3,000																						 2,970																						 (30)																											

Total		Revenues 195,222$														 180,698$														 180,668$														 (30)$																									

Expenditures:

Interest	-11/1 29,690$																	 29,690$																	 29,690$																	 -$																															
Special	Call	-	11/1 -																																		 -																																		 5,000																						 (5,000)																				
Interest	-	5/1 29,206																			 -																																		 -																																		 -																																		
Principal	-	5/1 120,000																 -																																		 -																																		 -																																		
Special	Call	-	5/1 -																																		 -																																		 -																																		 -																																		

Total	Expenditures 178,897$														 29,690$																	 34,690$																	 (5,000)$																		

Excess	(Deficiency)	of	Revenues	over	Expenditures 16,325$																	 145,978$														

Other	Financing	Sources/(Uses):

Transfer	In/(Out) -$																															 -$																															 (25,187)$															 (25,187)$															

Total	Other	Financing	Sources/(Uses) -$																															 -$																															 (25,187)$															 (25,187)$															

Net	Change	in	Fund	Balance 16,325$																	 -$																															 120,791$														 (25,187)$															

Fund	Balance	-	Beginning 55,301$																	 149,810$														
	

Fund	Balance	-	Ending 71,626$																	 270,602$														
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B. 



SERIES 2003 / SERIES 2006 /
#UNITS 2013 DEBT 2015 DEBT O&M

ASSESSED ASSESSED  ASMNT ASMT ASMT TOTAL ASSESSED
NET	ASSESSMENTS	TAX	ROLL 583 318,983.07 180,950.00 921,386.03 1,421,319.10

SERIES 2003 / SERIES 2006 /
DATE 2013 DEBT 2015 DEBT O&M TOTAL 

ST JOHNS COUNTY DISTRIBUTION RECEIVED RECEIPTS RECEIPTS RECEIPTS  RECEIVED
1 11/3/2025 507.16	 287.70	 1,464.95																 2,259.81	
2 11/18/2025 8,671.07															 4,918.85	 25,046.49													 38,636.41	
3 11/21/2025 5,458.25															 3,096.31	 15,766.22													 24,320.79	
4 12/16/2025 9,310.10															 5,281.35	 26,892.32													 41,483.77	
5 12/23/2025 18,723.76												 10,621.45																 54,083.78													 83,428.99	
6 1/14/2026 261,864.75									 148,548.41													 756,399.15										 1,166,812.31													

Interest	1 1/26/2026 694.19	 393.80	 2,005.19																 3,093.18	
7 2/19/2026 6,708.54															 3,805.57	 19,377.70													 29,891.81	
8 3/13/2026 1,312.89															 744.76	 3,792.29																 5,849.94	

-	 -	 -	 -	
-	 -	 -	 -	
-	 -	 -	 -	
-	 -	 -	 -	
-	 -	 -	 -	
-	 -	 -	 -	
-	 -	 -	 -	
-	 -	 -	 -	

TOTAL	RECEIVED 313,250.72$						 177,698.20$		 		 904,828.08$							 1,395,777.01$		 		

SERIES 2003 / SERIES 2006 /
2013 DEBT 2015 DEBT O&M TOTAL

BALANCE DUE 5,732.35$       3,251.80$   16,557.95$      25,542.09$   

PERCENT COLLECTED 98.20% 98.20% 98.20% 98.20%

Brandy	Creek
COMMUNITY	DEVELOPMENT	DISTRICT

Special	Assessment	Receipts	-	St	Johns	County
Fiscal	Year	2026
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Brandy	Creek
Community	Development	District

Long	Term	Debt	Report

Interest	Rate: 6.35%
Maturity	Date: 5/1/2034
Reserve	Fund	Definition 10%	Max	Annual
Reserve	Fund	Requirement $31,301
Reserve	Fund	Balance 31,729																																																											

Bonds	Outstanding	-	9/30/2013 $4,545,000
Less:		November	1,	2013	(Prepayment) $0
Less:		May	1,	2014	(Mandatory) ($160,000)
Less:		May	1,	2015	(Mandatory) ($165,000)
Less:		May	1,	2015	(Prepayment) ($10,000)
Less:		May	2,	2016	(Mandatory) ($170,000)
Less:		May	1,	2017	(Mandatory) ($175,000)
Less:		November	1,	2017	(Prepayment) ($5,000)
Less:		May	1,	2018 ($180,000)
Less:		November	1,	2018	(Prepayment) ($5,000)
Less:		May	1,	2019 ($190,000)
Less:		May	1,	2020 ($195,000)
Less:		May	1,	2020	(Prepayment) ($10,000)
Less:		November	1,	2020	(Prepayment) ($5,000)
Less:		May	1,	2021 ($200,000)
Less:		May	1,	2021	(Prepayment) ($5,000)
Less:		November	1,	2021	(Prepayment) ($5,000)
Less:		May	1,	2022 ($210,000)
Less:		May	1,	2022	(Prepayment) ($5,000)
Less:		May	1,	2023 ($215,000)
Less:		May	1,	2023	(Prepayment) ($5,000)
Less:		November	1,	2023	(Prepayment) ($5,000)
Less:		May	1,	2024 ($225,000)
Less:		May	1,	2024	(Prepayment) ($5,000)
Less:		November	1,	2024	(Prepayment) ($5,000)
Less:		May	1,	2025 ($230,000)
Less:		May	1,	2025	(Prepayment) ($5,000)
Less:		November	1,	2025	(Prepayment) ($5,000)

Current	Bonds	Outstanding $2,150,000

Interest	Rate: 3.70%
Maturity	Date: 5/1/1936
Reserve	Fund	Definition 50%	Max	Annual
Reserve	Fund	Requirement $88,854
Reserve	Fund	Balance 90,092																																																											

Bonds	outstanding	-	10/30/2015 $2,535,000
Less:		May	2,	2016 ($15,000)
Less:		May	1,	2017 ($85,000)
Less:		November	1,	2017	(Prepayment) ($5,000)
Less:		May	1,	2018 ($90,000)
Less:		November	1,	2018	(Prepayment) ($5,000)
Less:		May	1,	2019 ($95,000)
Less:		May	1,	2020 ($95,000)
Less:		May	1,	2020	(Prepayment) ($5,000)
Less:		November	1,	2020	(Prepayment) ($5,000)
Less:		May	1,	2021 ($100,000)
Less:		November	1,	2021	(Prepayment) ($5,000)
Less:		May	1,	2022 ($100,000)
Less:		May	1,	2022	(Prepayment) ($5,000)
Less:		May	1,	2023 ($105,000)
Less:		May	1,	2023	(Prepayment) ($5,000)
Less:		November	1,	2023	(Prepayment) ($5,000)
Less:		May	1,	2024 ($110,000)
Less:		May	1,	2024	(Prepayment) ($5,000)
Less:		November	1,	2024	(Prepayment) ($5,000)
Less:		May	1,	2025 ($115,000)
Less:		May	1,	2025	(Prepayment) ($5,000)
Less:		November	1,	2025	(Prepayment) ($5,000)

Current	Bonds	Outstanding $1,565,000

Series	2013	Special	Assessment	Refunding	Bonds	

Series	2015	Special	Assessment		Bonds
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C. 



Fund Date check	#'s Amount Amount

General	Fund
2/1/26	-	2/28/26 2911-2926 52,631.36$		 			
3/1/26	-	3/31/26 2927-2950 70,607.47	

123,238.83$		 			
Capital	Reserve	Fund

2/1/26	-	2/28/26 199-200 59,260.00$		 			
3/1/26	-	3/31/26 -$		 			

59,260.00$		 			
Utilities	and	Autopayments

02/04/26 AT&T 49.30$		 			
02/06/26 Republic	Services 450.48	
02/11/26 JEA 3,662.80	
02/24/26 Florida	High	Speed	Internet 125.00	
02/24/26 HWB	Credit	Card 1,963.41	
02/24/26 FPL 5,743.86	
03/02/26 RollKall	Technol 1,057.88	
03/04/26 AT&T 49.30	
03/10/26 Republic	Services 434.00	
03/12/26 JEA 3,423.71	
03/13/26 IRS	FICA	Payment 153.00	
03/19/26 	Comcast 148.72	
03/23/26 HWB	Credit	Card 2,781.44	
03/24/26 Florida	High	Speed	Internet 125.00	
03/27/26 FPL 6,163.01	
03/30/26 RollKall	Technol 1,586.81	
03/30/26 Comcast 148.72	

TOTAL	UTILITIES	PAID	ONLINE	OR	AUTOPAY 28,066.44$		 			

TOTAL 210,565.27$		 			

*Utilities	and	Autopayments	available	upon	request

Brandy	Creek
COMMUNITY	DEVELOPMENT	DISTRICT

Fiscal	Year	2026

Check	Register
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AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  2/27/26          PAGE   1
*** CHECK DATES 02/01/2026 - 02/28/2026 ***       BRANDY CREEK - GENERAL FUND

BANK C BRANDY - HANCOCK GF

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 2/11/26 00415 1/06/26 01062026 202601 320-57200-42000                                     *              133.72
INTERNET SERVICES

COMCAST                                                           133.72 002911
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 2/11/26 00389 1/11/26 WO-48313 202601 320-57200-46600                                     *              209.56

QURTLY PREVENTATIVE MAINT
FIRST PLACE FITNESS EQUIPMENT                                     209.56 002912

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 2/11/26 00030 2/01/26 672      202602 310-51300-34000                                     *            5,223.33

FEB MANAGEMENT FEES
2/01/26 672      202602 310-51300-35100                                     *              150.75

FEB INFO TECH
2/01/26 672      202602 320-57200-34300                                     *               62.50

FEB COMMUNITY WEBSITE SRV
2/01/26 672      202602 310-51300-51000                                     *                 .30

OFFICE SUPPLIES
2/01/26 672      202602 310-51300-42000                                     *              248.60

POSTAGE
2/01/26 672      202602 310-51300-42500                                     *               42.60

COPIES
GOVERNMENTAL MANAGEMENT SERVICES                                5,728.08 002913

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 2/11/26 00412 1/16/26 01162026 202601 320-57200-45000                                     *            1,295.00

FLOOD INSURANCE
NATIONAL GENERAL INSURANCE COMPANY                              1,295.00 002914

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 2/11/26 00341 2/01/26 13129563 202602 320-57200-46250                                     *            1,611.49

FEB POOL CHEMICALS
POOLSURE                                                        1,611.49 002915

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 2/11/26 00201 1/22/26 21132    202601 320-57200-49000                                     *            6,650.00

TREE REMOVAL/LEAVE DEBRIS
TAYLOR TREE SERVICES INC                                        6,650.00 002916

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 2/11/26 00019 12/01/25 328866B  202512 320-57200-46800                                     *              995.00

DEC LAKE MAINTENANCE
THE LAKE DOCTORS INC                                              995.00 002917

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 2/11/26 00286 2/01/26 430499   202602 320-57200-34700                                     *            6,582.08

FEB FIELD MANAGEMENT SRVC
2/01/26 430499   202602 320-57200-34400                                     *            3,441.58

FEB OFFICE ADMIN/EVENTS
2/01/26 430499   202602 320-57200-34200                                     *            2,580.75

FEB JANITORIAL SRVCS
2/01/26 430499   202602 320-57200-46200                                     *            3,190.92

FEB POOL MAINTENANCE

BC   -BRANDY CREEK- TLEE      



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  2/27/26          PAGE   2
*** CHECK DATES 02/01/2026 - 02/28/2026 ***       BRANDY CREEK - GENERAL FUND

BANK C BRANDY - HANCOCK GF

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

2/01/26 430499   202602 320-57200-46700                                     *              688.25
FEB WASTE DISPOSAL SRVCS

VESTA PROPERTY SERVICES, INC.                                  16,483.58 002918
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 2/11/26 00271 2/01/26 1098368  202602 320-57200-46100                                     *           11,859.11

FEB LANDSCAPE MAINTENANCE
YELLOWSTONE LANDSCAPE INC                                      11,859.11 002919

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 2/19/26 00395 2/12/26 5416     202602 320-57200-46200                                     *            1,628.97

COMMERCIAL POOL LIGHT
C BUSS ENTERPRISES INC                                          1,628.97 002920

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 2/19/26 00395 2/13/26 5423     202602 320-57200-46200                                     *            2,499.00

FILTER GRIDS 14X24
C BUSS ENTERPRISES INC                                          2,499.00 002921

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 2/19/26 00378 1/31/26 7550567  202601 310-51300-48000                                     *               72.72

1/6 JAN 14 MTG #11943808
1/31/26 7550567  202601 310-51300-48000                                     *               94.48

1/28 AUDIT RFP #12028470
GANNETT FLORIDA LOCALIQ                                           167.20 002922

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 2/19/26 00401 1/13/26 90014566 202601 320-57200-46600                                     *              300.00

CLEAN PH 2 - SOCIAL HALL
STORM CLEAN INC                                                   300.00 002923

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 2/19/26 00201 2/14/26 21213    202602 320-57200-49000                                     *              800.00

DROP 2 PINE TREES
TAYLOR TREE SERVICES INC                                          800.00 002924

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 2/19/26 00271 2/17/26 1111223  202602 320-57200-46300                                     *              920.65

MAINLINE RPR-HUFFNER HILL
YELLOWSTONE LANDSCAPE INC                                         920.65 002925

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 2/26/26 00303 2/20/26 INV-0013 202602 320-57200-46600                                     *            1,350.00

WASH TENNIS&BASKETBALL CT
PUTTING ON PRESSURE, INC.                                       1,350.00 002926

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

TOTAL FOR BANK C                 52,631.36

TOTAL FOR REGISTER               52,631.36

BC   -BRANDY CREEK- TLEE      



















































AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  2/27/26          PAGE   1
*** CHECK DATES 02/01/2026 - 02/28/2026 ***       BRANDY-CAPITAL RESERVE FUND

BANK B CAPITAL RESERVE FUND

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 2/11/26 00395 1/27/26 5393     202601 600-53800-61000                                     *           58,260.00
FINAL DRAW: POOL REMODEL

C BUSS ENTERPRISES INC                                         58,260.00 000199
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 2/11/26 00059 1/13/26 4730     202601 600-53800-61000                                     *            1,000.00

PERIMETER FENCE REPAINT
DUSTIN MACPEEK                                                  1,000.00 000200

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

TOTAL FOR BANK B                 59,260.00

TOTAL FOR REGISTER               59,260.00

BC   -BRANDY CREEK- TLEE      









AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  3/30/26          PAGE   1
*** CHECK DATES 03/01/2026 - 03/31/2026 ***       BRANDY CREEK - GENERAL FUND

BANK C BRANDY - HANCOCK GF

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 3/09/26 00292 12/06/25 12062025 202512 320-57200-49400                                     *              400.00
GRINCH COMBINATION UNIT

BOUNCERS SLIDES AND MORE INC                                      400.00 002927
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/09/26 00334 1/20/26 9011     202601 320-57200-46600                                     *               46.75

MAINTENANCE SUPPLIES
CRONIN ACE HARDWARE                                                46.75 002928

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/09/26 00334 1/21/26 9015     202601 320-57200-46600                                     *               29.17

MAINTENANCE SUPPLIES
CRONIN ACE HARDWARE                                                29.17 002929

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/09/26 00334 1/21/26 9016     202601 320-57200-46600                                     *                4.68

MAINTENANCE SUPPLIES
CRONIN ACE HARDWARE                                                 4.68 002930

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/09/26 00334 2/11/26 9091     202602 320-57200-46600                                     *               10.75

MAINTENANCE SUPPLIES
CRONIN ACE HARDWARE                                                10.75 002931

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/09/26 00403 2/04/26 INV-8623 202602 320-57200-34520                                     *           10,000.00

LPR - FALCON
FLOCK GROUP INC                                                10,000.00 002932

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/09/26 00372 2/28/26 3704094  202601 310-51300-31500                                     *            3,380.17

JAN GENERAL SERVICES
KUTAK ROCK LLP                                                  3,380.17 002933

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/09/26 00341 3/01/26 13129563 202603 320-57200-46250                                     *            1,611.49

MAR POOL CHEMICALS
POOLSURE                                                        1,611.49 002934

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/09/26 00019 3/01/26 352120B  202603 320-57200-46800                                     *              995.00

MAR LAKE MAINTENANCE
THE LAKE DOCTORS INC                                              995.00 002935

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/09/26 00286 2/28/26 431229   202602 320-57200-49400                                     *              114.55

DADDY DAUGHTER DANCE
VESTA PROPERTY SERVICES, INC.                                     114.55 002936

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/09/26 00286 3/01/26 431029   202603 320-57200-34700                                     *            6,582.08

MAR FIELD MANAGEMENT SRVC
3/01/26 431029   202603 320-57200-34400                                     *            3,441.58

MAR OFFICE ADMIN/EVENTS
3/01/26 431029   202603 320-57200-34200                                     *            2,580.75

MAR JANITORIAL SERVICES

BC   -BRANDY CREEK- TLEE      



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  3/30/26          PAGE   2
*** CHECK DATES 03/01/2026 - 03/31/2026 ***       BRANDY CREEK - GENERAL FUND

BANK C BRANDY - HANCOCK GF

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

3/01/26 431029   202603 320-57200-46200                                     *            3,190.92
MAR POOL MAINTENANCE

3/01/26 431029   202603 320-57200-46700                                     *              688.25
MAR WASTE DISPOSAL SRVCS

VESTA PROPERTY SERVICES, INC.                                  16,483.58 002937
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/09/26 00271 2/23/26 1113384  202602 320-57200-49000                                     *              281.00

PH1 POOLSIDE JASMINE
2/23/26 1113385  202602 320-57200-49000                                     *              450.00

PH2 AMEN CNTR MONDO GRASS
2/23/26 1113386  202602 320-57200-49000                                     *              466.00

PH2 POOLSIDE HOLLY INSTAL
2/23/26 1113387  202602 320-57200-49000                                     *              508.00

ROADSIDE MUHLY GRASS
2/27/26 1116879  202601 320-57200-46300                                     *              780.15

JAN IRRIGATION REPAIRS
2/27/26 1116880  202602 320-57200-49000                                     *              632.00

JOHNS CREEK PKY CORDGRASS
2/27/26 1116881  202602 320-57200-49000                                     *              426.00

RPL JUNIPER PH2 1ENTRANCE
3/01/26 1123068  202603 320-57200-46100                                     *           11,859.11

MAR LANDSCAPE MAINTENANCE
YELLOWSTONE LANDSCAPE INC                                      15,402.26 002938

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/09/26 00416 2/27/26 4011     202602 310-51300-31100                                     *            2,950.00

STORMWATER INSPECTION
YURO & ASSOCIATES LLC                                           2,950.00 002939

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/13/26 00292 3/05/26 03052026 202603 320-57200-49400                                     *              600.00

3/20 DOUBLE LANE OBSTACLE
BOUNCERS SLIDES AND MORE INC                                      600.00 002940

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/13/26 00395 3/05/26 5650     202603 320-57200-46200                                     *            1,215.00

UNDERWATER ACID WASH RMVR
C BUSS ENTERPRISES INC                                          1,215.00 002941

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/13/26 00334 3/06/26 9174     202603 320-57200-46600                                     *               16.99

MAINTENANCE SUPPLIES
3/09/26 9187     202603 320-57200-46600                                     *               60.27

MAINTENANCE SUPPLIES
3/10/26 9190     202603 320-57200-46600                                     *                2.32

MAINTENANCE SUPPLIES
3/10/26 9191     202603 320-57200-46600                                     *               12.98

MAINTENANCE SUPPLIES
CRONIN ACE HARDWARE                                                92.56 002942

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

BC   -BRANDY CREEK- TLEE      



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  3/30/26          PAGE   3
*** CHECK DATES 03/01/2026 - 03/31/2026 ***       BRANDY CREEK - GENERAL FUND

BANK C BRANDY - HANCOCK GF

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 3/13/26 00030 3/01/26 335      202603 310-51300-34000                                     *            5,223.33
MAR MANAGEMENT FEES

3/01/26 335      202603 310-51300-35100                                     *              150.75
MAR INFO TECH

3/01/26 335      202603 320-57200-34300                                     *               62.50
MAR COMMUMITY WEB SRVCS

3/01/26 335      202603 310-51300-51000                                     *                 .39
OFFICE SUPPLIES

3/01/26 335      202603 310-51300-42000                                     *               72.15
POSTAGE

3/01/26 335      202603 310-51300-42500                                     *                6.30
COPIES

3/01/26 335      202603 310-51300-41000                                     *                2.53
TELEPHONE

GOVERNMENTAL MANAGEMENT SERVICES                                5,517.95 002943
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/20/26 00304 3/13/26 32813    202603 320-57200-46300                                     *              450.00

BACKFLOW TEST
P3 SERVICES OF FL LLC                                             450.00 002944

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/20/26 00372 12/15/25 3672641  202511 310-51300-31500                                     *            3,047.50

NOV GENERAL SERVICES
3/16/26 3715857  202602 310-51300-31500                                     *            1,350.43

FEB GENERAL SERVICES
KUTAK ROCK LLP                                                  4,397.93 002945

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/20/26 00227 3/11/26 7681231  202603 320-57200-46600                                     *              136.49

MAR PEST JOHNS CREEK PKWY
3/11/26 7681287  202603 320-57200-46600                                     *               98.88

MAR PEST HUFFNER HILL CIR
3/11/26 7681717  202603 320-57200-46600                                     *               64.80

MAR MOSQUITO CONTROL
PESTBEAR                                                          300.17 002946

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/27/26 00334 3/13/26 9196     202603 320-57200-46600                                     *               34.18

MAINTENANCE SUPPLIES
3/18/26 9215     202603 320-57200-46600                                     *               42.28

MAINTENANCE SUPPLIES
CRONIN ACE HARDWARE                                                76.46 002947

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/27/26 00150 3/20/26 31785    202603 320-57200-45000                                     *            1,519.00

SITE VISIT ADDITIONS
EGIS INSURANCE ADVISORS, LLC                                    1,519.00 002948

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/27/26 00019 2/01/26 344296B  202602 320-57200-46800                                     *              995.00

FEB LAKE MAINTENANCE
THE LAKE DOCTORS INC                                              995.00 002949

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

BC   -BRANDY CREEK- TLEE      



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  3/30/26          PAGE   4
*** CHECK DATES 03/01/2026 - 03/31/2026 ***       BRANDY CREEK - GENERAL FUND

BANK C BRANDY - HANCOCK GF

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 3/27/26 00376 3/23/26 4065     202603 320-57200-49000                                     *            4,015.00
3 CERTIFIED PLAYGROUNDS

HOME-FIELD ADVANTAGE LANDSCAPING                                4,015.00 002950
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

TOTAL FOR BANK C                 70,607.47

TOTAL FOR REGISTER               70,607.47

BC   -BRANDY CREEK- TLEE      










































































































	05.13.26 Agenda
	III.	Approval of the Minutes of the March 11, 2026 Meeting
	IV.	Acceptance of the Minutes of the March 11, 2026 Audit Committee Meeting
	V. A. Ratification of Berger, Toombs, Elam, Gaines, and Frank Engagement Letters -  Fiscal Year 2025
	B. Ratification of Berger, Toombs, Elam, Gaines, and Frank Engagement Letters -  Annual Renewals (4)
	VI.	Review and Ranking of Response to RFQ for District Engineering Services
	VII. A. Pocket Park Excavation and Sod Install from Yellowstone
	B.	Fitness Center AC Replacement/Repair from Chiller Medic & Beuhler
	VIII.	Ratification of Fitness Center Treadmill Replacement with First Place Fitness
	IX. B. Consideration of Resolution 2026-03, Approving the Proposed Budget for Fiscal Year 2027 and Setting a Public Hearing Date for Adoption (July 15, 2026)
	X. 	Consideration of Resolution 2026-04, Setting a Public Hearing Date to Adopt the Revised Rules of Procedure
	XII. C. 1. 2026 General Elections
	2. Report on the Number of Registered Voters (1,252)
	D. 1. Operations Manager Report
	3.	Lake Doctors Report
	E. 1. Amenity Manager Report
	XIV. A.	Balance Sheet & Income Statement as of April 31, 2026
	B.	Assessment Receipt Schedule
	C.	Approval of Check Register



